TABLE OF CONTENTS

Contents

Table of Contents

Five/lone Annual PHA Plan Fy. 2010

Attachments:

1.

2.

3.

Certifications
PHA Organizational Chart
Public Notice
Public Hearing Assistance Record
Public Hearing Minutes
Single Audit Report (Waived in resubmission.)

Goals Objectivesand Activities provided to child or Adult
victims of domestic unlawful misconduct & VAW

Administrative Plan

Residents Advisory Board (RAB) Comments

Page |1

9-10
11-12
13-14

15-16

17-24
25-142

143-144



Page |2

PHA 5-Year and Annual U.S. Department of Housing and Urban OMB No. 2577
Development 0226
ice of Public and Indian Housing Xpires
Plan Office of Public and Indian Hous Expi
4/30/2011
10 PHA Information
PHA Name: MUNICIPALITY OF LASPIEDRAS
PHA Code: _ RQ063
PHA Type: []Small [ ] High Performing [ ] Standard X] HCV (Section 8)
PHA Fiscal Year Beginning: (MM/YYYY): 2010
20 Inventory (based on ACC units at time of FY beginning in 1.0 above)
Number of PH units: Number of HCV units: __ 125
3.0 Submission Type
X] 5-Y ear and Annua Plan [] Annual Plan Only [ ]5-Year Plan Only
4.0 PHA Consortia [ ] PHA Consortia: (Check box if submitting ajoint Plan and
compl ete table below.)
No. of Unitsin
Each Program
L PHA Program(_s) Programs Not in Y
Participating PHAS Included in the .
Code : the Consortia
Consortia
PH HCV
PHA 1:
PHA 2:
PHA 3:
5.0 5-Year Plan. Completeitems 5.1 and 5.2 only at 5-Y ear Plan update.
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51

Mission. Statethe PHA’s Mission for serving the needs of low-income, very low-income, and
extremely low income families in the PHA’ sjurisdiction for the next five years:

The Municipality of Las Piedras PHA, provides HUD Tenant Based Section 8 to many Las Piedras
families as possible within funding limits,

to promote adequate affordable housing, economic opportunity and a suitable living environment free
from discrimination.
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Goals and Objectives. Identify the PHA’s quantifiable goal s and objectives that will enable the PHA to
serve the needs of low-income and very low-income, and extremely low-income families for the next
fiveyears. Include areport on the progress the PHA has made in meeting the goals and objectives
described in the previous 5-Y ear Plan.

Las Piedras Housing Authority (PHA) mission are the same as last annua report and 5 year plan:
promote adequate, decent and safe housing, economic opportunities and suitable living environment
free from discrimination

The PHA goals and objectives are the following:

1

Satisfaction enforcing housing quality standards

Improve the quality of assisted housing as result of voucher management improvement
Increased assisted housing: providing voucher mobility counseling and explaining to
tenants the portability concept at theinitial evaluation meeting.

Expand the supply of assisted housing applying for additional rental vouchers, when
available

Promote self-sufficient and asset development of families and individuals increasing

the number and percentage of employed persons in assisted families.

Ensure equal opportunity and affirmatively further fair housing by undertake
affirmative measures to ensure access to assist housing regardless of race, color,
religion, national origin, sex, familial status and disability.

Publish notices, when new vouchers where available, indicating that the housing
vouchers are available regardless of race, color, religion, nation of origin, sex, familial
status and disability.

Promote and enforce all Vawa goals and objectives as well to protect al victims of
domestic violence (see attachment 7)

The housing needs identify by the PR State Consolidated Plan and the PHA waiting

list, reflects a very high housing problem with an economic constrain.
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PHA Plan Update

(@) Identify all PHA Plan elementsthat have been revised by the PHA sinceitslast Annual Plan
submission:

Las Piedras PHA has only revised its commitment to enfor ce the protection of participants
against domestic violence embossing an administr ative procedur e (See Attachment 7) that wiil

6.0 become part of this Plan elementsand arevised administrative Plan sinceitslast Annual Plan
submission.
(b) ldentify the specific location(s) where the public may obtain copies of the 5-Y ear and Annual PHA
Plan. For acompletelist of PHA Plan elements, see Section 6.0 of the instructions.
Isavailablein Municipality of LasPiedrasPublic Housing Authority (PHA) (Sec. 8)
Physical address: José C. Barbosa St. # 223 Las Piedras, PR. 00771
Postal address: P.O. Box 68 Las Piedras, PR. 00771
Asuntos Feder ales Office: (787) 733-6180 ¢ Fax Line: (573) 733-1885 & section8@libertypr.net
7.0 Hope VI, Mixed Finance M oder nization or Development, Demolition and/or Disposition,
Conversion of Public Housing, Homeowner ship Programs, and Project-based Vouchers. Include
statements related to these programs as applicable. N/A
8.0 Capital Improvements. Please complete Parts 8.1 through 8.3, as applicable.
' N/A
Capital Fund Program Annual Statement/Performance and Evaluation Report. As part of the
81 PHA 5-Year and Annual Plan, annually complete and submit the Capital Fund Program Annual
' Satement/Performance and Evaluation Report, form HUD-50075.1, for each current and open CFP
grant and CFFP financing.
N/A
Capital Fund Program Five-Year Action Plan. Aspart of the submission of the Annual Plan, PHAS
8.2 must complete and submit the Capital Fund Program Five-Year Action Plan, form HUD-50075.2,
' and subsequent annual updates (on arolling basis, e.g., drop current year, and add latest year for a
five year period). Large capital items must be included in the Five-Y ear Action Plan.
N/A
Capital Fund Financing Program (CFFP).
8.3 [ ] Check if the PHA proposes to use any portion of its Capital Fund Program (CFP)/Replacement

Housing Factor (RHF) to repay debt incurred to finance capital improvements.
N/A
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9.0

Housing Needs. Based on information provided by the applicable Consolidated Plan, information
provided by HUD, and other generally available data, make a reasonable effort to identify the housing
needs of the low-income, very low-income, and extremely low-income families who reside in the
jurisdiction served by the PHA, including elderly families, families with disabilities, and households of
various races and ethnic groups, and other families who are on the public housing and Section 8 tenant-
based assistance waiting lists. The identification of housing needs must address issues of affordability,
supply, quality, accessibility, size of units, and location.

A.Housing Needsof Familiesin the Jurisdiction's Served by the PHA

Based upon the information; contained in the Consolidated Plary's gpplicable to the jurisdiction, and/or other
data available to the PHA, provide a statement of the housing needs in the jurisdiction by: completing the
following table. In the "Overdl" Needs column, provide the estimated: number renter families that have
housing needs. For the remaining characterigtics, rate the impact of that factor on the housing needs for each
family type, from 1 to 5. with 1 being "no impact” and 5 being ‘ "severe impact.” Use N/A to indicate that no

informetion isavailable upon which the PHA can makethis' assessmertt.

Housing Needs of Familiesin the Jurisdiction by Family Type
Family Type Overall |Affordability|Supply  |Quality Accessibility Size | Locaion
Income <= 30% of 11 5 5 5 5 5 5
AMI
Income >30% but 91 4 3 4 3 2
<=50%af AMI
Income >50% but 20 3 2 2 1 1
<80% of AMI
Elderly 2
Familieswith 4 5 5 5 5
Disabilities
Race/Ethnicity N/A N/A N/A N/A N/A N/A | N/A

ourcesof informaionthePHA used:

*  U.S Ceusdaa the Comprehensve Housng Affordability Strategy ("CHAS') dataset.
*  PHA waitinglig (2009).

B. Housing Needs of Familieson Section 8 Tenant-Based Assistance Waiting Lists

Housing Needs of Families on the Waiting List
Waiting list type: Section 8 tenant-based assistance
# of families| % of tota families Annua Turnover
Waiting list total 122 100%
Extremely low income <=30% AMI 11 1342
Very low income (>30%but<=50% AMI) 91 7459
Low income (>50%but<80% AMI) 20 16.39
Familieswith children 122 100
Elderly families 2 016
Familieswith Disabilities 4 .032%
Race/ethnicity Hispanic 100%




Page |7

9.1

Strategy for Addressing Housing Needs. Provide abrief description of the PHA' s strategy for
addressing the housing needs of familiesin the jurisdiction and on the waiting list in the upcoming year.
Note: Small, Section 8 only, and High Performing PHAs complete only for Annual Plan submission
with the 5-Year Plan.

Strategy for Addressing Needs

1. Strategies
Need: Shortage of affordable housing for al eligible populations

Strategy 1. Maximize the number of affordable units available to the PHA within its current resources
by:

e Maintain or increase section 8 lease-up rates by establishing payment standards that will enable
familiesto rent throughout the jurisdiction.

» Undertake measures to ensure access to affordable housing among families assisted by the PHA,
regardless of unit size required: The PHA will identify housing units available for lease based
on family size.

* Maintain or increase section 8 lease-up rates by marketing the program to owners, particularly
those outside of areas of minority and poverty concentration: The PHA will circulate fliers with
program information.

* Maintain or increase section 8 lease-up rates by effectively screening Section 8 applicants to
increase owner acceptance of program.

» Participate in the Consolidated Plan development process to ensure coordination with broader
community strategies.

Need: Specific Family Types. Familieswith Disabilities
Strategyl: Target available assistance to Familieswith Disabilities:
Apply for special-purpose vouchers targeted to families with disabilities, should they become available.

Strategy 2: Conduct activitiesto affirmatively further fair housing.

* Counsel section 8 tenants as to location of units outside of areas of poverty or minority
concentration and assist them to locate those units.

»  Market the section 8 program to owners outside of areas of poverty /minority
concentrations.

Other:
* Provide Section 8 tenants with fair housing rights information

Strategy 2: Increase the number of affordable housing units by: Select all
that apply

Apply for additional section 8 units should they become available
Need: Specific Family Types. Familiesat or below 30% of median
Strategy: Target available assistanceto familiesat or below 30 % of AMI:

Exceed HUD federal targeting requirements for families at or below 30% of AMI in tenant-
based section 8 assistance.
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9.1

Need: Specific Family Types: Familiesat or below 50% of median
Strategy: Target available assistanceto familiesat or below 50% of AMI.
Employ admissions preferences aimed at families who are working.

Need: Specific Family Types: The Elderly
Strategy: Target available assistanceto the elderly:

Apply for specia -purpose vouchers targeted to the elderly, should they become available

Reasonsfor Selecting Strategies

The factors listed below, influenced the PHA's selection of the strategies it will pursue:

e Funding constraints

» Evidence of housing needs as demonstrated in the Consolidated Plan and other information
available to the PHA.

* Influence of the housing market on PHA programs.

»  Community priorities regarding housing assistance.
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10.0

Additional Information. Describe the following, aswell as any additional information HUD has
requested.

() Progressin Meeting Mission and Goals. Provide abrief statement of the PHA’s progress in meeting
the mission and goals described in the 5-

Year Plan.
(b) Significant Amendment and Substantial Deviation/Modification. Provide the PHA’s definition of
“significant amendment” and “substantial

deviation/modification”
(a) Las Piedras PHA’s progressin meeting the mission and goals described in 5 year plan:
The mission and general goa of the PHA is the same as that of the Department of Housing and Urban
Development: To promote adequate and affordable housing, economic opportunity and a suitable living

environment free from discrimination. Estimated percentage of progr ess (EPP) 100%

1. Satisfaction enforcing housing quality standards EPP-98%

2. Improvethe quality of assisted housing as result of voucher management improvement
EPP-90%

3. Increased assisted housing: providing voucher mobility counseling and explaining to
tenants the portability concept at theinitial evaluation meeting. EPP-98%

4. Expand the supply of assisted housing applying for additional rental vouchers, when
available. EPP-00% (Soon to be abandoned)

5. Promote self-sufficient and asset development of families and individuals increasing the
number and percentage of employed personsin assisted families. | EPP-78%

6. Ensure equal opportunity and affirmatively further fair housing by undertake affirmative
measures to ensure access to assist housing regardless of race, color, religion, nationa
origin, sex, familial status and disability. EPP-100%

7. Publish notices, when new vouchers where available, indicating that the housing
vouchers are available regardless of race, color, religion, nation of origin, sex, familial
status and disability. EPP-98%

8. Promote and enforce all Vawa goals and objectives as well to protect al victims of
domestic violence (see attachment 7) EPP-30% (Will be totally implemented next
fiscal year.).

9. The housing needs identify by the PR State Consolidated Plan and the PHA waiting list,
reflects a very high housing problem with an economic constrain. EPP-98%

(b) Significant Amendment and Substantial Deviation/Modification for the Las Piedras PHA would be
one that considers Changes to rent or admissions policies or organization of waiting lists or Any

modification to PHA's mission statement or any substantial modification to goals and objectives.
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11.0

Required Submission for HUD Field Office Review. In addition to the PHA Plan template (HUD-
50075), PHAs must submit the following documents. Items (a) through (g) may be submitted with
signature by mail or electronically with scanned signatures, but electronic submission is encouraged.
Items (h) through (i) must be attached electronically with the PHA Plan. Note: Faxed copies of these
documents will not be accepted by the Field Office.

(8 Form HUD-50077, PHA Certifications of Compliance with the PHA Plans and Related Regulations
(whichincludesal certificationsrelating to Civil Rights)

(b) Form HUD-50070, Certification for a Drug-Free Workplace (PHAS receiving CFP grants only)

(c) Form HUD-50071, Certification of Payments to Influence Federal Transactions (PHAS receiving

CFP grants only)

(d) Form SF-LLL, Disclosure of Lobbying Activities (PHAs receiving CFP grants only)

(e) Form SF-LLL-A, Disclosure of Lobbying Activities Continuation Sheet (PHASs receiving CFP grants

only)

(f) Resident Advisory Board (RAB) comments. Comments received from the RAB must be submitted
by the PHA as an attachment to the PHA
Plan. PHAs must aso include a narrative describing their analysis of the recommendations and the
decisions made on these recommendations.

(g) Challenged Elements

(h) Form HUD-50075.1, Capital Fund Program Annual Statement/Performance and Eval uation Report

(PHAs receiving CFP grants only)

(i) Form HUD-50075.2, Capital Fund Program Five-Year Action Plan (PHAsreceiving CFP grants

only)
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This information collection is authorized by Section 511 of the Quality Housing and Work Responsibility Act, which added a new section 5A to the U.S. Housing Act
of 1937, as amended, which introduced 5-Y ear and Annual PHA Plans. The 5-Y ear and Annual PHA plans provide a ready source for interested parties to locate basic
PHA policies, rules, and requirements concerning the PHA'’ s operations, programs, and services, and informs HUD, families served by the PHA, and members of the
public of the PHA’ s mission and strategies for serving the needs of low-income and very low-income families. Thisform isto be used by al PHA types for submission
of the 5-Y ear and Annua Plansto HUD. Public reporting burden for thisinformation collection is estimated to average 12.68 hours per response, including the time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD
may not collect thisinformation, and respondents are not required to complete this form, unlessit displays a currently valid OMB Control Number.

Privacy Act Notice. The United States Department of Housing and Urban Development is authorized to solicit the information requested in this form by virtue of Title
12, U.S. Code, Section 1701 et seq., and regulations promulgated thereunder at Title 12, Code of Federal Regulations. Responses to the collection of information are
required to obtain a benefit or to retain abenefit. The information requested does not lend itself to confidentiality

I nstructions form HUD-50075

Applicability. Thisformisto be used by all Public Housing Agencies
(PHASs) with Fiscal Y ear beginning April 1, 2008 for the submission of their
5-Year and Annual Plan in accordance with 24 CFR Part 903. The previous
version may be used only through April 30, 2008.

1.0 PHA Information
Include the full PHA name, PHA code, PHA type, and PHA Fiscal Year
Beginning (MM/YYYY).

2.0 Inventory
Under each program, enter the number of Annual Contributions Contract
(ACC) Public Housing (PH) and Section 8 units (HCV).

3.0 Submission Type
INDICATE WHETHER THIS SUBMISSION ISFOR AN ANNUAL AND FIVE YEAR
PLAN, ANNUAL PLAN ONLY, OR 5-YEAR PLAN ONLY.

4.0 PHA Consortia
Check box if submitting a Joint PHA Plan and complete the table.

5.0 FiveYear Plan
Identify the PHA’s Mission, Goals and/or Objectives (24 CFR 903.6).
Complete only at 5-Y ear update.

5.1 Mission. A statement of the mission of the public housing agency
for serving the needs of low-income, very low-income, and extremely
low-income familiesin the jurisdiction of the PHA during the years
covered under the plan.

5.2 Goals and Objectives. Identify quantifiable goals and objectives that
will enable the PHA to serve the needs of low income, very low-income,
and extremely low-income families.

6.0 PHA Plan Update. In addition to theitems captured in the Plan
template, PHAs must have the elements listed below readily available to
the public. Additionally, a PHA must:

(a) ldentify specifically which plan elements have been revised
since the PHA’ s prior plan submission.

(b) ldentify wherethe 5-Year and Annual Plan may be obtained by
the public. At aminimum, PHAs must post PHA Plans,
including updates, at each Asset Management Project (AMP)
and main office or central off ice of the PHA. PHAs are
strongly encouraged to post complete PHA Plans on its official
website. PHAs are also encouraged to provide each resident
council a copy of its 5-Year and Annual Plan.

PHA Plan Elements. (24 CFR 903.7)

1. Eligibility, Selection and Admissions Palicies, including
Deconcentration and Wait List Procedures. Describe the
PHA'’s policies that govern resident or tenant eigibility,
sel ection and admission including admission preferences for
both public housing and HCV and unit assignment policies for
public housing; and procedures for maintaining waiting lists for

admission to public housing and address any site-based waiting
lists.

2. Financial Resources. A statement of financial resources,
including a listing by general categories, of the PHA’s
anticipated resources, such as PHA Operating, Capital and
other anticipated Federal resources available to the PHA,
aswell astenant rents and other income available to
support public housing or tenant-based assistance. The
statement also should include the non-Federal sources of
funds supporting each Federal program, and state the
planned use for the resources.

3. Rent Determination. A statement of the policies of the
PHA governing rents charged for public housing and HCV
dwelling units.

4. Operation and Management. A statement of the rules,
standards, and policies of the PHA governing maintenance
management of housing owned, assisted, or operated by
the public housing agency (which shall include measures
necessary for the prevention or eradication of pest
infestation, including cockroaches), and management of
the PHA and programs of the PHA.

5. Grievance Procedures. A description of the grievance and
informal hearing and review procedures that the PHA
makes available to its residents and applicants.

6. Designated Housing for Elderly and Disabled Families.
With respect to public housing projects owned, assisted, or
operated by the PHA, describe any projects (or portions
thereof), in the upcoming fiscal year, that the PHA has
designated or will apply for designation for occupancy by
elderly and disabled families. The description shall
include the following information: 1) development name
and number; 2) designation type; 3) application status; 4)
date the designation was approved, submitted, or planned
for submission, and; 5) the number of units affected.

7.  Community Service and Self-Sufficiency. A description
of: (1) Any programs relating to services and amenities
provided or offered to assisted families; (2) Any policies
or programs of the PHA for the enhancement of the
economic and socia self-sufficiency of assisted families,
including programs under Section 3 and FSS; (3) How the
PHA will comply with the requirements of community
service and treatment of income changes resulting from
welfare program requirements. (Note: appliesto only
public housing).

8.  Safety and Crime Prevention. For public housing only,
describe the PHA’ s plan for safety and crime prevention to
ensure the safety of the public housing residents. The
statement must include: (i) A description of the need for
measures to ensure the safety of public housing residents,
(if) A description of any crime prevention activities



conducted or to be conducted by the PHA; and (iii) A
description of the coordination between the PHA and the
appropriate palice precincts for carrying out crime
prevention measures and activities.

9. Pets. A statement describing the PHASs policies and
requirements pertaining to the ownership of petsin public
housing.

10. Civil Rights Certification. A PHA will be considered in
compliance with the Civil Rights and AFFH Certification
if: it can document that it examinesiits programs and
proposed programs to identify any impedimentsto fair
housing choice within those programs; addresses those
impediments in a reasonable fashion in view of the
resources available; works with thelocal jurisdiction to
implement any of the jurisdiction’sinitiativesto
affirmatively further fair housing; and assures that the
annual planis consistent with any applicable Consolidated
Plan for itsjurisdiction.

11. Fiscal Year Audit. The results of the most recent fiscal
year audit for the PHA.

12. Asset Management. A statement of how the agency will
carry out its asset management functions with respect to
the public housing inventory of the agency, including how
the agency will plan for the long-term operating, capital
investment, rehabilitation, modernization, disposition, and
other needs for such inventory.

13. Violence Against Women Act (VAWA). A description
of: 1) Any activities, services, or programs provided or
offered by an agency, either directly or in partnership with
other service providers, to child or adult victims of
domestic violence, dating violence, sexual assault, or
stalking; 2) Any activities, services, or programs provided
or offered by a PHA that helps child and adult victims of
domestic violence, dating violence, sexual assault, or
stalking, to obtain or maintain housing; and 3) Any
activities, services, or programs provided or offered by a
public housing agency to prevent domestic violence,
dating violence, sexual assault, and stalking, or to enhance
victim safety in assisted families.

7.0 Hope VI, Mixed Finance Moder nization or Development,

Demolition and/or Disposition, Conversion of Public Housing,
Homeowner ship Programs, and Project-based Vouchers

(@ HopeVI or Mixed Finance Moder nization or Development.
1) A description of any housing (including project number (if
known) and unit count) for which the PHA will apply for HOPE
V1 or Mixed Finance Modernization or Development; and 2) A
timetable for the submission of applications or proposals. The
application and approval process for Hope VI, Mixed Finance
Modernization or Development, is a separate process. See
guidance on HUD' s website at:
http://www.hud.gov/offices/pih/programs/ph/hope6/index.cfm

(b) Demolition and/or Disposition. With respect to public housing
projects owned by the PHA and subject to ACCs under the Act:
(1) A description of any housing (including project number and
unit numbers [or addresses]), and the number of affected units
along with their sizes and accessibility features) for which the
PHA will apply or is currently pending for demolition or
disposition; and (2) A timetable for the demolition or
disposition. The application and approval process for demolition
and/or disposition is a separate process. See guidance on HUD's
website at:
http://www.hud.gov/offices/pih/centers/sac/demo_dispo/index.c
fm
Note: This statement must be submitted to the extent that
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approved and/or pending demolition and/or disposition has
changed.

(c) Conversion of Public Housing. With respect to public
housing owned by a PHA: 1) A description of any building
or buildings (including project number and unit count) that
the PHA isrequired to convert to tenant-based assistance or
that the public housing agency plansto voluntarily convert;
2) An analysis of the projects or buildings required to be
converted; and 3) A statement of the amount of assistance
received under this chapter to be used for rental assistance or
other housing assistance in connection with such conversion.
See guidance on HUD’ s website at:
http://www.hud.gov/offices/pih/centers/sac/conversion.cfm

(d) Homeownership. A description of any homeownership
(including project number and unit count) administered by
the agency or for which the PHA has applied or will apply
for approval.

(e) Project-based Vouchers. If the PHA wishesto use the
project-based voucher program, a statement of the projected
number of project-based units and general locations and how
project basing would be consistent with its PHA Plan.

8.0 Capital Improvements. This section providesinformation on a PHA’s

Capital Fund Program. With respect to public housing projects owned,
assisted, or operated by the public housing agency, a plan describing the
capital improvements necessary to ensure long-term physical and social
viahility of the projects must be completed along with the required
forms. Itemsidentified in 8.1 through 8.3, must be signed where
directed and transmitted electronically along with the PHA's Annual
Plan submission.

8.1 Capital Fund Program Annual Statement/Performance and
Evaluation Report. PHAs must complete the Capital Fund
Program Annual Statement/Performance and Evaluation Report
(form HUD-50075.1), for each Capital Fund Program (CFP) to be
undertaken with the current year's CFP funds or with CFFP
proceeds. Additionally, the form shall be used for the following
purposes:

(@) Tosubmittheinitial budget for anew grant or CFFP;

(b) To report on the Performance and Evaluation Report progress
on any open grants previously funded or CFFP; and

() Torecord abudget revision on apreviously approved open
grant or CFFP, e.g., additions or deletions of work items,
modification of budgeted amounts that have been undertaken
since the submission of thelast Annual Plan. The Capital
Fund Program Annual Statement/Performance and
Evaluation Report must be submitted annually.

Additionally, PHAs shall complete the Performance and
Evaluation Report section (see footnote 2) of the Capital Fund
Program Annual Statement/Performance and Evaluation (form
HUD-50075.1), at the following times:

1.  Attheend of the program year; until the programis
completed or all funds are expended;

2. When revisionsto the Annual Statement are made,
which do not require prior HUD approval, (e.g.,
expenditures for emergency work, revisions resulting
from the PHAs application of fungibility); and

3. Upon
completion or termination of the activities funded in a
specific capital fund program year.

8.2 Capital Fund Program Five-Year Action Plan



PHAs must submit the Capital Fund Program Five-Year Action
Plan (form HUD-50075.2) for the entire PHA portfolio for the first
year of participation in the CFP and annual update thereafter to
eliminate the previous year and to add a new fifth year (rolling
basis) so that the form always covers the present five-year period
beginning with the current year.

8.3 Capital Fund Financing Program (CFFP). Separate, written
HUD approval isrequired if the PHA proposes to pledge any
portion of its CFP/RHF funds to repay debt incurred to finance
capital improvements. The PHA must identify in its Annual and 5-
year capital plans the amount of the annual payments required to
service the debt. The PHA must also submit an annual statement
detailing the use of the CFFP proceeds. See guidance on HUD's
website at:
http://www.hud.gov/offices/pih/programs/ph/capfund/cffp.cfm

9.0 Housing Needs. Provide astatement of the housing needs of families
residing in the jurisdiction served by the PHA and the means by which
the PHA intends, to the maximum extent practicable, to address those
needs. (Note: Standard and Troubled PHAs complete annually; Small
and High Performers complete only for Annual Plan submitted with the
5-Year Plan).

9.1 Strategy for Addressing Housing Needs. Provide adescription of
the PHA's strategy for addressing the housing needs of familiesin
thejurisdiction and on the waiting list in the upcoming year.

(Note: Standard and Troubled PHAs complete annually; Small
and High Performers complete only for Annual Plan submitted
with the 5-Y ear Plan).

10.0 Additional Information. Describe the following, aswell as any
additional information requested by HUD:

(@) Progressin Meeting Mission and Goals. PHAs must
include (i) a statement of the PHASs progress in meeting the
mission and goals described in the 5-Y ear Plan; (ii) the basic
criteriathe PHA will use for determining a significant
amendment from its 5-year Plan; and a significant
amendment or modification to its 5-Y ear Plan and Annual
Plan. (Note: Standard and Troubled PHAs complete
annually; Small and High Performers complete only for
Annual Plan submitted with the 5-Year Plan).

(b) Significant Amendment and Substantial
Deviation/Modification. PHA must provide the definition
of “significant amendment” and “substantial
deviation/modification”. (Note: Standard and Troubled
PHAs complete annually; Small and High Performers
completeonly for Annual Plan submitted with the 5-Y ear
Plan.)

(c) PHAsmust include or reference any applicable memorandum
of agreement with HUD or any plan to improve performance.
(Note: Standard and Troubled PHAs complete annually).

11.0 Required Submission for HUD Field Office Review. In order to bea
complete package, PHAs must submit items (a) through (g), with
signature by mail or electronically with scanned signatures. Items (h)
and (i) shall be submitted electronically as an attachment to the PHA
Plan.

(@ Form HUD-50077, PHA Certifications of Compliance with
the PHA Plans and Related Regulations

(b) Form HUD-50070, Certification for a Drug-Free Workplace
(PHAsreceiving CFP grantsonly)

(c) Form HUD-50071, Certification of Payments to Influence
Federal Transactions (PHAsreceiving CFP grantsonly)

(d) Form SF-LLL, Disclosure of Lobbying Activities (PHAs
receiving CFP grantsonly)

©

®
()

(h)
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Form SF-LLL-A, Disclosure of Lobbying Activities
Continuation Sheet (PHAsreceiving CFP grantsonly)

Resident Advisory Board (RAB) comments.

Challenged Elements. Include any element(s) of the PHA
Plan that is challenged.

Form HUD-50075.1, Capital Fund Program Annual
Statement/Performance and Evaluation Report (Must be
attached electronically for PHAsreceiving CFP grants
only). Seeinstructionsin 8.1.

Form HUD-50075.2, Capital Fund Program Five-Year
Action Plan (Must be attached electronically for PHAs
receiving CFP grantsonly). Seeinstructionsin 8.2.
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OTHER ATTACHMENTS:

ATTACHMENT 1

CERTIFICATIONS



. Certification for
a Drug-Free Workplace

Agplicanl Mane
MMUNICIFALITY OF LAS FIEDHAS

Page |5

.S, Depariment of Housing
amd Urban Devalopmsant

Megramitel vy Tecabong Fedeml Grom: Ford ing

SECTEGHN B FRCGRAR

Acting om behinlf of the ahove named Applicant as its Awtharized Cffical, 1 meke the following certifications and agreements o
1he Depariagod ol Hoeoaeging and Ufan Developmcnt (HUT reganding the sives liated el

1 cermifh thar the shove named Applicnnt will or will continne
to provide o drap-froe workplacs by

a. Pubdizkieg 2 slatlcenel aotfflog coplevees that 1k wn-
lawful mocufacure, dismibution, dispersing, pussession, ar uss
of n cortrolled substance i= prakibited m the Applicamt’s work-
ploce and sp=cifving fhe worions thal will he taken agoinst
ainpheveos Lo violaow of secl poohibition,

b. Establishing an on-geing drog-lree awansucs progran (o
inform emplavess ---

(1] The dangera of drog ehuse in the workploce:

(21 The Applicemt’s policy ol mainlining a drog-ine:
wiorkplace;

(3] Any ovoilohle drug coonseling, rehahilitation, and
conpleyes assistans: progeama; and

(1 The peoallies Usd mey b imposed wpod ewpldovees
fuor dlruy gbuse violativns ovcurring in e workplace.

o, Waking it a requirement that such emplogyes i he engazed
in the perfarmsnes of fs prant be: piven a copay of rthe seefemenr

reuarid by parapraph A

o Molilying the simplivee in e skalemezl reguinsd by pars-
groph o. thot, ae o condition of employvmen: ender the grane, the
emiployee will -

{1y  Ahide hy the -erms of the starement; and

2 Meldy the copleyer o weitlep of iz or i convic-
don for 2 veelation of & crlosissl dig Stalule oo w e
workplace no Lefer tkan Bve caleoder davs affer soch convictbon;

e. Mntifying the ngency im writing, within ten calerdnr daye
after Teceiving nntice nnder swhporagreph o0y from o em-
F-II1J-I2I.' o athereiae regeiving aciual nalicy ol guch eoovicten,
Banuplowers o convacled aupboyees musl provids nolice. ioclel-
myr pusiboa e, G evers granl officer or other destmes on
whnss grint activity the ornvicted empinves wns working,
unless the Federalapenoy has desipnnted noceniral point for the
pecEipl ol auch oolices. Motice shall inslods the 2dontilaeation
numbwris) of vach alfectsd grami;

t. Taking one nf the following actions, within My calendar

doya of receiving noice ander snbparagrapgh o (2}, with regpee
6o Ay cmplovoe whe je se convieted ---

i{l) Tuking appropriaie persvone] avben agamst suck an
employes, wp to and incioding terminaton, comsistent with the
requirements of the Behabilitagion Aot of FOT3, a3 amended; or

12 Requirlop such cmplovec W paicipats satialacige-
rily in a drug sbuse amistanec or rehsbilitation program ap-
proved for such parpases by o Federal, Scate, nr Iocal health, loa
enforosment, ar nther gporoprinte agency;

o Making & pand faith effert o comebms: o mainmain 2 doap-
Irs workplace tbrough ouphanslation ol paragraphs o, e ©

2. Sites for Waork Performanee. The Applicans shall list {on separate pages) the site(s) for the performasce of work dore in eonnectice with the
TN funding af dhe propramactivily ghows shove: TPhcee of Terfiormance shall inclule dhe sirees alidmese, cidy, ooy, Stade, and xip cnde
Identify emck sheet wick che Applicart name emd address and the programdactivity receiving grant fondeeg.)

Chiaa |'-=_rn| |I'hn-n Ara wa kB a0 e 1 ans nol [3aiNa on e Alschal ahaaes.

1 herzby gty chot all che intoreeben sooted harein, a3 well 23 ey inknrmanies peamded inthe acenmpaniment heresaich, 13 irie end aeeamoe
Warning: HUD will prossciks fabas s ms and sbabsmsnbs, Coend clion mes resdl in cremmesd andiar @il peresd e,

(18LUE.C 1001, 1010, 10492; 31 U.5.C. 3728, 380Z|

Maim ol &ulorieal Olcad
HOM. MIGUEL A, LOPEZ RIVERA

Tk

| MAYOR

tig

Cwle

QTR0

x‘h—ﬂéi f .-rt..}r‘l—-’ r}—-——"

Toorrn MU DS 7' 558 )
nef. Hardbooks 74171, Td4TR13, 74851 8.3
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. T : .5 Da:partment of Housloep and Urban Developrent
FI_:;:E];:;“]F:;““““SJ‘EI::LSIIH““ O off Pollic ood budian Dlousing
el s Expires 4/30:2011
Regulations

MUNICIPALITY QF LAS PIEDREAS

FHA Ceriifications of Compliance with the FHA Plans and Helated Bepulntions:
Board Resolution to Accompany the PHA 5-Fear and Annial PIIA Plan

Acting on behaif of the Reard o Commemrianery o de Pablic Foavdeg Ageacy (PRA) Getad Sedone, ax ity Charmon or orher
crtfiarized PHA ofiicial i there i3 po Bowrd of Comuristoners, §oppeove e sabimission of .'.Fre MO0 4 F-Fear andlor 20N
Az PHA Plar for the PHA fiscel poor bewineing 20010 - hereinafier refereed to o diee Plowe®, of wiich thic ducument iv
or ot el orake the foffowing certiffeations aid coresthars Witk Me Depor sl la"H:mmg aied Ll Ddewelopseiend §HLE fn
enrkstion with Shi schmividon of the Plea amed Implamentation thervey™

1. The Plea is comsisienl wilh the applicable wrmprehersive bousing alTisdishilily stnsizgy (or any phm inseponding sech
gtrareEy) for tee jorisdiction in which the FHA is located,

. The Plen contuins o certificsion hy the appmonmiate Skie or ezl odTicials that thes Plam is comsistent with the applicable
Conaolidaced Plan. which includes & cemtifieation et requires the preparacion of an Anabais of Impedimans to Fair Housing
Chavice, for the PIIA'S jurisdiction =od a description «f tha mammeer in which the FLHLA Tlan is consistent with the applicable
Conaplidated Flan_

3. Tre PHA cenlilies thal Lhema has bsen oo change, signilcanl o otharwise, ke b Capidal Fund Prosgram (and Capitad Fiand
ProgrameReplecement Honsing Facor) Aninea] Stotemends), since sobmission of its last approved Anmial Plan. The Capital
Fune Preggram Annual Statement Anrual Stasmeat/Pedformance and Evaloatbon Beport must be wbmitbed annoalby sven if
there: s mie chanpe.

4. ke PFHA has established o Resident Advisery Beard or Boards, the membership of which sepresents the residents assistad by
the PHA, consalted with this Board or Tioards in developing the Plan, and considered the recommmendarions of the Board or
Baards (24 CFR 903,13} The PHA has incladed in the Plan subsnissbon a eopy of Uhe recormendations made by the
Resident Advisory Board or Boands amd a descriptiom of the mumer i winich the Plan addresses these recommendntions,

5 T PHA mexde the progrased Plan and all infermaton melevant to the jublie bearng avasdable Foe public inspection ad laas: 45
cliys before the hearing, published i nodice thit o hearing wiouhl be beld and conductzd o bearing & discuss the Flon md
isvited public comoent,

f,  The PHA certifies dhat it will carry out the Plan in confemity with Title VT of the Civil Righis Act of 1964, the Fair Honsing,
Acrt, secton 504 of the Betnbilfeation Act of 1973, and fitle I of the Amcrieans with Disabllites Act of 19490,

7. The PHA will nffrmatively further fair housing by examining their programs ar proposed programs, ideotify any
inmpdiments to fair hnuam_g choice within these proprmms, address those impediments in a reasonoble fashion in vicw of the
rescurces ivailahle and work with Incal jumsdictions te implement any of the jerisdiction’s mitintives to affirmatively further
fair bousing that reguire the PHA's mvolveiment and maintein resords reflecting these annkyses and sctions.

8. For FHA Plan that includes a policy Lor sile based wailing lsts:
=  The PHA regulary sobmits reguired cdata wp HUDYS 6058 PICYTMS Module inoan acourse, mmp'l:t: 1 11'|'r|¢'|_:,r MATNET

(s specified m PIH Motice 20046-24);

#  The gvstem of site-based waiting lats provides for foll disclesure to each applicant = i salestim of the development in
which o resicle, inclunbing basic miormatiom ahol availabke sibes; and an esiimate of the peried of time the appliconot
winuld likely bave to wait to be admicted to wnite of diferem slees and types al cach sive;

*  Adopisn ol sile-hased wﬂ.il:il'lg lisd woodd not violake amry coor onrdsr e weillement agreement or be incongisient with a
pending complaint ot by HUTY,

#+ The FHA shall tabe seasonable messures to assure that suwch waiting Lst i consistent with atfismsatieely fursesng fir
[ERTEH T

=  The PHA prowvides for review of 1 site-based wuiting list pelicy to determine iF it is congistent wich civil righes lnwe amd
certificotions, as apecified in 24 CFR pam 8037 (c)( 1.

9. The PHA will cimply with the prohibilions amind discrimination om the basis of e pursiemt to the A Discrimingtioen Aot
of 1975,

10 The FHA will comply with the Archiecooral Barrices Act of 1968 amd 24 CFR Part 41, Policies and Priscedanes (o Uhe
Enforcement of Standards and Requirements for Accsseibility by the Phosicalty Handiespped

10, The PHA will somply with the reqoirsimsns of sectian 3 of the Howsing amsd Ldban Development Act of 1968, Emplosment
Crppormuirics for Low-or Yory-Low Income Pereons, and with ite implementing regalation &1 24 CFR Pard 135,

Frevious wertion i€ Dbeolete Fage 1 of £ form HUD-B0077 (47008)
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The rmuanigipality of T.as Piedras will be responsive oo the isswemcs of o "HUD appeesved cortification
fon® G wvictims ol abwee o wsas Io Gus evond thar a PHA o Scofion 8 coaner vequests {as they ey
under the Act) st 2 viction of abeess ceetify that the alleged incidemts of abise are hona fide, when MIH
completcs the development of such o form, when additional information wbout the fonm 15 meeivesd, o
the ioberien, PHAs. cwnees, and managers will be epcourpmed to sccept other types of cortifications
o dlepe] viclims,

The nanicipality of Las Picdras will enccorage PHAE, owners, srd manapers to acpess WAWA 2HG
via the Trtemct at the following Wiehaite addnosscs: Ay } e il o

hlip:thomas. ke govbe'd [ FSaws html and scarch for Public Law 109- 162 @ access the text
af the final law.

/ Migoel A Lipez Rivem
Mayur

humicipedity of Loy Piedng:




Certification by State or L ocal U.S. Department of Housing and Urban Development
Official of PHA Plans Consstency Office of Public and Indian Housing
with the Consolidated Plan Expires 4/30/2011

Certification by State or L ocal Official of PHA Plans Condgstency with the
Consolidated Plan

l, the certify that the Five Year and
Annua PHA Plan of the is consistent with the Consolidated Plan of
prepared pursuant to 24 CFR Part 91.

Signed / Dated by Appropriate State or Local Officia

form HUD-50077-SL (1/2009)
OMB Approval No. 2577-0226
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ATTACHMENT 2

PHA ORGANIZATIONAL CHART
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DIRECTOR
~ SECTION 8

. SUB-DIRECTOR SECRETARY

SECTION 8

ACCOUNTANT

INSPECTOR
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ATTACHMENT 3

PUBLIC NOTICE
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ATTACHMENT 4

PUBLIC HEARING ASSISTANCE RECORD
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MUMICIPIO DE LAS PIEDRAS -
VISTA PUBLICA PLAN AMUAL — PLAN 5 ANOS
PROGRAMA SECCION 8

REGISTRC DE ASISTENCEA
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ATTACHMENT 5

PUBLIC HEARING MINUTES



MINUTA
VYISTA PUEBLICA
PLAN ANUAL
PROGRAMA DE RENTA SUBSIDIADA

La Wista Pdblice estuvo paulada para o 8 de abril de 2010 a las 10:00am an la oficina
da Programas Fedarales del Municipio de Las Piedras.

Agigtieron los siguientas; Sra. Wanda |. Rosa — Directora de Programas Federalas o
Seccion B, Sra. Margarila Berrios — Sub-Directora de Seccidn 8 v 102 inquilinos que
firmaron qua partenacan a la junta de participantas. La junta examiing &l Flan perdg no
amitieron comentarios ninguno, quedando ftal como estaba | & wista se din por
terminada a las 11:10am.

P

Lt 10/ T

P % “ r "'.:f
|...-......

Sra "l.-"'.l'ElnEEH ‘ﬁ){‘*\a

Dern::mm

Programa Federales-Seocidn 8
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ATTACHMENT 7

Statement of compliance and Assurance for the implementation of
the Violence Against Women and the Justice Department
Reauthorization Act 2005

&
PHA Administrative intention to implement service to secure and

protect thevictimsof domestic violence.
(To be Added to the 2010 Administrative Plan)
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Statemant of comp’iance and Assarance for the implementstion of the Vielenee Against Women and the
Fustice Drepartment Reauthorization Act 2005

The muanicipality of Las Piedras will adope az regolatory policy to implant the HUD Section 8 Programs all of
ihe [idlowing slalerments:

Mdandateey Prohihition of Sex Offenders

The Mumicipalioy of Las Piesddras b esublished standimls thal prohibit sdmision fo the propmm iCany sember of the honsebds
gubjcet o & lifetane registotion under o Stete sex offender repistmdivn propram. (24 CTRE 962,551 12). The Mumicpeey of Las
Precras TROOSE Wil soreen the Family by perlnaning a criming histrey backarnond chede wecsasay to determine whetlwer ary
hoszhidd member is subject o o lifetime s offender registratinn requirement in the S where de doelling unit & focated and in
otha Sextes where the: bovechold members are kom0 have resided, The saeening is tn be mmied-n threugh the Paemo Bico Police
Trepartment, whick ixues a Cerificace of Conduct

The Municipaity of Las Piedros will deny admissin if sy member of the household 15 sbject ion lifetime regtstrdim nspomment
under 2 Rtate 3o pffondier sgisoeion prneram. Sex offcuders, not subject 4o lifetime regisnwion, will be denied s sistarec tor the ootin
pericd they are subject i registrabiom as sex offouders.

Dimestic Yiolenee Statement - Hoasiog Chaoice W

The Violemce agans. Women Ack (VARAY Pablic Taw |08 62 was signed oo Do on Jameary 5, 306, Section A3 of ths law
ameends Sectiom SA ol the TL% TToasing Act (22 TG, 43760 wo reqaire PHAS" five-vear and el PTCA Mans W aoeiaie a
Dormestic Violawe P-:Ijl;.}' StmmW;.xﬂing any g;ﬂl;,, acliviies, nhjectives, pulicies, or PeTHET A of the TLLA thatl are milendead in
anppart oF assia victims of dorwcaric wiolenee, deting violence, seomal mssaelt, or stalking, Sections G06 md Section 607 moed e
Section & and public haosdng sectinns nf the ILA. Howsing Ace (42 1750 1435F and 1437d) w0 geeccet certain victies of esizninal
domestic violeree, doting violence, sl assault, or stelking - us well s members of the viclims' immesdite Gmiliss < from kosinge
their HUDRaszistcd Aossing a5 a consequencs of the shrse of which they were the victime. While awmiting new puodelines fom the
Deymarienenl ol Hoeziogg and Tisan Devdcpiait fin inaplacnong VARA de Muanicpalicy of Las Peedias (R3] has edopied
the follewing poaks med objeiives, for Dumests Yilemes Polieys

= The VAW A appliz: Ue the Housing Choice Woodues Program.
¢ The applicaryiemmisactim will he resded with respect and digrity.
*  The Municipality of Loz Piedrs will noiity Heasing Choice Yoocher pwners amil

merages ol WAWA,
= TheMunicpality ol Tas Piedras will nocify vsucber bodders of S iights undes VAW A ecluding the  poeaible
portahility of vouchers hetaren jurisdicions In esope i imminen! b v larher domesia virlenoe o salking,

* WAWA wil be incorporsicd into the landloed and tenant criemnton process,
= Mewessary confamming amoadmaits o Housiy Cheies Voscher Program mules, vogations aod papawark sl he furdser
arkdressed sdler necerpe of mndelines fom the Department of [rasang and Crimn Develupmend (10N,
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13, The FILA will comgly with acouiiton aod mibocaivn roquircments of the Uniform Bolecnlivn Assislanee anid Real Property
Acquisition Palicies Actof 1970 and implsmercing ragulations at 49 CFR Part 24 35 applicable,

13. The PHA will ke apgwopriate afTirmative scolon to awans coencacts o minnrity and woren’s business coterpises under 23
LCFR S 1M,

L4 The FHA will proesde U voaponsilbis eolily of HUTH woy dezomnenbiadion Hud Ues csaprmsilods cobiny an HUT mgaks b guny
put e review under the Malioml Emvironmentz] Policy A abd other rolals] selsorilies o acconfance with 24 CTTL Part SE
ar Pam 5, respectiveby.

L% Wilh reseect o pvbille honsieg she FHA will coophy with Davis-Hpcon or HULH detenined wase ros requinsments under
St 12 ol the Tloiled Sz Housiog, A of 1937 ol the Ooefract Woak Hoors e Sty Simodank A

1€, The PITA will keep recands in sccuerdance: with 24 TFR B3 20 anld Sacililaly am sleclive gudil to determing compliames wilh
TITETI TR e .

17 The PHA will comaply wiil the Lenc-Based Point Polsonding Proseatlom Acy, the Residensind Lead-Bassd Palne Hazand
Eodwdiog Sl of 1792, w] 24 CFR P 335,

1E. The PLIA will comphy with the policies, puidelines, al roquiraents of 000 Circular Ho, A-B7 (Cost Principles Livr Stte.
Lzl and fndian Tribal Govemments). 2 CFIC e 2205, aod 24 CFIE Par 85 {Aulminisimalive Rapriramenis for Gremis and
Unoperrive Agreements to Stmte, Locl and Pederalby Elan:l,gmmd Triliam Triha! (emvenmemtsi

T8 The PHA will iwedes lihe cnly oclivitees wud pregrams coweved By the Flan in o manner coneaslent wikh ils Flan and wil wlilive
ool grant Tunds voly Bor astivilies bl are approvable suede tee piznlatious and iochodad in s Phn

B Al alecamenls o e P hevs e ses] willl continme w by availkable gl gl dmes sl A1l ocalioe: (el te FILA Flao is
mvzl lzhle dnr blic irspectiom. A1l required supparting, docurments hawve besn made availahle for pohlic inspection along wih
the Flam nnd addiciomal requirements af the prirary husmess affice nfthe PHA snd w2400 nter times and ncariors |demt fled
b the PILA fu dls PHA Fan gl will cootinge b b made asaibibbe al eaal gl B prcsary busiogs oy ol The PHA.

Z). The IFHA providees essuceoey e pert ol Ui cerifivolio el

{i} The Resident Adwvsory Board bad mm eppoctnity to review and commment on the chomges on the policies and prowrams
betore Impilemencation by e PHA;

i) The o wore doly appeoyvid by te M Bosnd of Dicsaors (o similar poveraing body); aml

(i) The Fwizaal paalicivd ad prostraies afe awhlilolls TP goaicm Sod ks peer b, o1 e prucipal el o0 le TILA Jetids
nirmial busimess hours.

I "ITe PHA cemiftes thar 1 camphies with oll appdicable Pedend stoneny and regalavory requiremenes.

MUNICIPALITY OF LAS PIEDR.AS I R
PHA Maim PHA Nunbor/HA Code

___ 5-¥enr PHA Plan for Fiseal Yesms 2000 - 204

Ayl PHA Plan or Fisesyd ey 2000 200117

T hercd coatiny, Saat=dl te e maiom =l leean e sell e e afretion posidal i e wompninen ereaill, oo ml worsde. Warmise: BT aill

smchor orvil peonallies (1 LS LT GURIL EE LTI AL L AT TGN 3

Fwws o Suithasiosd Tl | Tt
i BESUEL & LOFES £1WHRA el A, TV 000
S s Dhain:

‘—'%«1"/*7‘43—— -

Frevue werdan ks obscdee Foge 1ol 2 Fram HALT-STT 200
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Municipality of Las Piedras Public Housing Authority (PHA) (Sec. 8)
Physical address: José C. Barbosa St. # 223 Las Piedras, PR. 00771
Postal address: P.O. Box 68 Las Piedras, PR. 00771
Asuntos Federales Office: (787) 733-6180 ¢ Fax Line: (573) 733-1885 & section8@libertypr.net

WHAT FOLLOWSISDIRECTED TO PROVIDE
SAFETY AND SERVICESFOR THE VICTIMSOF:

Violence Againgt Women (VAWA) or Adults, Children, Elderly
or any human dweller sunder section 8 Programswhose physical
integrity isjeopardized by domestic violence

PHA Goalsand Objectives, Programs and Activities; and Policies

PHA Goalsand Objectives

Itisthe goal of the PHA to provide for the health and safety of all residents and to act quickly to respond
to al acts of violence occurring within our neighborhoods. The PHA has the following goals in
responding to domestic violence and violence against women:

 PHA Staff will respond immediately to all reports of domestic violence and immediately
notify Police, Housing Managers and Resident Services of such acts of violence and request
appropriate protections and services.

« PHA Staff, and Resident Services will work with the Police and The Shelter (the locd domestic
violence shelter a Municipality of San Juan) to provide for theimmediate safety and protection of any
victim of domestic violence and assist them with locating safe shelter, medical services,
counseling services, and other health and social services.

 The PHA will act quickly to remove the violent offender/domestic violence perpetrator from
PHA property through arrest, trespass warning, or eviction and use al legal methods
(including lease bifurcation) to prevent the offender from future acts of violence toward their
victim and other public housing residents or subsidized rent tenants.

»  The PHA considers domestic violence as high priority transfer request and will make every effort
to transfer a subsidized rent tenant who is a confirmed victim of domestic violence as soon as
possible to another appropriate housing unit in a safer location.

»  The PHA will assist all Section 8 Housing Choice Voucher Program participants and others in
PHA-administered tenant-based rentd assistance programs who are confirmed victims of domestic
violence (and willing to relocate) to move to other appropriate rental housing in a safer location
as soon as possible, including utilizing portability vouchers where possible and/or appropriate.

PHA Programsand Activities

e The PHA will mediate a Memorandum of Understanding (MOU) with a San Juan
metropolitan area Shelter to mutually refer potential clientsto each other. PHA utilizes a Tenant-
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Based Rental Assistance program and will provide coordination shelter services and other
supportive servicesto clients desiring domestic violence therapy and advocacy supports.

*  ThePHA will beactivein fisca year 2010 -11 pursuing partnerships for alternative housing programs
for specid sub-populations including victims of domestic violence which may include
converting tenant-based vouchers to project-based vouchers for victims of domestic violence.

. The PHA has an informal referral agreement with The Shelter for intake, assessment and service
referral of all Section 8 tenants who report being victims of domestic violence, utilizing the 50066
form for documentation.

*  PHA Resident Services providesimmediate assistance and service referral to al victims of domestic
violence by alicensed Municipality of Las Piedras social worker.

e The PHA Will channelize and coordinate FEMA Emergency Food and Shelter funding to assist with
temporary emergency shelter for victims of domestic violence until they can be relocated to safer
housing and other appropriate support services.

PHA Policies

Section 8 Housing Choice Voucher Program Administrative Plan providesthat Section 8 tenants and othersin PHA
administered tenant-based rental assistance programs, which are confirmed victims of domestic violence, must also
meet the conditions below to be considered as high priority transfer requests for their housing voucher to allow
them to secure safer housing.

e Thevictim of domestic violence must complete a HUD Form 50066 and name their abuser. If the victim
chooses not to complete the HUD Form 50066, they must report the crime of domestic violence to either
the Police or The Shelter.

e All victims of domestic violence must go to The Shelter for assessment and confirmation by The
Women’s Shelter that an act of domestic violence has occurred.

The PHA Housing L ease includes the following additional lease provisions to provide for the protection of victims
of domestic violence:

The Landlord enforces the Lease in accordance with the Violence Against Women
Reauthorization Act of 2005 (VAWA), which gives PHA the explicit authority to bifurcate a lease,
or to remove a household member from a lease, “in order to evict, remove, terminate occupancy
rights, or terminate assistance to any individual who is atenant or lawful occupant and who engages
in criminal acts of physical violence against family members or others, without evicting, removing,
terminating assistance to, or otherwise penalizing the victim of such violence who is also a tenant or
lawful occupant.” The Landlord will pursue all such terminations in accordance with the policies
outlined in the ACOP, and as prescribed by HUD. The Resident agrees to abide by the VAWA
policies.
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The PHA Housing Choice Voucher Administrative Plan (Admin) provide the following VAWA protection:

PROHIBITION AGAINST TERMINATING TENANCY OF VICTIMS OF
DOMESTIC VIOLENCE, DATING VIOLENCE, AND STALKING

The Violence against Women Reauthorization Act of 2005 (VAWA), provides that “criminal activity
directly relating to domestic violence, dating violence, or stalking, engaged in by a member of a
tenant’s household or any guest or other person under the tenant’s control, shall not be cause for
termination of the tenancy or occupancy rights, if the tenant or immediate family member of the
tenant’ s family is the victim or threatened victim of that abuse.” VAWA further provides that incidents
of actual or threatened domestic violence, dating violence, or stalking may not be construed either as
serious or repeated violations of the lease by the victim of such violence or as good cause for
terminating the tenancy or occupancy rights of the victim of such violence.

VAWA does not limit the PHA's authority to terminate the tenancy of any tenant if the PHA can
demonstrate an actual and imminent threat to other tenants or those employed at or providing
service to the property.

The program offer all VAWA protections. The following excerpt will be integrated in the language pertinent to the
Section 8 Housing Choice Voucher program found in the Administrative Plan.

Victim Documentation
PHA Policy
When atenant family is facing lease termination because of the actions of atenant, household member, guest,
or other person under the tenant’s control and a tenant or immediate family member of the tenant’s family
claims that she or he is the victim of such actions and that the actions are related to domestic violence, dating
violence, or stalking, the PHA will require the individual to submit documentation affirming that claim.

The documentation must include two elements:

A signed statement by the victim that provides the name of the perpetrator and certifies that the
incidents in question are bona fide incidents of actual or threatened domestic violence, dating
violence, or stalking

And, one of the following:

A police or court record documenting the actual or threatened abuse

A statement signed by an employee, agent, or volunteer of a victim service provider; an attorney; a
medical professional; or another knowledgeable professional from whom the victim has sought assistance
in addressing the actual or threatened abuse. The professional must attest under penalty of perjury that the
incidents in question are bona fide incidents of abuse, and the victim must sign or attest to the statement.

The required certification and supporting documentation must be submitted to the PHA
within 14 days after the individual claiming victim status receives a request for such
certification. The PHA, owner or manager will be aware that the delivery of the
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certification form to the tenant in response to an incident via mail may place the victim at risk, e.g., the abuser
may monitor the mail. The PHA may require that the tenant come into the office to pick up the certification
form and will work with tenants to make delivery arrangements that do not place the tenant at risk. This 14-
day deadline may be extended at the PHA’s discretion. If the individual does not provide the required
certification and supporting documentation within 14 days, or the approved extension period, the PHA may
proceed with assistance termination.

The PHA also reserves the right to waive these victim verification requirements and accept only a self-
certification from the victim if the PHA deemsthe victim’slife to bein imminent danger.

Once a victim has completed certification requirements, the PHA will continue to assist the victim and may
use bifurcation as a tool to remove a perpetrator from assistance. Owners will be notified of their lega
obligation to continue housing the victim, while using lease bifurcation to remove the perpetrator from a unit.
The PHA will make all best efforts to work with victims of domestic violence before terminating the
victim's assistance.

In extreme circumstances when the PHA can demonstrate an actual and imminent threat to other participants
or those employed at or providing service to the property if the participant’s (including the victim's) tenancy
is not terminated, the PHA will bypass the standard process and proceed with the immediate termination of the
family’ s assistance.

Terminating or Evicting a Per petrator of Domestic Violence

Although VAWA provides protection from termination for victims of domestic violence, it does not provide
protection for perpetrators. In fact, VAWA gives the PHA the explicit authority to bifurcate a lease, or to remove a
household member from a lease, “in order to evict, remove, terminate occupancy rights, or terminate assistance to any
individual who is a tenant or lawful occupant and who engages in criminal acts of physical violence against family
members or others, without evicting, removing, terminating assistance to, or otherwise penalizing the victim of such
violence who is also atenant or lawful occupant.” This authority supersedes any local, state, or other federal law to
the contrary. However, if the PHA chooses to exercise this authority, it must follow any procedures prescribed by
HUD or by applicable local, state, or federal law for eviction, lease termination, or termination of assistance [Pub.L.
109-271].

PHA Policy
When the actions of a tenant or other family member result in a determination by the PHA to terminate the

family’s lease and ancther family member claims that the actions involve criminal acts of physical violence
against family members or others, the PHA will request that the victim submit the above required
certification and supporting documentation in accordance with the stated time frame. If the
certification and supporting documentation are submitted within the required time frame or any approved
extension period, the PHA will either a) bifurcate the lease in order to evict or terminate the occupancy
rights of the perpetrator or b) require that the family provide documentation that the perpetrator is
successfully undergoing rehabilitation or treatment. If the family elects the second option, the PHA will
require the perpetrator to submit evidence of his or her current participation in counseling or other
treatment The documentation must be signed by an employee or agent of a domestic violence service provider
or by a medical or other knowledgeable professional from whom the perpetrator is receiving assistance in
addressing the abuse. The signer must attest under penalty of
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perjury to his or her belief that the rehabilitation is progressing successfully. The victim and perpetrator must
also sign or attest to the documentation. The documentation must be submitted within 10 days of the PHA’s
request.

If the PHA can demonstrate an actual and imminent threat to other tenants or those employed at or providing
service to the property if the tenant’s tenancy is not terminated, the PHA will bypass the standard process and
proceed with the immediate termination of the family’s lease.

PHA Confidentiality Requirements

All information provided to the PHA regarding domestic violence, dating violence, or stalking, including the fact that
an individual is avictim of such violence or stalking, must be retained in confidence and may neither be entered into any
shared data base nor provided to any related entity, except to the extent that the disclosure (a) is requested or
consented to by the individual in writing, (b) is required for use in an eviction proceeding, or (c) is otherwise
required by applicable law.
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ATTACHMENT 8

Administrative Plan
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Frunicipadity pf Las Flodegp Hooshag Agency of the Cily of Las Frediag, FIE
Adeinizaime Plm and Pracedores
HOR THE £ESTION 3 TENATT BASED
UG CHINCE POCCHER RENTAT. ASSIETANCE PROCEALM

A MIRPOSE
B. DEFIMTIIONS

C.  OCNERAL APPLICABILITY AND SCOPE

. PUBLKC M AHCOME AN
YERY LOW-INCOME FAMILIES

1. Totice of Avadlebility of Housing Assistanca
2.3 Motice in Accordance with HUD Guidelines
3. Opering And Closing the Waiting List

4. Hotice of Nondiscrimination

L. PUBLIC NOTICE ANDHINYITATION VO OWHERS

L. i buliom Lo Owaera
R Comtecks with (rzanizations
F.  ELICHILITY CRITERIA
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G. VERIFICATION OF ELIGTBITITY,

7

10

Application for Admission

Dreteytnination of Anpunl Income

Factora of Elivitalify and Tenant et

Vernfeslion of Annual Indome

Paticy ard Prewedures for Third Party Verifientivns
Eiecord of Famity

Wiisreproaemation of Family Circomstmees
Dretetminatiodt of Inelipinliy

Buspetsion of ¥ oucher Issuatice

Eemnomval from the Teaunts Base Asvist=nce Wailma List

L  ELIGIBLE FAMILIES

Voucher

Declarcd Fmergencics

Prefrrence in Solecting Eligible Familics

1.

2.

Tenent Selection

'anﬂ:,r Bricfing

Expiration and Extension of Vocher
Family Brizk-up

Family Ateence= Topm Unit

Whniclpahicy of Las Pledrar Hauring Agency Secrion 8 Adminkeratee Fan & Boedues: Med 2007
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SUBSIYY SLANDARDS
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PORTABILITY
FAMILY'S RIGHT TO MOVE

W NER OBLICGATION TO SCREEN FAMILIES

TERK OF ASSISTED LEASE

HOUSING AGENCY POLICY GOYERMING OWHER APFROWVAL

PAYMENTS DUE THE OWNER: HQUSING ASSISTANCE
PAYMENTS AND TENANT'S RENT

1. Culculation of Tenant™s Rent end Subsidy

2 Establish and Document Reanonablrness of Owner's Rent
3. Timing of Payments

4, Additional Payments

3 Specisl Claims

CHAMNGING THE PAYMENT STAWNDIARTIE:
AFFORDABILILY ADJUSTRMENTS

1. Changra in Application of tha Pagnrent Standand
2. Eubscquent Adjusmicnt 1 Inkdal Conteaol Rent
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RE-EXAMIMNATIONN
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Z, Re-determination of Totml Termt Faytents and Honsg Assistaee Payaent

3. Teomunaiion of Povments
4. Chanses in Famity Size and Compesition
E, Disctozure and Verification of Social Seourity Mumbaes

. Evidence of Bligibility for Assislunce Bascd on Citizen ot Rligible
Alicn Status

INSPEC TICN OF DWELLTNG UNTE UNDER AGREEMENT

1. Inepection in Determine Unit Mestd HOS
s Nctermimation that Ubit docs not mesl HCS

GROUNDS FOR DENIAL OF TERMINATION OF ASSISTANCE
ONE STRIKE

INFORMAL REVIEW OR HEARING 0N AGENCY ACTION OR DECISION

Z FOR WITNE 3 PUEFOSES

USE OF SECTION 2 ASSISTANCE TO FROMOTE HOMEQWNERSHIP

CONDUCT OF ANNUAL EURVEY OF UNLITY SUPFLIERS

EQuAL OPPORTUNITY REQUTREMENTS

EXPENDITURES FROM OFERATING RESERVES

SEVERABIUITY

EEPAYMENT POLICY AND FROCETHIRER

I AMILY SELF-SLFFICTRNGY

Appandices

Exhibit 1: Rimk Reasonaidenes Melthodol oy

Exchilvit 2; Bepoyment Policy and Proccdures
Exhibit 3: Trpes of Inootie Pollcy end Procedores
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A PURPOSE

These polivies mnd procedumes wre adopled Ty the Mimicipality of Las Piedras Housing
Agency fo sel forth the erzential clements to implemem Tide 24 of the Cud of Federal
Fepulutions {CFR), i eatablished in 24 CFR Part 5 Subpat T (Detinition of Incorna and
tjemveral Factors of Eligibility), gz amended; the Housing Vonches Progeam aa cslrblithed
in 24 CTR Parl 981

G.  DEFINIIIONS

UTnbczs otherwize clear from the contest sz uoed hereln, the following terms fiw the
putpoge of thid nile shall mean:

1937 Act; Seclion B of tha 1.5, Howsimg Act of 1957 as amendad

Adjusied [noome: Annal income Yoss cortein ollowances a3 outlined in 24 CFR 5
Subpext F, ag atnended

Adminslom: The cffcctive date of the first HAT eofuract for 2 family n & tennnt-beed
propratn, Tds is the point when the family heeomes o participent in the propranm,

Housing Ageneyvy Mimicipelity of Las Piedms Housing Ametrey
Anmual Copirihetions Crptract (ACCE A writin agroement betoeen TIUD and the
Howsing Apemcy (o provbde annunl conlribulbons 10 @ver howsing ssaisance: payments

and ather rolated expanses, This iz now a congolidared agreement fior the Sectlon B
Eeatnl Youcher Programs.

Annwal Ingome; The anticipared total imcome of & family for 3 12-month peried aa
autlined in 24 CFR 5, as amended.

Agsets: Net ceab valwe ao cutlined in 24 CFR, 5 Subpart F, a9 amonded

Child Care Eypesey: Ammrds anticipated to be paid by the family for the came of
children under 13 years of ape as oudined m 24 CFR 5, as amended

Lithren: A [emily member who iz a U558, Citiren Ty birth, 2 natealized cifizen or 2
national of the Thnited States of America,

City: Las Piedras, PR
Contract of Participation (R8T Contrict): A comtract, aa described in 24 CER 934, HI3,

Munlyalite nf §ax Pledere Housine Apsn e Fohtiee & Adoriniraiees Mg & Procediecss: Mendy 1007
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thel sels forih the terms and conditions goveming the FEB [wmily's particiption in the
F53 program.

Contlnnonsly Assisted Fangily, Familics wiho have reccived any ﬁmnffeﬂmlhuus‘gug.
Assiatance under the 1.5. Housing Act of 1937, 28 amended, within the 120 day period

preceding the date of the sligibility interview shall be consideed “weame cligible™, ¥
othepwize eligible under e terpaiming propgrat rules.

Depepden]: M tmember of (he eligible family houschold cher than Gumily head ar spotist,
who is under 18 yemrs of age or is age 16 and oler AND i3 3 disshled person or
hundicwppad pretaom ot 39 8 full-toe shoden

Disabled Person; A person with a disshility as delived in 24 CFR 5, as amerded.

Displaced Persan: A person 33 defincd in 24 CFR 5, as amended, or & person displacsd
mursuant to s HUD directive, of 3 porsen whees dwelling has boon exteazively damaged
i fire o rators]l dizastor.

Demviefles  The lopal residence ol tha heuschold head or spowse 35 determined o
arairdaiwe with State and local laws,

Drup-rolated coiminal actviby  Drug-traficking, or Illcgal wee, or possemston for
personal use, of a coatrolled substence (as defined in soction 102 of the Controdied
Subatances Act (21 U 5.C. R0

Drur feaffieking: The illegal mamifactre, sale or distrbution, of the possession wid
intemt to mamfache, sell ot distdee o conteallsd mubztancs,

Elderly ¥ameily; A family as defitesd iy 24 CTR 5, as emended.
Elderty Persu: A permm whe is ot beast 62 yeom of age
Famihyi A family consisting of two of mon: pozms shrring maidency who am cither

reluted By blond, mardape, or opemtion of law or hawe evidenced a stable fmdly
relatiomship atid am defined in 24 CFR 5, 45 moended,

Fair Market Reot; The masimums teot, inchuding wiilities, a5 aommlily established by
HUD for dwellitg 1mits of varving sizes {oumber of hedroams) foe (he puposs of
establighitg Foca] paymmoent standands,

Family Envorae {4 ppoal Tncome); Tocome a5 defincd in 24 CFR $, a3 mnended.
mily & flicien rum or

il He mm: Tha propgram eatgblished by the
Municipality of Las Pielnm Houwsmg Apency promote selfsndficioney  among

Miunicpklioy of Las Peerbras [lowsmy Asency Secthon B Admialstrative Flan & Prosedispen Match 2007
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participating familics, mchiding the provision of supportive servicss to thess fomilics

55 Fappitv gr Participating Famfly; A family that meeives assistanco e Lhe
Sertion B [lowsding Choier Voucher propram, and that clects to petlicipae in the FS5
propeam, and whose designered head of dhe [miily has siged the contract of

porlicipAtich.
F55 Related Service Propram:  Any program, publicly or privately sponsored, that

offers the knds of supportive sorvices detertnined to he Eppropriate in sesisting S5
familica achicve scomamic iredependece and self-gufficidtcy.

T35 Slots: The tomt mumber of wouchers thet cootpriss the minirmm program iz of the
numdcipality ol Tas Pisdras Howsing Ageney’s F33 frogtanm.

Fuimjly npjt size: The appropriate pumber of bedromns iox & Family pursuant 1o the
Heusing & pency s duly adopked stbsid: sramdards delermines family unit sz,

Fondlpe Incremernt; Fach commitinent of busdpet Housing Agm:yh:.rlrﬂﬂ}tclla
Howring 4gency wmder the consalidated annaal comtribations condtact for the Honssimy
ALETCY O ETHL

Friktie Student: A person wha is in fulltime auendemce {equal to a full-tme day

student) mmder the stemderds wnd practices of the sducational nstitulon be or he i
atiznding,

Gross Reni: The Contmaed Renl plus any utility allowancs for tenent paid odlities aud
rHher serviges,

Hondicapped Persan; A person Baving 4 phiysical or metital itpainnet a5 dafined in
24 CFR 5.

Head of Hovacheld: The edull member of the fimniby who is the bend of 1he howeshold
[or purposes of dotermiming menma eligibaliy and rent

Homeleas Famibv: A perzon of family as delined in 24 CFR 5 Subgeot F as amended.

Honadng_Agsistance Payment (HAT): The toonthly rental aseistance payment remitted
by the Howsing Agency on bebalf of n Section B participant

Housing Choice Voucher: New and only form of Section § tenant haesd rental
aEgistance 73 ol Ciotober 1, 1999, '

INS: Tha 1.8, bnmigraticn and Maturehzalion Scrvice.

“unbclpaliey oF Lar Piedos Homing Agoncy Seotion & Adminlsrase Flan & Proedres: Mands 2007
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HUD Reguirementss MUD ceqairernents afe issmd by HUD bendgmeters; such as
repulations, Federal Register notices, bandbock réquirements or other bnding progmm
directives for the Section § housing voucher program.

Homsing Assistance Poyments Contract {"Contiact'™h: A wrinen comtract betwoen the
[Ineing Apency ond an owmer tn make Howsing Assistance Payments o the osmer on
behalf of en cligible family purticipating in the Housing Choice Voucher Program.

Heousing Cheice Youcher: A document (IILUTY Form 52646) issued by the Howsing
Apency declaring a family o be eligible for pasticipation 1n the Section & Housing Choice
Voucher Progom end stoting the ternes and gondiions for the fomily's peotcipation

Homsing Quality Stardapds {IOS); The imspection perfrmance requirements and
recepiatality ctiteria for housing set forth n 24 CFR 983 401, as amended.

HiME: Thi Tnite] States Department of Heusing: amwd Urban Developmert,

Invohmtary Displacement: Displacement of 8 person or fanvily ae outhined 1n 24 CFI 5
Subpan I

TTPA Program; Program covered under (he Jabs Tradeing Povimersiin Aet
Live-in Aide: A peraon as defined in 24 CFR 5 Subpact F, 2 amendad,

Lower-Income Family; A fmily whose income docs not moceed 8 poroemt of the
thedian meome for the City az datermined by HUD with adjustiments foe size of family.

Medical Fxpenses; Those medical expenses which are anticipated to be incurned during
the 12-month period for which the Anrmal Tncoma it cormpuated, md which e ot
coverer] by medical insurance {premiima for such medical insuranee may be inchoded as
medical sxpenses) or any cdher Soupce,

Merger Datg; The date HUD officially merped the mles goveming the Certilicate and
Voucher Programs inte one form of rental assistanca (7.8, Ociober, 1995,

M.ued famlly: A family whose members include these with citizenship or eligite
Immigration status, and these without citizenzhip or elipible immicration sats,

MWMMM@MMMWW
r:-qm':rnjmma:tmMHﬂSﬂat&!&Tmﬂﬂﬂl,ﬂﬂﬂﬂﬂuj,ﬂW.ﬂﬂpﬂlﬂt

IMnnﬁj;I [ocomg: Cme-twelfth of the Amrmal Tneome {alse called Monihly Gross
Hume).

Municipaltey of Lo Pledr Houwing Apency Seafon b Adindmistrative Pla.l:l & Momdores: Magh 2007
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Munthly Income After Allswanees: One-twelfth of the Adjorted Tocome,
Mear-EMcorby: A person wh is 81 teast 50 pears of age bot belew the ape of 51,

Man-citizen: A person who is nelther a citbzen aor 2 nations| of the United Statos.

Opper: Any person ot enfity, Including a cooperative, having the legsl Fight to lease or
sub-bease 3 1l to paticipant,

Payment Standard: A schedule of amoumis adopted by the city for cach bedtoom REFD
that iz nsed 1o detzrmine the heusing assistance (aubsidy) a family will reeive in the
Wonrchee Program.

Maving with Sectlion § kousing choice vewdher rential azsistancer (sutwidy) to
& dwrlling mmit vuside of e urisdicrion of the izsing or [nitial Public Howsing Apency.

Pre-Merper Certlfjcate: Section 2 Certificate issued to 3 qualificd Bmily before
October 1, 199

Pra-Marper Voucher: Section B Vincher ismusd to a qualificd family bofone Oclobey 1,
15495,

Ercmalies; The building o complex in which the dwelliing orit is located, ineluding
corEmon arcad and grounds.

Public Asstmtapee; Welfzre or other payments to families of isdividuals based on need,

which are sk 1mder progmums fimded, sepureizly or jomthy, by the Fedeml mdfor Sale
oy ETnImemte.

Fohlle owsbge Ageney: PHA

PRempining Member, A remaitive member of & tenas family iz a family member of an
wavinted tenant family whe remeins m the wit when other members of the family have
lefe the phil, To remuin D ccoopancy with contiowed rents] nssistance the wmaning
tetiamt Ernily member mist e of 1epal aps to onter into a lease pursant o stare law, and

must pot be @ current or recent perticipand in crominel sctivity s defioed pader the 1998
FHRA,

Bental Agverment: A writler agresment between an ovmer and an eligile frmily to et
2 unii,

Hent Fo Ovper: The rent payable to the owner &3 apgroved by the PHA mrsuent to the
cRmer's request a2 the rent reasonableness eriteria,

Varnbciralle: of Fas Biobeme Heealng dgeney Seaton 0 dulubolusalye Phan G Frocodues Mards 2007
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Rental Agresmentz A writien agrooment betwoe m ower and an elipible family bo rent

amii.

Reot To Owner: The rent payahic to the owner as approved by the PHA pursuemt (o the
TR s res] st And the rent rensomableness eriterin

Boaeonzble Repl; A romt to ewoer that is nat more than elther the reat cherged for
comparabic units in the privits nnacsisted marked; or rert cherged by the owner for a
comparable sasiated or unassixted onit o the building or pretises.

Resideney Preferepge; A Houwsing Ageney preforence for admission of fmiles that
reiths amywhete in 2 specified wes, including famnilies with & membor whe works or has
ech Mired tn wark im she sea {"residency preferenes arsa”),

Resideory Preferenes Aren: The specified area where families must reside to quafify
for o resldency preference

Section 204 Secthon 214 of the Hrueleg and Comrmeniy Developmers def of 1930, 2=
amended (42 TVS.C. 1436m). Section 2 14 reslricts HUD from making financial assistance
oviiloble for men-cities voless they meet one of B cateppries of elipile immigration
gtatyz apecifiad in Saction 214

Stegrls Persgny A pergan living dona or intending e live alone.

Special Admisgjon; Admiszion of an applicant that is not on the PHA's waiting ki, of
imizsion without conmidering the applicants waiting list position. s1eh a8 & parson who
is dizplaced by TIVUT action with the promise of Section B renial ssseinnce,

Spause: Epouse refers t0 the marmriape partver, either 8 bustond of wife, who 15 someme
o need o divoree in vrder 10 dissolve the relationship.

Subhidv Signdards: Sisndseds cetablicshed by a Hemsing Agency to deemine the
appropriete ramber of bedooms md amoumt of subeidy for tamiliss of differemt sizes ad
compoaitions, (See definition of Family Tnit Size.}

available to an F35 fmily wder 8 contract of participation. These sorviees may inchadr
v:h:ldm_re,l:rumpm-taﬁm,amlmim employment, coomseling, @l othey mervices
detormined tn be appropriate in staisting FS% familiss achieve econamic independemer
atd self-mufficiency,

m Stoppday the clock on the ttom of & family's wcher, Tor such pedod ns
determined by (he Houwsing Agency, froe the time when the family submils & toquest for

Blanlcipalir of Las Medems Hoiodng SoenerSard on R Admindrgtive Tlan & Prawwniymna Morch 20507
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Housing Apeney approval 1o Rense & wnit, uatl the time when the Hmamg Ageney
npproves of denies the request,

Suhstandard Hoosieq; [Tousing dhat 9 physicelly deficiend os delfped In 24 CTR
SB2.219, a8 amcnded.

Tenangy Addendum: The lease danguage required by ITUD to be incfuded in the lease
betwesn the tenuml snd i owvmer.

Tenant: The persor o persons wh excoutes the kease o lesses nf the dwellmg unit.
Tepgni Rent: The ernount paysble muenthly by the family as rent to the owndr,

Total Tenant Pavment (TIF):: The manhly cos of rent and wtilities payable by the
fssigded fnily consistent with the [TUDkvequired toremila.

1.5, ariment of nd Urran Developmeni: HT_FD

ey Allewance; An atwant cqual ta the estimele setablished h:.?l_]r.Hnumrrg Agency
of the momthly mts of utifibes (except telephone) and ather hensing services for an
assisted 1mit. which are mot meluded in e tetant rem, bt is the responaibilicy of the
Tamily occupying the onit,

IL8. Natiomal: A porgon who owies pomeanent atlegianee o the Untted Stotes, [or
exmmple. a5 8 result of binh m & United States ooy or posscsson, including Mstto
Faian. the L4, Vicgin [alands, Guarm, Canal Zone, ete.

Utility Heimboreemeat Paymesi: The amound, iF any, by which the Utikity Allowanon
for ihe unit, if applicable, excesds the Todal Tenent Papment for the family cocupying the

nof. This amoont can be paid direci to dee lenant of e Tliny Supplier puarswl to tha
FHA" = adopted poticy,

Yory Low-Jpoyme Family: A family whass ineome dosa not excecd 50 porecnt of 1he
med ian income for the Ciry axs determined by HUD, with adjostments for size of family,

Violent Cvjminnl Activity: Any ilegal criming! acfivity that has as one of jts cheents

?usmﬂhnpmdma, of thertened use of physical forme apeinst the person or property
ptiother.

Yinjing Livt Admisslon: An admission from the Housing Agetey's waitg list,

Whicipaliny o L Fiectrns Haiening At Seerirm 8 Aflnrutivs Mo S Froceduser: Mardh 5007
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C. GENERAL APPLICARTLETY AND SCOPE.

The pelicies and procedurcs contained herein ar applicable 1o the making of howsing assistance
payments on behelf of elipible families pursuant o the provisons of Section 8 of the L3
Heusing Act of 1937, as amended  To implerment the Housing Choice Voucher Program, the
Housing Agendy, with the approval of HUD, iz aniborized o make bouxing asgistance paymeonts
on behalf of cligible families who rent units which meet of exceed HUD' Housing Cuality
Standards (HOS) during the peciod of the ACC.

FC-B1.08  Scope of the Section ¥ Administrative Plan

The Secltion § housing choice vooacher propram & federally funded end locally m‘]minisn:}'nd b
e Municipality of Las Piodras Housing Agency dhrongh it Section § housing office (horeitafter
referred to s dhe olfics or the program).

Local mles, which are marde a part of this Scetion 8 Administmiive Plen, 2re intended to prostiote
local bhousing objectives consiztomt with the intent of the: fadera] housing legislation.

Local Proprams subject to the provisions of this Section 8 Admimistrtive Plan, as applicabls,
imchide:

u Pre-Mergoer Rental Vonchers
u Housing Choies Vouchers

Eequired program forms ar located in HUD Handbook T420.8 and on the woddwide web at
s budeiisnng,

PC-BEL.M Statement of Compliance with Applicable Fair Houring Lavwa

The Wunictpatity of T.as Piedras Housing Ajeocy i3 an equnl opporhmity employer and =n cqual

The Housing Agency will adminicter itx hoowing progranis in a sondiseriminatory matmer
without regord to meee, eolor, creed, national otigin, religion, sex, age, handicap or familial stans
The Tlowsing Agency will corply with oll federal, statc and local ik howsing Ststutes,
Executive Orders and comperable lows, inchading, tamt not necessarily Troited io:

a Title V1 of the Civil Rights Act of 1964, as amcnded

b Title VIl of the Civil Righra Act of 1968, 25 imended

. Sccthen 304 of the Rohabilikion At of 1573, B9 amended

d. Fair Howsing Amendments Act of 1988

Munilclpativy of Las Pledrms Huusing Agenoy Seoion 8 Adndnictmtive. Plan & Proosdvres: Mordh 307
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, Title TI of the Americans with Disebifiies Act
f Simtafioeul Fuir Howsop Laves

The Housing Agency will provide [ederalimatefocs] infacnafion repanding discrimination andd
recourze m the event of discrimmation.

Prospective and participating tandtards will be apprised of applicable Fair [lonsing Laws e Fhe
Housing Agency's pulicy reganding the foll mope of sdions to be tmken apainst landbords
invalved in diseriminatory leesine practices,

The Hommngs Apensy subseribes o HUD's openchousing poficy and will maintain lisa of
available Mousing in crmre preater housing choice/oppornmities for loweincome houscholds
served ry this Housing Agemey.

If an applicant or participoiing family believes they bavc beem thee viclis of illegal
diserimination thie Howsimg Agency will movide:

- HUEYa ¥oir Hosing Brochose (deted 709%0;

- Aasistance in completing HUD form 905; endior

- Relemul to the Resiona] HUD Office of Foir Housing,
- Retoreal o mate or Jocal fair henging orgenizations

The MAHA may cxtetd the fanily’s tenn of voucher (“saarch fime™), pot b meeed 150 diys.
whie: there is sufficient evidence to lead the agency tn believe the fonib's efforts o lacate

suiteble bousitp s been Impeded by discriminnioty ectons (ot Inections) by prospectie
landlords ar realiom.

PC-§142  Applicability of the Privacy Art

Tive [Mowsing Aprney will facilimte due fill exercise of nphrs comBerred om mdividusls under the
Privaiy Act of 1974, [5 TL3.C, 552A] and will emsure the protection of privacy s to ndividoaalks
shoot whom the office meimaing secords under its Section B Tlousing Cherice Vousher Hansing
Trajmem, except that infirmation which is part of the applicant or t2nant's file with repaed #0
correntprier patticlfrlion in drug-related of vielen! eriminal activity, history of cxcossive
damapge ky Units created by gpplicant or tmantfamiby, or eviction fiom Seedon B aasfsted yits,
will be shated with prospective landloms.

A release fogrn, exeouied by all adult fansfly members, will scoompaty ety sequests for release of

dnarminlpaliey udian Tt § el Agency Fecion B Acdomnterrse Pl G Proedores Maeds 1007
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D, PUBLIC NOTICE T0 LOWERINCOME ANTMOR VERY LOW-INCOME
EAMILIES

1. Matice of Aveilability of Housipge Assistance

‘It Hoamring, Apency sholl perindicathy make known ta the public through peblicstivn in a lecal
deily newspeper of penernl circulation, minority primt medie and oiher suitable means, the
avatlability and notre of bodsing assiswernee for Low-Inpome Gmilies, The notics shall furiher
inform such families wheve and how they may spply for Seedon B Vaucher assistance. The
notice shall also state that opcupunts of hausing assisted mder the 1937 Act, and applicants o
waiting kats for eny such housing, must spphy if they wish G be conskdered for 8 Voucker, In
addition, the notice shnll staie that mpplicant for & Section § Voucher will not lose thetr place on
the waiting list for pablic housing at the Municipal ity of Las Piedmas Housing Ageoey.

3. Notice in Acamiace with HUID Guidelines

Sueh netice shall be made in apcordanes with the Housime Apenoy's mast ecently sdopled
Section 8 Administmtive Plan. Upon sequest, the Howsing Ageney shall s=nd te the HUL fickd
office a copy of the Scctien B Admintstrate Plan.

kN Ot and Clhevdoge the Wadthog List

The Housing Aspney will give mublic potics when the waiting list 15 openad, ioclading amy

Tinvitatiowes an who may apply, 17 owe Fousiveg Agency determines thet its waiting list contsing s

adequnie pool for wee of itn avuilable Gmdimg, the Housing Apetcy may gtop accepding

4. Paolidy Goverming CromsListing and Merging of Waifing Lista

The Municipalily of Las Predms Housing Agcocy will not merpe iis Section B tenant-based
aszistange weilig lils with its projoct-based waiting lists Bor conventlonal pubdle housing.

The apency will maintain 2 single, mitometed waiting list for Serton # appllcamts conslster with
[TULYy instrctions usdec Part 1 of the Seclion B Conforming Rule, T the public-hoislog waiting
list is open at the fime 4 fxmily submits = pre-spplication for Seclion § assistance the family will
be afforded the cpportmity t0 be cooselised an the Municipality of Las Piedras IRansing
Aperuy's poblic howdnp weiting Hat with the:

£ same dateftime of applicstion
Y smme preferences ales,

5, Malj Mondiserim
All nofices of gencral cireulation regarding (e uvailnbility of the peograr, and vy volices to

Mitnipalley of Lag Fiedras Homeing Ageney Secion § Adminiscesive Plin & Pracedura: Manch 23407
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prespective  applicanisparticipants of owners shall staks the Hoosing Ageocy promodes
nomdisetimination in housing and will assist any family who afleges discrimination by staff
endior owners. Such pevistance may inelude any of the following: () assisting the Frmily m
completing HUD Form $03; (b) roforring the famity to the local lepal aid society; {¢) refering the
famity to the Califomia Civil Biphts Housing Agency; {d) providing the famdly with the toll froc
number Tor HUD's Office of Fair Housing io Washinglon, DC.

PI-§1.00 Stutement of Promeam Approsch amd Planned Qutreadch

The ITousing Apgency will implement its Section 8 Rental Assistance Progrum in & manner
consistert with the Howsing Apency's mission of providing “decond, sofe, saitery, and
aiftrdabie” houslng, The Momicipality of Lus Phedras Housing Ageocy will prowmote gutreach
shout its programs end services, repanding the availebility and nature of the Section § housing
choice woucher program.

Drutreuch methods and stratesy will be redesigned if it is determined that 2 particular segmeat of
seprriemts of the community are not baing reached.

Efforts to reach these persons whane Spanish may mat e their fiet mpsee will inchode the wse
of:

(i} HUT? forms which are printed in different languages;, and
(11) Public noticss in newspopers thet serve VERMES nom-spemsh spesikitg
populations.

Newspapers o be used to sdhvertize the availability of the program amd to pecruit owners of rontsl

“howstp, outside areax of low income and high minority concentration may inchade, but will not
neccasarily be linited k.

{1 El Mocvo D
{in  ElVaemw de Pueto Rico
(i}  Primecre Hora

Broadeast news powrces may inclode, bt will not pecessnrly be limited o

(i
(i}

Chring periods of Hme when the Housing Agcncy is arcepding opplecations, interested porsoms
w1l ke aﬂ‘:frd:d the opportuhily ko make written pre-application fon asistanca, even if it appears
through diseussion with the spplicent that they moy oot qualify fir assistance. ATl
datesrimations of aligibility for the waiting list will be made solcty based upon the writhes or oral
represertntions of the fmily on the pre-applicstion housing application forms. If a family
apperas to I:-u:ellgihl:d:qruﬂlhp]amdﬂnlhewdﬁngﬂu_.&ﬁnaldmﬂmknnhﬁgfbiﬂty

Muoicipaliy of Lar Pledrms Howleg Ageocy Section 6 Admintoracve M & Brocedumes: March 2007
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will b ocenr until the Hoosing Apency actually has a form of assistance available 1o offes tho
Family, At thet time, the Section ¥ proemm oeff will cooduct the fomilys Goal o5aibilicy
intervicws and undertake the required verification rocedures.

T Facililate agency compliance with HUID's income targeting reguirements a0 assortive cffot w
identify and samitt extremely dow Scome fEmiiior will be secomplished threugh outreech
souvies with:

Dicpartroent of Family end Chitdeen's Serviees {Jocal TANF apency’}
Puerio Fivo Department of Emplovmment Services

Fuerio Rice Boatd of Educatinn

Lol boapitels, eollepes And universitizn

e AHA will notify orgemizations tepresenting persons with disshilities and ailnie mineriy
populalions of the period of tinre for which spplicatiots fir' Seetlen B rental agsismnec will be
nrowided. These sanee trganizations will be recroited to assit the populations thay scrve ns

» providing Gunspovtation 10 the isterview abd ko goasch for honsing oufside of atess of

Pigh porerty of minonty coneemtraticn;

nzaisting the epplicent In organizing family data o ba brought to the interview!,
nepotiatiog mals and secutity depogils with prospective Tandlords,

secuming reguired secutty audier utilihy deposits;

Acciting furnrhoe.

& % & ¥

Such organiratinns may inclinde, i are Aot seoecsunly Rmited 1o

n—Tlan Leamme
a— oA

s Churches setving the Enplish-apeaking commnnity
The epplication will agk how the applicent heard abm the program a5 & mweans of Feedback on

the effectiveness of the sgeacy™s catrrach program, and to modily U2 smetopy b tonch umder
Tepresemied popuilations.

Homicalley of 2= Paedireg Floisdng Agence Srorlnn 8 Adminsrates Man & Provexdhorrem) barch 2007
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PB-§LU1  Mafstalning The Watdng Lin

The Municipality of Las Picdras Houging Agoney maintaios & master waitiny list St the Section
B Housing Choloe Voucher Pragoatns,

The waiting list will provide the fallowing intormation oo appurenlly elipible hoaseholds who
have an active thrm of spplicution {pee-upplicalson o Bl application):

Mame of head of household;

Date and time the pre-application was recelved;

TInit size(s} most approptiats to moct the family's meads
Preference giatya codes;, and

Racefetimicity of head of beusehokd

Annunl Income {for ideome-tapgetng complianee)

=Nl

——

PD-G1.02 Iolicy and Procedures Gzoveming income Torgefing it Secilon &
Watling List Scloctions

The Muwicipalioy of Fas Piedras Hmsing Agency will mplement imcueee darpefing comsistent
with the prowizions of tho Poblic Fowimg Reform Act of 1998, Fomily selectivas om he
wailihp Bigl will be mudk in & marmer thol ussures ol lewsl seventy Gve persent (75%) of all new

admissions within the PHA's fineal year have ineome sl or below the exremale low meome (RLE)}
limit for this aren.

To eamure compliance with this requirement te agetey will code its waitimg, list epplicars by
oo reaye us follows:

Code 1= Tow fncome (e, Funiby ingorne sepotsd vl S1-00% of ares mahian mome);
Code 2= very low fuacome (e, fuiily noome veported ot 31-50% of aren medisn inrome); mmd

Code 3= exrepnaly low I (Le, [omly income eporied 8t zeom to 30% of arca modian

income),

The Mmicipality of Las Picdras Hogsing Agency may select an applicent from jis waiting Jin
based em moome range, aod witkowt rmgard o tocally adopied prefenstcss in tenam sebection, i
neccszary to s fedeml compliavce wilh ammmal ircome Toreeting requirementy for the
Scction § hoteing choics vouches progrem.

lunddpalive of Lar Predi Haiking Apmcy Section 8 Adminiseeulve Fho G Procedumes: Mank 2007
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Section 8 proarom monmement stall will undectake the follvwing prossdares to establish and
maintain campliance with its Frromme armeling regaiccmemn

Siep 1 oM dayz prior to the atart of the new [eeo] vear, collact the data rerquired to cotimeme
the annual aross incomies of waiting fist applicarts fsee incewne coler on the
Wiiling 1 ik
Stop I Eetimate the mumber of familics cupected o be admited over cowrss of upeeining '
fiseal vear based on historicsl dma [ose emit twoover data fiom cument fscal
reurk,
Step 3 Fxtimate mamber of Sisilicn to be selected fovm the wniting lig to Inciliate 104

leascup in npowming fiseal year fnae suscess re dotad oo mimbey Wnchers
izaued ve, mumber of cunlmcts executed in aurrenl B=a] year],

Suep Based o current dismibution of FLL familics on the waiimg Jisl detennine if the
MAHA coty accomplish its roquirerment fir T5% ELT admissions wikiame il
“tegular” teoant sclection process, of if agency nuest intenstvely moritor waitng
list selections to deteomine need w0 mmpbement sieseery (eg- sospend mgular
praferascer for FLT proferchce; open fhe woiting list [or gew ELT appdicamts:
e teese guttescl W grganizaEoug representing the E1L populations),

PD-§1.63  Tpdnthig The Waiting List

The Housing Apency will indtiste a periodic update of the applications meeeived.  The applicar

will:

be meiled am tpdets: Tetter of twetes! ceparding comtinued jaterest (Sent oy 1% closs
meail to the apyHicanl’s mosl reeemtly reported addreess);

- he required ta coeplate the npdate fiem and setoer 3 vathin ity (40 cibedor doys
ol muiling by the Heeing Ageninr in trder to maintein thoir name on the waiting list,

I the family fails 1o respond within the specified Sme pedod they wil] be detennined ineligible
ame e A paslice with e seasen omd their dybt to requess an inloinal redew. Tor sach netice
retumed macked “Adddreszes Ditbrown", slaff will closs the spplication, stech te ettt
notice and envelope, and file and tnmintain for throe (3 yoats,

For each apphication for which there hag been o response and no rotmad notics, the MAHA
wﬂlﬂmﬂlnmmnd Dotles by cavtified mail providing a final desdline. When the final deadline
fsses with o tegpomse, the family's spplication will be closed and mulnialted with the recond
of cextified dedivery fer a period of thres years.
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Any changes o e Tumily's ciresmstonces that affect their place on the weiting bst, =ech o 8
change in local preforenoes, will be made as of the date of the Application Update with the
Houslay Agency,

The furnily will toaintain dheir original date of application no matier how many imes there e
changes in their circumstrmees while they are on the weiling 1ist.

D 104 Closing And Reopeoiog The Walting List
The Homing Agency reserves tha right o

L. Discontinue application taking for all or some targeted spplicant families whea it ha::-
been determined by the Housing Apency’™s Manager or designee that there is Insufficiemt
fumding;

2 Give public potice whenever the waiting Hst will reopen throuph a local newspaper of
general circulation andd selectsd minority prit media; -

3 Slate whese and when imorested persons mey apply and any limietions on who may
apply, as well as any reasonable accommeodations for persons with disabilities who wish
to apply.

PD-E1.0% Selectlons From The Section 8 Waiting List

Femniliss will be selected for proprem participetion e either 8 weiling 1391 selection or spacial
admission {nor-waiting Tist adrmission).

“Special admissions™ ane made withort rogard to the fmnﬂfa]miﬂmmﬂtwaithugﬁdﬁwm
if the Bamily is ant on the waiting list. These admissions oconr oaly when HFIUD grves the
Housing Agency u spocial allocation of Scction 8 firding for specific fomitics Hving in cortain
{aryeted onita. Special admissions are permitied when ITUD provides special finding for geteral

catcgories of targeted ﬁmﬂmmhmﬂmh:m:lmmﬁmmﬂsdmphmdﬂmtnmmlm
ot due to the =ale of 2 HUT) fwelosire,

E. IUBLI ] TO OWNERS

1. Enﬁc‘iﬂﬁmlﬂ-l}m.

The Housing Agency shall perodically solicil vwners duough puH:::amn in a local nowspapcr
of peneral cireulstion and other snitsble means to make dwelling mits aveilable for teatal by

cligible families. In a0 doing, the Housing Agency shall encoutage participation v owners of
urits in arcas other than those with concartrations of low-income o minority fmilies,
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Salicitation 1o cemers shall be made in accordsnee with the applicable HOD proideboes, The
Houslnge Apency shall prepars and distribale oweer's foer shests amd oweeer s briefimy o fods
which meplain the beste progmm equintients and oamer benefits to participeting in the: Saciion
§ rontal assistance programs.  The Section B sl shall 2lsn address members of local
graanizetions representing the renlal ntarket,

“The Scctinn & atafl shall prepare maps ha show varols wens, both within and neiciiboring its
furisdiction, i assist families in renting housing ewtside arcas of poverty or minodty
concentaiion, The maps will be uscd during bricfing sessions, slong wath mformation about job
oppoetumitics, schools md services in these nom-irmpacted arems o encourape the applicants o
vonsider these preas when zeeking & place to live. To fucther soppert this effont, io do-
concemrate pockets of poverty, the Seclion B staff shall inchude in fhe terand's bricfing pocked o
list of owmera whis tre willng to Joeoe, or properties svailable for dease undex the voucher
program, ar a list of ather erpemizations that will help famifica find units, The List shall include
properliss of orpatizalions thil operate cutside areas of povery of minoky eoncentretion.

5 n Al i
The Howsing Agency shall periodicelly:

(1} reguest the HUD fisld office to Furnizh a list of HUD held oroperties availahble for
rent in the Berkaley Matropolitan Area,

123 devetop sorking relotionslhips with cwners and reab estate broker associnfions,

(3] coahfish cottsct with clvic, charitable o helohborhosd organizations which have an
intertat in howsing for low-income familics, and public agencics concemed with
abtaiming houging for Jisplacements, amd

{4] explain (he propnem, including equal apporhmity requirements end Section S
ondiscrimination requircments, to real eatate agenia, Jandlosds, #nd oflver groups that
have dealings with low-(ponime familiss or are ierested I honsiog auch famm liss.

F. ELIGIRILITY CRITEREA
1. Family Quplificition fir Remal Assistance

ANl npplicants must quelify wnder the following factors of cligibility, Thiz mclwdes Bmmil's
abiffey to meet the Housing Apensy" s HUTY e defwilon of a famify; docimsrs LLE Clilean, 7.5
sationel or eliglhle mmigration statney kave income st or Belaw S0 of medion tcoms; mof owe
e Howsing Agency ar amyp other B4 treEs as o prior Sectlon & participons; within the pas 1
ears wo particlpation i deugrelated or vinlew criminal qonity, provide all amelicahle
cerliffrariong and documemtagiog,

1, Erofectsd Jgoome Indetamninable or Shot Period

Muniripa¥ire of Lae Medms eviig Ageocy Bection B Adminircetive Fan & Brocoduses M 2007
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IF o fromiber iz deterroingd o have sremiehde dmoree o repoaris zore Mermste the Housmg Agency
shall place the femily on 8 more Meeqoent than abeal re-escamination schedule. Based upen
individust circumstances this may result m a3, 50 or Wi-day interim reporting schedule, I s
expected ol most sweh families will be mbjcct to s 0 dEy imbarim oepodfitp raquirement.

3. Fgmily with Onistanding Belance Chwing

An applicsmt with an cwtstanding bhalance owed to the ITousing Ageney o coomection with it
Section &, miblic howsing andfor sther kousing. programs wnder the 1937 Ach will be declored
ineligible for howsing mssisance unil the ootstanding balance i3 peid in full. If an upphr;ant
Facoiky 35 deteemined o owe the Housng Agtney of anether Homsing Apency Mione) 2 4 [Oor
prarticipant in the Seciion B ot public housing programs 1 i the policy of this Hoasmy A pency o
olfer the Gnily the epportunity %0 enter frio & epoymenl agrestvent While an the waibing s,

When the firnify renches the top of the waiting list all prior monics owed st be paid in foll asa
farter of mital clipibility. Femiby musl moke o]l prymem within 14 calendsr days of the fmal
cligihility interview. Fafiuee to de so will reanlt in deniel of eliyibdlity snd fomily's naome will be
removed from the watting list. Esch famity so denied will be ndvised im writing with procedurss
1o follow to reguest an wfmmmol mvies.,

Fur purecipating fomiltes, the Housing A pency may offer 8 mepayment appxtoent, The family's
oan-compliznes with te terms of the mpoyment apreement is coneidered promds for termmfion
of peogram participation. The Housitp Apensy will pive hoth tha famfly and fhe oowmer 30 days
writken nodice of mtent to eminat; for famihy's failure 1o comply.

Apphiconis and participant families will be affsed e oppoctumity for e infivmal review or
hearing in accoedunes with Bection Y of dhis plan.

4. Prior Termination from Section & Program

T'h-z-.]'ufuniuipa.ﬁtg.- of Las Piedm= Hoosing Agency may deny mssistnce ta the applicant i e
applicant has bemn previonsly wrmitated fiom & Section 8 Rental Yowher proprama for violation
of proprum: obligations, or if' s family member has been evicted from pablic Boozing 14 the thres
yeur period, preceding the dass of applieation, for drug related cricihoil activity mnlean there s
m:ldgnneﬂfamnswﬁ.llmmplaﬁnnufdmgrehabnrﬂuﬁmﬂymmﬁﬂinmhﬂindmg:dut:d
criminal Aclivity is no longer & member of thae ipplicentiparticipant housshold

Munsicipality of Las Biedems 1 3onelng Aceoce Seonrm 8 Adnanisarive Plag S Fanssdures March 307
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a. Dhsposition of Agsets

An applicend who hes essigned, comvenied, tansfemed, or cherwise disposed of assets within
v yeurs perot o the date of initial cetfication or re—certificetion shall Beve the value of sech
aggets e luded in the deferptinaton of mel Ty aeests s et forth in 24 CFR 5 Subpart F, a5
amended.

{17 The Mumicipality of Las Picdras Howsmp Avency will obiain the Famih's certification as
(v whelher uny member has disposisd of seeets foe less than Bir market valoe dhring the
fwin yetry pregeding effecive dube of the certification of re-cenification,

{11 If the family cetifies that they did dispose of assds for lees then Gt marked vatue, 3
cerfification that shows: (=) &11 essets disposed of for less thaa Fair Mardet Valog, (h) the
dato they digpossd of the Asgets; () the amount the famity mesived; and (d) the mo@els
miarkel walue al the Gme of dispostion.

FF-E1.80 Estahlizshing Applicant Ilgibility
All families mvest qualify for assistoocs n accordance wilk HUDYs coiterin for elydtlity.

The preminary detmrmination of income eligibility will be bosed o the fumilvs self-declired

gourceR and amalits of incomes.

Factors conbirming any local prefermees claimed factaes of eligibility and income will not be
third-party verified umil the family reaches the o f (e weiting list.

PF5LUT Deftnkilos of % Famidy

The epplicant must qualify az a family, A fomily may be a single person or a group of pemons.
Chscyirvicalion on the hasis on familial staves js probibited, and 2 group of persens may not be
denied snlety oo the basis that they ane not related try hiood, mvaiTiage oF operathon of k.
b Definftion of Family
Tor quialify for remtal assistance, an applicant household must oest one of the fellnwing critesa:
(i) Two or more parsans repalarly living tagether in o siable family-type pelatfonship

whick will live together in tha Municipallty of [as Phedens Housing Aoy -assisted

Munkaling of Las Fiotos Hooste Adeioe Soeton 8 Adornisrtig Fhon . Praecdmres: My 20807
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(1  Twno or morc poreens who mre ot relnted by blood, martiages, adaption, gusrdinnship
or operation of Taw, bet arc cegularly living: togetber, can verify shared incume o
resourees, and will Jive topether @ the Municipality of Armcibo Housing Agency
heuaimg,

fiti)  The term *Fumtify ™ aleo includes, at 13 pot lmited to:

A famiky with or witknnt children;

An eldetty family;

A& disahled family;

A dizgplacet family; ]

The veimaining memher of tenemnt’s famiby; e

A single perenn wha is nol elderly, displaced, or a pereon with diselilities, or (he
mmeining member of 4 tenant family.

Two of mate elderty or dieabled persons living together or one o mare elderly or
dinzhied persons lrving with one or more ive-in ddes.

LR T N

bl

{ivi A child who 18 verified a3 boing “icoposdly ebsent™ from the heme rhl_l:_ o
nlacement in fostcr care shall be considerd when determiming the Bomly composigon
o Formly slee,

2. Head uschold

The kel of housshold is the edull member of e bousshold who is desipnated by the fanily a=

hesd. and who i3 whally or parthy rasponeihle for paying the rent, and bas the legal apecity @
ettep g 3 lase with an owner tnder StmaLacal lvws.

Ertanciomted mitmvs who quabify wnder State laws may be reeognized as besd of hoasehold I

User i wdditional cvidencedomumentation that they @ capabls of upholding all csacritial wnmns
and conditions of noagminesy,

& family coay desiznats an cidetly or disabled family member a5 head of houschold solety fo

qualify ihe family az a eldaly bouschold, provided that the person in at least partiafly
responsible fior poying the rant. ;

3. Aoplicshle Defigitions

For prenar appheation of the rile govetning Reeirictinn an Assisiance fo Non-cifizens], the
definilion of spoune i: the tistriage parmer whe, itt ordas to dissolve the rolationship, =od
world heve to be divozced. Bt includes the periner in 2 common law martizge. The iemm
“spoare” do=x not apphyr to binyfriends, girlfriends, sipniffcan othara, oF co-heads.

1 Secchan 214 of the 19803 Hoewlng and Cramomdry Developrisent Amendments
bonlipekty of Las Pledos Hopring Ay Sarviem & Sdminsetrore Pl S Brocdure: Maoch 2007
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(1  Twno or morc poreens who mre ot relnted by blood, martiages, adaption, gusrdinnship
or operation of Taw, bet arc cegularly living: togetber, can verify shared incume o
resourees, and will Jive topether @ the Municipality of Armcibo Housing Agency
heuaimg,

fiti)  The term *Fumtify ™ aleo includes, at 13 pot lmited to:

A famiky with or witknnt children;

An eldetty family;

A& disahled family;

A dizgplacet family; ]

The veimaining memher of tenemnt’s famiby; e

A single perenn wha is nol elderly, displaced, or a pereon with diselilities, or (he
mmeining member of 4 tenant family.

Two of mate elderty or dieabled persons living together or one o mare elderly or
dinzhied persons lrving with one or more ive-in ddes.

LR T N

bl

{ivi A child who 18 verified a3 boing “icoposdly ebsent™ from the heme rhl_l:_ o
nlacement in fostcr care shall be considerd when determiming the Bomly composigon
o Formly slee,

2. Head uschold

The kel of housshold is the edull member of e bousshold who is desipnated by the fanily a=

hesd. and who i3 whally or parthy rasponeihle for paying the rent, and bas the legal apecity @
ettep g 3 lase with an owner tnder StmaLacal lvws.

Ertanciomted mitmvs who quabify wnder State laws may be reeognized as besd of hoasehold I

User i wdditional cvidencedomumentation that they @ capabls of upholding all csacritial wnmns
and conditions of noagminesy,

& family coay desiznats an cidetly or disabled family member a5 head of houschold solety fo

qualify ihe family az a eldaly bouschold, provided that the person in at least partiafly
responsible fior poying the rant. ;

3. Aoplicshle Defigitions

For prenar appheation of the rile govetning Reeirictinn an Assisiance fo Non-cifizens], the
definilion of spoune i: the tistriage parmer whe, itt ordas to dissolve the rolationship, =od
world heve to be divozced. Bt includes the periner in 2 common law martizge. The iemm
“spoare” do=x not apphyr to binyfriends, girlfriends, sipniffcan othara, oF co-heads.

1 Secchan 214 of the 19803 Hoewlng and Cramomdry Developrisent Amendments
bonlipekty of Las Pledos Hopring Ay Sarviem & Sdminsetrore Pl S Brocdure: Maoch 2007
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(4 Combing the income from this period with the inemme from e prior pedoed to estoblish =
nevr bassline veekdy or monthly fipine;

(3]  Bexabculate the TTE and determime nesd for additiomal mlerim re-gxames.

PE-E10% Hausing Agency Policy Governing Yerification of Zero Incone.

All income representations made by the family tn the Houzing A ey st be wﬁﬁﬂitﬂﬂ'ﬂ!ﬁ
1he aeemrate caleuladion of tota] tenant payment and housing assistance pavment. When 4 fanily
claits rero meome the steff will wae the followihg procedones

1 Head or eo-head of hensshald must complets 2 Fawlle Eronomic-Sufficiency Form. This
torm will inguire a5 to how the family Is corrently eovering living cxpores such o8
utilitics, food, clothing, =iz,

2Y  Reoview the family mformation o cvalwie possible participation in programs ach 2t
TANE, imermplovment, ete.

) Posz guesiions to the fomily mmtended to probe for wnreperted income aod 10 claify any
chincrepancics.

4y  Have the head or co-head complete the following verificstion forms, even i they
reprezent Thay do pot receive incerie from these tources

1) Feod Stamp verificatinn fiem

i)  TAMF verfication fotn

fitl  Unemployvment beneftes verification form

(iv)  Credit hurean peporting verilGoution form

(7). Ay other verifieation form that appears to it the familys profile
{vl). Income Tax Return

(i) I8 Request for Infomations

Tf (he verification fotm teflects meome from (hese sources the Section B sl will acl oo the
anfirmation provided by the source. The Seclion 8 staffis also to mest with the family o discoss
any discrepencies and ta provide the Gamily with the onportimity to cxplain the discrepanies, and
w supply informalion, which commoverts the information, modved

When the etedit Rpor rellects "mare money gomg ot than eoming in" 3

I arLy ICthitmE poyments
made ta the family or on behalf of the funily will be counted as "mcome” eonsistent with 24
CFR. 5 as “regolatly recurring cash contritnting gifts™.

T the family genemlly disputes the fbmigtion provided by the third porty the Sertion § steff 3o

Municipakity of L Pisdras  [pwaliy Aoy Sectinn K Adretiumasis B S Prcesd e M BT
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10 3eck firther clarification by phone with the thind perty. The infarmation peovidod by the thind
parly i to prevail, The famihy will ke offered the oppartumty for an informal rovicw of any
deeision resghod bezed wpon the third pasty nformation if the family foels that the Housing
ApEney's decizian bas pn adversc effoet. The dscision of the hearing officer will prevail.

PE-ELAG Suelal Security Reporiing Roquirenrants
Fariltes are reguired w0 provide social security rumbers for il family members g 4 aned wlder,

if they have begn assigned a sodial sacamity muhber {85}, a5 a condition of mitial and contimeed
ellgitility,

i o Firedly mnctnber mge six and atdar docs oot have a zorial oty mmber the ity

a) Must peovide a cerification dat o 39H has mot been aggigned, and Faarity met
wprea o peovids mny soclsl sccority numbers assigned after the dare of e
perlificoton.

b Eor 4 minct ape 9i% o soventesn without @ socisl seourity number the head of

howsehod or lepol pusrdien will be mquired to complows the prescribed
cegtiTicion fnm.

&) If m adall household member reports no sorial seourity mumber the adutt must
exentn e reaquired fom.

If & non-cldcrly applicant or participam provides a social scourity pumber for which they sale
they okl previde the pppropriste verificatiom the Housinp, Apeney may piml 4 60-day
extanslon perind m which to ohtzin and sulwmic the required docurmearation,

Far ¢ldurly Gomilivs the Hoosing Agency may grant an extension of up to 120 dayvs in which to
provide 1be required docurmentatbott,

Failure qf dny fumily o sopply the pxpuitsd documentstion within the prescribed extension
pesivd will resuli in denial {applleant} oo ermination {panticipant of sssixknee.

Vaificafion of social sevwdty nembors reportsd by howschold members will be evidenced

throaugh submission of a valid social sccosity cad lsnsed by the Social Security Administration or
threaph an altepipte frm of dosumentation inchading, it Necmasarly bmitod to:
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Renefir avward letices

Dinvers livense

Ermmployment identiFoation card

The Mumicipaliey of Las Piedras Howsing Agency ‘s state-izowed Wemification

N N

card

Paymol] stubs

Benk statements

Medical insurance identificatin wied

LES form 1098 or similar)
; Mz insurance! medical provider catd. .
140. Military identification card |

B4 -8 LA

A peraan apa G+ pronosed 1o join a faily In ocrupancy must comply with provigions of this
eart,

FF-§2.07 Scetion 214 Declarution

Porsuant tn Section 254 of the 1980 fewring and Commamity Devefopmient Amendments, ali
applicen mnd participant households muost peovdde a declaration of citzenship or cligible
immigration states, The Section B sial will peavide this form with a letier of explanatien to each
houschold applving for azsistance. If an applicant fantily member has inclipible status the Ermily
may mot reeoive fll subsidy, IF any seember of the By is 2 1L3. citizen or bas cligbic
Ironbgmiloo Setos then the famthy mey qualify for pro-ratedfpertial assistance, If thers me oo
fomity membem with citiren or elipide immigration siaius then (be faly will be delenmined
ineligitile for subsidy wnl denied fysusnee of s veucher. An inedigible family will be informed in
wiiting of the denial and thelr right to rexjest m inlirmal hearing equal to the hearing grantzd
for a participar frmiby,

If there are no Bty members with citizen or eligible mmipraton mteae then the family will he
détetmined ineligible for bousing, An inelipible family will be informed in weiting of e denial
amd their tight to request st infomel hearing.

1 [n order to feccine assistance, @ family member must be a UL8. efttmn or clipible
mmigratt, [ndividuals v are geither may clegt pot to content their simws. Elgible
IMitigits are persans Wheo e in anc of the $3% busiprant @isgncies . mecified Ty HUD,

a Mixed Families, A Emmily ia efigible for assistance as long a3 at leasl ome
mmher i8 edizen or olighle immigremt, Familics that fclude elishle and
u'_nchg'lhle- dividuala are cafled a meixed family, Swh applicent femilies will be
wven notice that thedr pwistance will be pro-mted and that they may reques: a
bearing if they contrat this deferminetion.
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b Mo eligible merirers, Applicamt famiiies that inchuds po elipible neembers will be
metipible for acnistance. Such fammilies will be denied admizsion asd affered an
appartuity for & hearing.

€. Nonecitizen sondents defined v HLUID in the nom-citizen repulations are not #ligible
for Assistance.

1 Seclivm 214 vedfleations will e accomplished as follows:

. US. Citieens or MNaligpals, Persons claimimg stabes as 2 U5, cifzen or US.
mliortal will previde a selfcortification in the form prescrited by the aency.

- E:H': bl Irarmigrants. Staff will conduct primery verification of cligible fmomiprant

states  through the INS swomated SAVE  (Syeemaric Verilomlon for

Eﬂﬂ!&mﬂs} systetn vsing the instractions provided st TIUD Guidebook 74200170

G (pe. 3-T

Btaff will not delay, deny, or terminate assim@ance i an applicant or curently aosisted howsebold
if amy ane of the followimy, crornstances apyply:

At leam ane peyson in the household has submintsd appropeiate N5 documents;

The docunaents were subnvifted ta the TNE on a (nely basis, but the verffication procees
has now besy completed;

The fanily toemnber it question rooves;

The INS appeats process has nat been completed

Amgistance i pro-rated;

Dieferrdl of rmination of azsistancs 15 granted oy the apency;

Uox = program participa, the informal hearity process fs nok complar.

Asaistatiz will be dended or tomainated whe:

» Dreclaration of cifzenship or eligibic fmmigration stals is not subznited by the mperified
deadline or any exdension;

* Eeomired documenietion iz subniitted it INS primary and sceondary vorification does
bl verify immigration statns end family does not pursas INS or PHA appeal; or

* EReguired doqumentation is submitted bit THS primary and secomdary veriBication doms
nol verify immigeatlon sl aed TNS of FHA appeal is porcesd e decigion(z) are
rendered againsd the family.

When the MAHA decides to deny or terminated assistance. 3 wiitten otice, which inelodcs the
fidlowing, w1 be sent by Brat class msil;

* A explaneation of why the Brmncial mesistmee will be derded ot terminabed;

* Natification that the family may be; cligible for provated sesicance 1F it is a mebed iz
*Mumicipalley of Lan Phesdras Tcusing Apen<p Racthon 8 Adeninireetirs Plan £ Proerdinres: bamch 2007
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* Trocedwrss [or meueiling semporary defiorral o prararion of acsistamce for carrorithy
assisbed families:

+  Family's fipht to gppeal the results of the seeondary verification ta the INS; and

= Fomily's right to regoest an informal bearing Good e PHA Ia Hea of an NS appeal o
after an appezt,

Weer Tasible, the apeney w11 previde all Tequired notices and mstrucdions in a language that
the Famtly understands if the fonily is not proficien: in English, Carc will be taken to sozurs
(hat the implemenration of the 214 reqm_mmnts are arcomplished sonsistent with Sectiom 504
atd Tair ITowsity requirensets,

I¥-§1.08 Oiher Critetis For Admisslon

1 Applicent must hove paid . full any outetanding debt owsad to =y PHA for pablic
heousing, Sedlion & voocher or for any weviows letuney under the 1937 Hmming Aol
and'ar amy otber federally aasisted bowsimg propmn.

2. Appnlicant must tave left any provions tenancy under the Secton § projpratn withoos being
in violition of o family oblipation vades its Flowsing Vincher, (unless them: war mood
Cause} wilhin the fve-yeer period preceding the dete of epplicuion [or assizesee,

1 Mo family metaber ey commatted:
{ip Froud
(i}  Bobens;or
(i1}  Any other comupt or critoinal act it connection with any Federally assisted

howsing program: in the frveyear petiod prevediog the date of opplication for
aRSFlAnce,

4. Family hos not breached a pre-existing apteancat in repey the Housing Agency for
mamies Twed a5 b pricr program paricipant, I there are aoy memies dos mmd owing the
Housing Aproey the family mws make ol pryment of the dett price o being ismued a
voucher, Faihre to do se is grownds Gor demiol of assistnes

A No famity member to cooupy the assistad unil is an employes the Howsing Ageney or

goveming bedy thal makes policics or declslons relating to the operation of the Section 3
peogean unless HLIT has pronted a writicn waiver,

noisipaliry o[ Las Picdms Houslng Agency Setion & Adnenistrrive Pl & Procedumss: kisnch 20007
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I'e-31.08 Family Suitahility

It iz not dhe ntett of the federal grvermment or the local govermmpent to provide subsidy e a
Camily with a member whe have a kstory of drug related, victent eriminal activity, sor 2loohol
ghuee that interforos with the health, safety or fipht o peaceful enjayment of othors

If the family memher invohed in the lapel drug activity or violont eriminal sctviey will not
necapy the asgisted mit. or can demonstrate that haishe is reoovering or hos wmoovered fTom such
addiction and does ol suetetily vse oF posscsa acomralled substanee, (he Hoosing Apeney mey
approve the family for program perticipation.

“The Housing Agency will ool screen For Bactoes that eelate to suitabilify of the spplicant fomiby as

"BEtiER".

Section & =1aff is prohibited from considering switahilizy foctera, such as those described below,
when deteriming famiky eligibilibr for Section ¥ mentol estetmes:

1. Priof rent payving history

2. Ontsianding debts owed i provious onwners {umicss there was sn owner's cloim which
was paid by the Housing Apeacy on behnlf of the family, fhes creating & fimancial
whhigation 10 the Housing Agrncy); or

i History of datnese 1 rentel mroperties, ofo.

The shove forms of screening and evaluating an applicant far tenanay am the seeponsibilit: of the
limdlerd end not the Homsimg Agensy.

Cwoers are advised both ovalty and By wriling of their obligztion to perform nommal, routine
sereaning of appliciols they propoae o house,

The Hewsing Agency will contimolly urge owners g0 condict such thetoush sereening on a
vmifirm, comsisient and non-discriminstory hasis a5 purt of [he pwoers Togine tonent sslection
ProCong.

'IIEIquﬁr!g Agmf:}'mll provide the following informetion. 1o prospective landlomds ta the
cotent Ach infemation is a pant of the applicant/tensant file md does nat wielate the privacy act

Caxtrenyt nrldbress

Curmsil lmndlend infortsation

Prigr Jandlord information

Ohdstanding cladins for unpaid rent of damepes owing the ool

Bunidpality of Las Phedes Howsmg Agrroy Seerion 8 Admimistestive Pl & Pooceures: 3aech K07
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PF-51.10 Crounds Fer Denial of Admdeslsn and Nathee bo Family

B the applicamt hansehold does not meet the factors of cligibbly steled i this r:u:cﬁun the
Housmy Apency will thake a determination of inelghility. Any family d:temnu:@.tn bz
inelipiblc for assistmer will be notifad fn writing within five (5) wotking daya of the decision.

PF-1.11 [ofuvrmal Review Procedure For Applicania

Applicarts will be provided an opportmity for informal mview of decisions thar demy the

appitcant pacemenl on the Waiting |ist, issumnce of a Swtion ¥ voucher o perticipation in the

Section § prodoraty,

1. The written noties of inelipbility will state the reazon for the detormination and advise
the firnily of ite riphs to request an infurmal review of the decision within faurten (145
calendar days of the dais uf the Housing Ageney's notice of ineligibility.

2 Anplicant will be givets the opportunity for informa] seview o pecordance with these
procedures:

a} If zuch & rovicw is requesied the miooawl peview will be conducted within tem
{10 catendor days of receiving the familtes sritten request.

b Review shall be condueted by ey smploves, other than 8 parson who made or
gpproved ihe decigion umder wyview or a sbondinate of that peraon. '

c) Agplicunt shall be piven en oppertumly (o present omal or witten objections to te
Haousing Ageney decision,

dh Applicant has 1he deh to Iepal counsed ar other representation at bisther expense,
e Thee hearing olficer will notify the epplicant in wiiting of the final decision within

fve (3) working dags after the informal review, This notice shzll include a brief
salemeacl ol i remsuns for the fmel deciginG.

Ca. RMINATION AND FACTORS {IF ELIGIBILETY

i [T v iEsion

Tire Llousing Agency shall determine eligibility for Sectlun 8 rental asdiztance in aconmdance with
critena estublished by HUD and the Municipality of Las Piedtes Howsing Agency. In a0 doing,
the Housing Ageney sholl requirs cvery apphicmt to coaplets and slgn an application pocrils]
by the Housing Agency, ar wall 75 wpplicoble verification conzetn. foetns,

Mnalcipaicy ol Las Fedrae ] lowsng Azency Section B Adnaliistrative Man & Procecdures: ddarch 2007
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2 snafion of Al I

Faenily income for purposss of detenmining Inceme eligibalily and lesanl rent and sobaidy shall
be computed in pcoordonce wilth HUD specilied sourees wod amounts of incoms o he included or
exelwdend ag staled at 24 CFR §5 Subpart F.

Additionalty, the Municipality of Las Piedms Houslog Arency shell excluda cortain ameunts of
eartied income under desipnated and qualified kocal training programs related to Welare Reform
a5 specified in HUTY Motice 98-2, and consistent with 24 CERES 609,

3. Yerification of T (Jaitial Eligibility and Terant R

To docnment program eligihility, preference rating, dwelling zize and rent o be paid, the
inforrmneton submidted on the wpplication o admission shall be independently verified. Program
verification used ghall be valid for a period of #0 days grior to sdmission Progrem verifications
used for anmoal re-exams shall be valid for a period of 120 days peior to (he affsetive date of re-
examtnation of family circumstances.

The Huwing Ageney will folkow the verificeiion methods prescribed im HUD PIH- Nobiee 92-43
and I'II Notiee 2001-15.

When third party verification sowse cammot or will not provide the required mformation within
[our weeka thin will be noted in the applicant or teant flle and the Tousing Agency will
documant the akamative method used.

The Howsing Agency may mvicw original documetnts provided by the fomiby and use this as the
sz for o provisional detecmination that will remain soijest o thind party verification,

Tf fhird perty vertfication is received aller the provisional detcrmination of nitialfeontioued
elipbilite or tenant renl has been made the Housing Agency will use the third party independent
vexification 1o meke a retoactive determination, A farnily's mat may be inerepssd of decresed
Tetroactively.

If:htl:n: i.:ia determination thal a [amily was not initially eligible for program parficipation the
farmsky will be terminated on 30 day written ootice to the family and owner, Amy incligible

Emﬂywiﬁhemqm:mmmkemurqn}mmafmmymﬁmimﬂ&chﬂwﬁmihrmmt
entitled,

4. Yegitication of Anmgl ncome
Anﬁciptmdmtapﬁm:dﬂﬂﬁnmimmpﬂm&:ﬁmﬁliwfmpmﬁmmnmdﬂﬁ:
lewel of rental assidemes. An Anntuel income theans income from all sourees meceived by the

family heael and spowse {even if temporarily sbwent), and by each additionsl member of the
fml]y.mhdmgaun:timnnﬁmbadmimdﬁummfmhmlzvmmﬂlpzﬁu-d.

Mundelnbitr of Lo Fchoor Himodng Agenop Sesiom B At Flan da. Frocederes Manch T
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Amoual Loooroe will be detertmined hased on appwopriate third perdy verifieation. Tintial income
cligitility iz established by comperin: atmuat ineome o the HUD-prescribad maxisom income
lmmit.

There is #io trininmrs income roquirement e participation in the Sectlon & remal assisiance
PTOETAILS.

. Becord of Family

A file Relder sholl be wstahlished for each applican: and pertieipant fumily and shall contein the
aripinal spplication and alf dew collected to verify and document tho family's etalus, For ':.“h
pAtticipant family the Housing Agency will maintain a5 part of the famly recoed tha family's
application, applicable verifications, & copy of the exenied Iease ard the HAP contract, a5 well
s cofrespandence hetween the fernily and Housing Agency. The Honsing Agrmoy shall retain att
anplicantitenent cerlificatirns and pelevamt docomentstion ¢ mat forth m 24 CTR. 0. =e
amended.

6.  Misregrescatation of Famity Cirmomslmees

I sy appdicard ::Iaﬁl;-eﬁs;ty nrisrepresents the mformation on which chigibility or testit rent is
estisblished, U Homsing, Apency may deny andfior torminate assistance and may refer the family
file'record to e moaper autharities for oppropriate disposition,

A Determination of Inclipihiley

I['vm upplicent is determined to be inelimible for Secivn & renlul msstanes, the Howsdng Apeney
zhall promptly state the peasnns for its detesmination o the applicat m writisg. The leter shell

also state the the applicaml may request o infemal discession and explain hrw 10 mqiest the
informal discussion.

2y ian of Voucher |

Il there ia inzufficicmt fonding to asskst the funily mi the dop of the waiting list, the Tlooshy
Ageney will mot issus eny form of assistame to amy other family on the waiting list wbl there is
sufficicrt finds o aesist (e famiby st the op of the waiting hst

Horarewer, if FHIUD awards the Housing Agency fends for & speified catepory of farnilics on be
widtityr list, the Hougog Ageocy must select famdlics in that cawwgory, cven if By ana not at the
1&p of the waiting list for ooe year. All msh salections will be made as o Specka] Admisclon and
&0 nofed in the Ememt and waiting list roonds

Mupicimlity of 14 Firdras Howiog Agency Seaiom § Adminibsiratbe Plan & rocedione Moeh 2007
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o, Romnina the Tenant- Anai Waitmp List

The Housing Apency will remeve a family's name from the Scotion 3 TBA wwiling list if the
Bamily iz determined ineligitlc in accordsnes with crilerin prescribed By HUD or Houting
Agency policy. The Housing Apency may also semove 2 family's nume Erom it waiting list for
Frmily's Bilure to provide e Housing Agency with 2 new mailing address and’or aoy
correapendence s returmed with no forwarding addross or Gomily falls to participate In 24
scheduled sppointment {z) without good canse. The Howsing Agency may olso remove a family's
natne from the waiting list based upon a family's written request.

PC-51.04 Policy and Procedores for Verifying Factors of Fligihikty

Verification of income and asset information is required to determing cligibikity for admission
ard contirged assistance. All of the family's wiitten representatiors which affect the family's
eligibility or rent must be verified by the Housing Agency’s Section & Admissions staff,

Written inquitics will inclode:

1. Statement of the purposs for requesting farmily date; and
1 Statement signed by the applicant fo permit (he source ko release infrmationtfamily data,

When mo applicant or tenant reports emousat income that eppesrs to be bess than adequate for the
famils’s needs, or if the fmily oppears lo be elipible for income that is ot reported o be
received, (ie., Tomporary AssisgEnce for Wecdy Familiss (TANE) welfare, mmemployment
compcnzation, child support, ete.) (he absenee of such nome will be yerified.

Famyily may be required to sitm verificetion consent forma for:

" Temporary Assislme: for Needy Fammilies {TANE)
- Food Rtamps

- Unetmplayment Compensation

- Statc Wage Infixrmarion Collection Housing Agency
- Credit Reports

qu an initial dedermination of cligibility all required vexifications must be current (ie,, issued
within the & day peried preceding the date of interview).

Teneatd Bles will contam documentation of aﬁ required verifications,

L Applicantsfiennnts must cooperate with Section # =tafl smd comply with the Housing
Agency's cortification'verification process by providing emouph information to allow the
Seetion § office to obtmin verification from & third party of all stalements reganding
chigibility foid remt.  Family compeatthon is gmemlly treated as 8 selfcemification. The

~unicigaliey of Las Tedras Housimg Agency Section B Adminisrretioe Flan & Procedvms March 2007
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signanet of the head andior ecchend of howechold on the application [or bonsing
argigimmes will nommally be congidersd anTicient verificofion for Gmily compesition
Homvever, the Honsing Agency iy tegquire prool of family eomposition conststent with
the Heusing Agency’s delmitton of il

. AT Tmyeomoe, sets v each applicable dedigtion will be verified a5 the: time oF pddnsion
and w eweh substguent re-craminetion.  locome wall be veerified by lbomd pacly
vorification. W dhicd party written verification is pok possible Section & staff shall sttempe
10 reveive Unrd party oval verification by calling the sowres o participeting in B meetme
with the somrce,  Whenever hind parey ol verification 1 odlized e Elighility
Specializt/Housing Represcrtative (08) who reccived the imformsation will be reguited to
document the date of the phome contact, the name of die person (hey spolce with
information  reccived and sen  thelr name. Addiionully.  the Eligihility
SpeciatistHousing Representsive will comploe the Housing Agemoy's third party wral
verifusition [orm, This [orm will identify with whom they spoke, the date, and other
untical information. If neither thind party neither writien nor gral verificaiion = possible
thiz will be noted in the fike end Section £ steff shall wndertake a review of dooteniation
provided by the familv, Elighility SpeclalistHouslng Representatives are 10 seview
documents provided by the family for  dote mefendsry ond completeness. I
documents appear to be altered they shoold e be considered and zltermative
documaratinn should be requesied.

The Ballowing stetements will also be verifled and doamented in the tooent file:

L8 Age of umily member when Ge sode facter determining Facter of gligitilny is
age or to suppaort deductionz clarmed for minoea or aldedy bonsehold atomus;

h Dmpiun:m:nt,hmdlc:ﬂp. disability, veteran or servicapyin st when they o= 0
factor in detafrmining cligibiliey for certain deductlons or preferences;

L. Full-kime stodem stams.
Paglote  Policy wnd Procedieres far Third Party Verificotion

The verjficndion procesy doving the tims of npplicetian, interis resvamination ard o

Re-eramination s u coiticef tesk in the administration of the Depacinent of Hansing and
Lrbar: Dovelopment (HUD) assisied Rowsing prosrams Thiv foxk reqaires Prbdle Houting
.‘I.l..'_EHc!' 28 (PHA S} to verily fociors ihat gifect tre daterminition of an appllens siparticipans’s
ndfissted fecome, The verification process alse reguives the applicant/participant 2 provide
nn-n_f dircloss informiation Yeat & frue and complets, which i aecessary v the adnpinioteadlon of
LD wisisted Rourine proproms. The Hausing Agerey of the Memicinalivy of Loz Fievray i

cortnliicd io Insnre thai ol applicanss amd pardeipants Information Jf variflad for acenrmey
A fempletaiiess.

Municigabity of Las Fecchs [Toustng Ageocy Soerion # Adeninisteagie: Plin &, Promedemes: Mesch 7007
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The regeirement Jor thind perly verifcarion con be finied wt 24 CFR $960. 2 0% e)0 ) wrmd

SURD EHSne ) and shoves that e P4 must obiaim amd docameem i dve Sl il sfire peenty
rerifivation af the falfmwing fachmrs. or mwst dacerrent i the (i wh hied parnye veriTeation
ey dal celcedle e

Fir Remerdvel fumity arnncl fncumme;

i) The cenlarg af asaers;

rifi} Expenses releteed do dedietlons fFom onmnal income: ol

Aivi Cirar Faotars ther affect the determination uf adfnstud Imcame or eome-based réal,”

Fhe Depurement has defined thind povil verlficetion hased an verificelion  rogailramerts
entuffivhed v the Fespecier Generul s (hifce. prioe HUD novices arl grocefooks. Referances:
PIF Novicr 200130 Dperaving frncome Dntegity im Piblic and Assisted Hausimr Ol
Finweher Froermn Guiceboek (Secrien §2-4) inmued il 2000 The Tenom Iogrity Progrom
Traiulng Crvldde dced &e the Cifice of the fmapecior (Feneead (Page 377 ssved Otober £ 905,

Dhivd gty verification i defimed ax independes varlflearion o ineame awvd-or expenses Gt
camtacting the ndraidval incamedeqamse yaurce|s) stigpdivd by i il The verificariom
doesie s mind e sugelied diveesh fo the fndependent source I the PHA mnef reswrmed directly
K ife PHA fvm the Independent souree,

The renest Shalf nod o Sory @ociommEs i oF from i independen saipee. The Agency will
rraft. fer, o e- moil the verifieotfon regquest fiem fo the independend souree. In the evens thor i
irdapendant vonecr ohazy ol resgead fo the Agercy™, fred noiled, or omailed] reguest for
imfaviiiton, the Amerey wil! cappre g documan oral Bied party veriflogtion,

The aggemey will ensure e whey ame apropelate carsesd fores fo obrein specific informeation,

The HUD Firm 9538 guchorizes HUD qid the PITY o obtair third party verification of th
el lmg:

©adry dmcome infarmarion or saterils oee Sere Foge Ieffrmaion Collaciion dgemsies
FNHECA)

© fmewne inforsiarion obigined from previons ed cxrrent eamyrayers. The HTNF Frrn
DAl orirherizey HUD only. to obtain thind party varlfieadlon of the filiosing:

© Titcwme inforearian from e 554,

© Ineene return Infrrmation from the IR

The HUTY Form 0386 mey not e used fe obtain wr ather inporeation

Ferification Chidence

The Agency will make every offort to pecure HUD Spwems draitable for Lawirart Incone
Ferlficatiom. .

e Apeer wild ase HUTVy Temanr dssesymem Smh-Svstem (TASS omd cemtridized LT Switem
sk @t v b sterhody fin verigang il income.

Mutivipaltty of Las Pledis Honalnp Agency Section 8 Adminluriee P& Prcednees bageh 207
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Here: The Agency will dnsire fo Rave o valid UL Form YH¥6 simned by alf henseholid membor
whe ere I8 poors of egs or nlder i rhe temans file.

The Apewer will make me of the Thind Porme Verlfication fo Supplearer Ujpfront Iacmme
Terificusen.

Boitten Xhind Party Feriffcation: fdependzng verification of fmeonm ke sxpenses will be
srcared Su ooAlecling the idhidual incamesepemie vomrefsh suppifed e the fomily, The
variiciiog docoments must be supalieed divgcdls o the iRdepasdant xowree by the PHA and he
refurted divectly to the Agency frone the Jodependent sovree.

eval Third Party VeriFicormuy: Fedepoadent verification of inceon cndior oxpenses will e
s e el deovimiented &y eonraciing e indivfdnal incenedexpense seurcely) spplied by the
Janrih Vi hdepfenr e fpgknann wisd deency st will docoment i the reant file, the dare
and e qf the telephane call. the neone o the pereon contacded ond ftefephome rember, ofong
with the confirmed vorified Infarination.  This veriffoaion merhod will he the jof resauree wseed
e the wverr thar the edependens souree dows mo respomf i the Ageney F fioed, mailed, or o
moifed reqeest fur informmalion i ied 11 bisiness Ja,

Dhrruszent Review: The Agency will review ariging! doceetess provhied be ihe tewans in supmors
o thele divcfgrotion of Diedme dhrlng fhe fecome recraminariog, Thi verification methodd will

aefy e wved oy e sofe smoce gf mcome verificorion whem alf orfer sonrces of fhird porge
rerficatien connt e ebipimed. BRoen the dpnienr ey (00 resun e rmkicnimgs fu;w.r:l.h‘l.:-.l‘mi-rffd

AOCIASAES, TR Avescr ol dovament it dermoml S why thind pomiy verificalion wab BoF
cileenioh e,

Frier HH of thiv plan provides further midanee on tha verlficarlap aethod ot the Agowey wif!
wtilize i fresnre A} compdlemice amd aelerence itk thix policy wmd with HILDY s reguirements.

The Howing Apemey of the Municipaling af Las Pledras will wee the flflowing verffication
merlods b e order fioted below:

1) Lpeomt Ferificorion

{2} Writfem Tiivd Party Verification

i) Cival Third Purn: Veriffoaricn

() Dewnment Roviaw

(53 Teromr Dectoroiiog

Thet Agromer will amempr ro use wpiront fmeome welflcarfan Brat and wherever r1ssibla,

slee if i e iyl prefeered makod by BUD gnd does noz rely on an indivicye! (il
et o ke, Lebich inay pessdt B lover dater integrine

W upirant |'-;.r[',!"|“c::.r1'm“1'.'.' #ond ireoiforble then tive A parel will pitoe reqoired noien
thicd Baro wr_!,ﬂi:"&fﬁm'?’é?%ﬁmﬁnnjbmu erg fir e moifed, fooeed o e- metied direcey

“hrnlclpadice o Tar Medrs Howlag Apcocy extion § Admindsteate Fon 6 Procederee March 207
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r the Inclepedenyt sonrrce, Jn the cvent that Hie independent source fils o respomd o writfew
verfffoedion requesis. the Agency will then conraet the independert sanrce by telcpfone oF an fw
o persenal vislt m oedraln the varfilcarlan. [lpoen veceipd of the inforeatteon. e Ageroy mimi
docenness in e fepily il the dore and Seee e informredion was rooei voef wiong Wirk the neme
af the peraey and Wite Hio pevecided the Bgformeiion.

EXCEPTIONS T80 THIfED PARTY VERTFICATION REOTIREMENTS:

The floaeing dgescr of e Musicipad - of Las Pladrae (7 aware that in some sitcdions, third
ey wepiflocirian fe mar evailablz fae o varfehs af reavowy, Cfemlimes, He Aperey way fimae fo
arife BrErorny aftenply i ofioie dre cogiived verileatfons with no fck, or e ireose sorees
oy wot ieaor writen o orad reguests for tnceme pforemetion, or e gt or expemper fo B
ertfiee] I on dnsirifloony gmoprt, o B R oo ke ool effeciive f ofvad PRind pariy
veriffcation of assers ond expenser. whes the agact o Tefal Fordel povmens 15 miminel (hee
srsanty of exenple excepuiany e thicd porty verillearfon it Poee K Be thewe coocs, B
accapiialy i faemer i revice wrlgits! claciments peocided o the ioent. Flonreree, 0he
AR 00 regaiegel 1 AcEer 6 e gl e the reasend whe thivd peere varifenna s
het cpegileoide The eercy o i nadnicin o plhatocogy oF S sedeiend shcginenr s the fisit fire,

M:41401 VeriBeation of Handcap/Ninakility Statmn

To enmure complianee with the pon-decnminatnon provissons of e Fuir Sousime Arrerdincnts
Act gf 1988 ond Section 54 of the Rehabifftarian Act of 1973, the Howsing Apcney wall
impdement, the following pwoctdorss when verifving a family's representstion that tee head or co-
hemt'spouse Is hemdicapped ar disshisd for 17 reomts o1 meore,

B fuch verifuztion will only ceowr whin the head/sn-head has Indicated i waifing that &
family member iz handicappad or disabled o (he fumily Feels thet such stetma crtitles

them tg special deductions anddar spectal sssistmes i locating moifable ualis or
preltrence in tenant salection,

h. Merson(st who reecives Supplenintnl Seority orme THsbitity Paymewis (S5T) or
Bocial Security Disubility (5701 bopefiz will be determined handicapped/disablod and oo
Fumdher verification will be required.

T Mo family/Tamily member will be required Lo neither sttest tn nor establish their abiliy 1o
five dependently o= a eomdition of initial or comtimsed eligibility for nasistance.

4 Ifthe individusl with @ disshility bas betn meently de-instinmionlized or staes they ar
tHirerwine dizahled, but is oot recciving SSI/SSD, verification from a ained poofessionl
(i.e., doctot, therapist) that the named peson meets HUDYs defimton of hasdicap or
dizability will be adequate verificrtion. Becticon & stafl wil] movide the third party with o
ertficathon form containing the HLUTY defimition.

Mhunicipality of Las Pledtan Flousing Apency Seerite 1§ Administrative Pl & Procedumes: Munch 20507
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PC-§1.402 Tse of the HUD Form 736

The HUTD Foore 2586, Avthorizmtion for the feleare of fufhrossion Prvecy Aot Notice, oot ba
exeeubed by all adult housshold members (amd spousc regandless of aged ags 18 and older. This
form tmast be eomplatad for each nitial cedificwlion o wnoool re-cerlificotion. If {lwe faomiy
widenres dn inlerim re-exam and there = a family member ol hag since the st contification
attaingd age 18, (his hruwsehotd member will be mquired 1o complete the Form 9886 a9 parl o (he
interiim re-examination.

Eligibility Specializt Housing Represemative will review wilh the applicats/parficipants the
Authorzalion ©r the Belease of InformetioaPrivacy Act Motice, to coplma {3} bow the
nformerion prowided by the participamt will he oeed by HUT: (&) HUDS resiriction on disclogure
of the infommoetion; and {c) that other information roquested by the Poblic Hoosiny Apsocy aee
HILIT3 cligibility reguirentents,

Mote: The Copzett foem explies 15 months sller dawe sipned.

Tndividial venlicalivm fooma will continoe D be esed @ collect the specific mtormation ta he
venfied. sich as the eniployment verifeation foom which tequests infoomation specific o e
anrd [requency of pay, an well as poterdat for overtltoe, lips, fees, ond bomiyes,

When the Houslng Ageacy bt reazon to belizve that a family's circumstanees hove chotiged, or

zre dillerent from the representations made o il most moen certification the Houging Apeney
Wil zead the form 9885 to mmyfall sourees designaied on the farm.
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kL ELIGCTHLE FAMILIES

Youcher

I vn epplicant i determined o be elipible and sufficient funding is available, mach
applicatt shall ke issoed & Howeing Choice Foncker slemed by o duly andhorized
represeniative of the Honsing Apepey,

Declared Pmerzencics

In the cvem f an cmergency dectored by resohution of the WMumicipality of Las Pledraz
Tousing, Apency Faard of Threcows, the waiting hst ke Section 8 Housiog Cherice
Vouchers may be bypuesed,  Under ausch cireumstancrs, wouchers may be provided to
currert pesidents of public housing for ollmy frms of assigted fousing owned by e
Municipality of Las Piedms 1Toosing Apency) to families who meet the quebilimicons for
participation in fhe Section § Homsmg Cholee Voucher propram. This bousing, asistance
shall bre provided solely for the purposs of celocoting soch families reatdmz i the
houzing unilts specilied in the Emergency Declaration 1o othey honsing umits {hul meet all
Scrctign § pROSCant e itementa.

In the ewert o suitable relncttion units exist within the Municipality of Las Pladras
Housing Agency Inwenlory, Secliom £ Viuchers shall be wied if the family otherwise
quealifies for this ferm of assistance,

I'rgirreoee n Selection of Eligible Families

[n selecting clipgible famibes fov marticipation i the Housng Choice Voucher Program,
the Housing Agency shall apply the folloning order of preferencs,  Chdble families

gualifying for any one of the fellowing preformnees shall be sedocted im the ender of the
cate amd lime of theit application:

# Trvolmtudly Displacernem {Dissater, Govammnbent Adion, Action of Fsing

Cwner, Inaceeysibility, Property Dlaposinm).
¥ Victlms of Domestic Vinlener.

¥ Workang Families andfor thoss unatde to work becarsa of age or disshility.

Mundigmliey af Las Predvea Honsmp Agency Secrion 8 Ademinstraties Pl S Broemdures Macch 2007



Page |66

3 Exception{s] To the Grantmg of Local Preferences in Tenaat Sclectien
An applicant will oot be grantad ary local peeference if any member of the Ronly

hes been evicted frem umy fademlly oested Rousing during the past e yeurs
bacause of doe-related criminal activity,

The Muicipality of Las Piedras Hoaming Agenty will prant an cxpeption to such
a Bamdly only if:

- The rooponsible member has  mueemsslulty completsd 2
rehabilitation propram.

. The evicted person was not imvalved in he doup related activily
1ot oecasioned the eviclion.

5. Notice of Dienial of 3 Preferepes

If thve Howsing Agoney detorrmines that an spplicant docs not meek the
criteria for 2 loca! prefecence claimed, the Housing Agency shall promptly
notify the applicant inwriting.  The notice shatl stete b reasons for the
denmial and that the npplicont hee o oght o reques an informal review with
the Honsing Aprncys staff

The Houging Agetey will not derry a family’s claimed preferenes, noe
Tenneve o Darvdly fromn the waiting list solely Because the spplicant famiby
has epplicd for, received, or rofuscd othor forms of howsing assislunee,

I'TI51.006  Issuanco of Aousing Cholce Voockers
1 Tenamt Seloch

The Mousing Apency will i=ue kousing choics voochers pursoard to HUITS final rule, offective
Dctober 1, 1989, An aveilable honsing choice veucher will be issued o eligible applicants xs fhe

fnmily reachea dee top of the wanling st (and in secordance with zpphicable preferetcss aryd
date'thne of applicztion). The owner decides whether a veurher-holder 1 suitable for ienancy
bpsod upon the outeome of the cwner's oading screening.

‘Lhe Housing Apency, in deciding whether to admit the applicant fumily, will oo discrimimale oo
the basis of age, race, coloy, religion, sex, natienal onigin, disability, whether the famdly bes
children, whether family members are unwed patents, reeipicots of poblic assisance, or childrn
boen oot of wedlogk. The Iousing Agency cannot adoet 3 preforance 1o ehant selection for
higher incanee fandlies aver lower income fmilics. (24 CFR §%82.202 (bY).

Murdclpality of 1= Paechres Himing Agetecy Secion 3§ Admintrmthe Pan &, Proeesd o Mandh 2107
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i Family Bricfiop

When a famify initially moecives 2 Vaocher, o Tl explanation of the Bectim % prograt
requirements shall be provided a3 par of the tamily's bricfing a5 outlined in 24 CER 982,301, as
amendad, for Vaucher bolders.

1 Expiration and Extegsion of Voucher

The term of the Vouchar shall be g sutlined in 24 CFR 982303, a5 amended. The iniflal fegm of
the voucher is 60 duys. AT 4 reazonable secommodation fora family where the head or spouse 1=
disabled, the Housing Agency will inttinlly grans a farity the full 120 day torm, as m added
reasenable aceormmodation, A disahted family may hold sueh form of asdstrmce fof mnom than
120 demys term ws & reasonahle acenrnnndaion where supported by documentation that the
Ferrtiar's itubility to secime appoved housiog within i 170 day tenm was dircily relabed bo 4
farriily member's disshility.

IE u furnily submids & Bequest for Tenancy Approval (RFTA) prioy to the mopiration dote and the
RFTA ix subseqmently diseppmoved, the Voucher may be extended upan written teques: of the
Farnily for a parind aquivalent o the momber of days betweea the sebmission of the BFTA !
the date of dizsappeesal of the RFTA.

A Eamily muy subrmil 4 wrilien request for an extension of time to search for mitable housing.
The written rexquest must he received hefore the copimation date oo the voucher, The Flousing
Apenicy will evaluste cach raqureat and determine the likelibood of the Sarily fnding housing
with additional tite b search. Ao approved extension will be pranted G 2 30 day period of
time with peoof of effor o tinedy sevwe an approved Fonn of houstng. Ondy in extemmating
citcwmstoncss, such a8 bospializtion or jury sequectration, wil] 2 second extrosion of 30 days
be yrmited.

4, Tamijv Bregk-Tp- Blipibilily m Bvenl of Femify Dissafutiarn

IF either an applicant’s o patticipant”s farntly experienoes a break ar division of s original
housebold composition the Hoosing Agency shall commit the bonsing eesiztance tn the adult
spplicant, and ahe wis elther head ar co-head of howsehold, amd who reliss costody of ooy
minar childten, I there arc oo miner childten intalved the housing assistanes ahall be
cottubitled to the pemon who sipned the epplication for mitial of cominned assisfanes, If moce
Lhan o person signed the application, and thete ate po mimor children imvobved, tie Hoading
Agomey shill require the adutts o e de who ahall receive the housing assistance, I e adulls
il decide within the e frame rrescribed, then the Housing Agency shall termipate the

appdication for initial o confinued nssistence and cach party must make new application for
assislomoe.

In the event the paurties elect b resnlve the dispule in 8 coart of 1aw, then the Ronslnp Apsncy
shall atay any sdminisraive docislon amd oomply with the torms of the count declsion.
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5. Paugily Absem: From the L)

Family may be ahseot froim the assisted wat for up to 30 consceative davs withent writien notice
i the Housing Ageney. [ the Bamily expects fo be absent in excess of M) comsecutive daps the
family must adwise the Houging Agency in writg of the anlicimeted term of absenes and the
rezensm, The Tlousing Apency may allow the Gmily to be abscrt from the anit for wp lo 40
commecutive days with cominued assistence on pnod camse shrwn, IFthere s po family member
remuimng in (he wmit after 90 conseeulve days the Housing Agency will commmence the prscess
of ternimlinp howsing assidance pentments to the ormer apon wiitken notics (e Birdly aod
owner Shauld the Hoesing Agency become aware of a family's exrended ghacnee from the
asdiated unit and the Brmity has ot reczived written approval of the Hoosing A gemey the housing
aesislance may be terminged soonst shan $0 days wpon witien ootice to femity aod owner. A
waiver o thia pert can be granted at the discretion of the Housing Ageney” s Moaper [or perieds
axeeeding 00 days but T to more than 180 days. [24 CER§982313]

L  SUBSIDY ETANDARDS [24 CFR §YXL40Z|
In iszuing the chnice voudher fo an eligible family, the Houring Agency shall dotermine the
munker of bedroums fo be plucted vn M howsing choice vowcher Gor families of different size and
composition. These standards am developed for the purposz of 3acmining the wousher size that
will best et the fnmily's needs ot the lowest cost to the povemment.

1. In establighing 1k subsidy standards the Housing Agency aball:

#.  Cimsider the smallost mumber of hedrooms needed to housa the family without
avereTowding;

b. Assign & mbsldy standaid {hnt docs ot reqoite mars than tw persens T ooy
the =3me beadroem;

e, Includc cvery member of the family, rmgardicss of ape, inchoding a child whe is
icmpocarily sbacet doe o placstrent in foster core;

€. ﬁﬁhnmhpwtmwmmnﬂmﬁnﬁbrmhﬂmamm
iy

T Consider an gpproved live-in side for 2 qualifiad family;

I M a3:3m a mobsidy standand that requires parent(e) to shere a bedroom with a
chlldrenyz};
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b Not tegmire children of the opposite sex lo shere 2 bedroom as lonp =8 oo child is
age 2ix (6] or okdet.

hn determining the appropriate unit size for 8 preticular family, the Hoosing A gency may grant an
pxceplivn Lo its established stondards where iestified by (e g, sex, beatth, handicag, or
rckationshin of family members or by other personal cioumstances.

A family may Tease an otherwise acceptable unit with more hedenoma than the sebeidy standard
giated on the voocher, thouyh the peyment stmderd (e the voucher progrant) cannot cxoccd the
peymnent sandard fior the designated family pnit (subsidy standand) size.

The tamily may also lesse 3 unit #5h fewer bedromms tham the mbsidy slandxed sz stated on
the hensing vaucher, as kong as the smaller woit mects the mpplicoble HOS sprce sepiirements at
24 CFR§282 402{d]. However, the calerlstion of howsing subsidy will be bed oa the actal
unit size scloeted aa will the allowance for any teoant-paid whilifies,

The living rootn of o unil goay be wed 25 8 sheeping nooem 16 W meets the OS5 standards v a
slesping room. However, the Living epom cannot be counted ag a hedreom for purposss of
deternvining the appficable poymerd standard for the Bumily,

PI-£1.00 Subsidy Standards Far 1esuiog Youchers.

‘e Heusing Agency will wie its subsidy stamdsrds 1o determine the voucher that appears to hest
ineel ihe furnily's noed for howsing while maximizing b nse of the space aod minimtsng the
cost to the gevertmient, The ndopted stmdands witl be consistemt with the HOS space siandands
fem are intended to avoid overoroawding, The faily, ot ibs option, may aelect & unit with e
bedinoma than stated on the vouchers if it does ot requime mone than resy parsomns per sleepitip
mom. Thiz usually eesults in o lesear payment standard atd tduced sobsidy.

The Howstiyy Represontative iz 4o issue the voucher in the size cotrtsient with the Housing
Agrney's most recently adogrted subsidy stenderds. Shonld this result in a mit of five (53 or more
bedrwmms the Hiousing Represeniative shall use e formul tn the Federad Regiver for
extablishing e applicablc FMR and Payment Standard.

PE5101  Falr Homsiog Impac.

"The Fair Housing Amvendroents Act of 1988 extended protections against disctimination in
hrw=ing t 1o additicnal classes of pessons:

{11 persoma with a dlsakbilite and

(1 familics with childeen,

Mumicpally of Lo Paertrs 1lowsing Agency Sermion 3 Adminitratre Flin &, Proonbucs barch 2007
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The: family can select 3 undt equal In size 1o the voucher slze, o largat or smalier than the
voucher size, tow consterent nith the HOS space stvndard reatricrions {i.e_ oo more than 2
per=ons per slesping roem including the o= of the liviogy poom 25 a sheeping ponm)

It in the intcnt of thia Housing Agency to administer all aepects of it pogram adminiztrolion tmd
peroonn:] manazement systet it 3 nom-disctiminemey feshion,

PI-§L2 Factors ta be Consadered

ALL houschold members and persons expactesd in reside ure 1o be inclinded when ectablishing ihe
vacher size that will bost mest the fomily's meeds.

A temperarily ahsart fomily memher will be counted for subzidy punpazes, A femporartly
aheent forrily member means 3 member of the howtchold who iz capoced o reside in the
assisted dwelling unit during the npcoming 12 merrh period bot who will be shsent Fom e npit
for somc portion of thiz 12 menth period.

1. Children gmay at school who are listed as farmly miembers will:

3 Alsa be included when determining the appliceble Lomly subsidy strndard; and
b Any olher Ginily tembers whi pre tempomasily gbsent

2 A single parson honsehold may be assigned a zero bedroom woucher,

rI-§1.03 Sectiom & 1foft Anigumend v. Aciual el Size Sedected.

The Howsing Beprescotative eatshlishes the stucher size (3.e., fornile eait stz based upon &
revicw af the family's howsehold compasition.

The fannuly may select 8 onit, which differs from the voscher size, umd e Honsimg:
Represemative ander the fallowimg puidelmes will approves this

&. Crenerally, wnit size scloeted woutd mot pesult 1n more then twa pereoma per slecping Toom
under the voucher program (mehuding the living room), |
b For a woucher-holder the Paymemnt Standard used (o establish mbsidy would be baesd ap
the leserr of the vowsher size or the srmmal urit gizn sslectad by the Sundly,
. When a family muet pay amme or all of their oot utilities directly to the utility supplicr

the utihily aflowance b be usad will abway be based on actes! nnit size sslected by the
Fermily.
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FI-51.04 Exceptions to the Ecizblizhed Subeldy Standards Frior to Faonlly HAT Belepn
Made (i.e. Applicawt Statux)

# famify may request an eception to dhe catshlished suhsidy standords for the folbowing measons
atd with appropriote documeniolion.

i Medical reasons,

b, Additicnal heusehold members due to bitth, adoption, conrt-ramrded cuslody,
martiage, and :

C. Addition of B live-in aide,

Amy request for an éxeeptort mast be toade it writing with the approprisie sipporting
docutnentation

FI-E1.8% Live-In Alds Pobicy

A elderly, bandicapped, or disabled person may have 8 cars-attendantflive-in gide ooy e
umit when this care is:

& Dsrertial to the cate md well-beinge of the vaucher holder; and

a  Thac care-giver is net obfipated to provide fnancial sappert for the eldedy,
burdicapped or dirabled person; and

s The care provider would not porupy the it cxeat for the expreas o of
prOviding niceasary suppaive services,

The Honsihg Apeney requines verificaion from a source qualified to make the folbowlogr
dederminohions:

*  The vim: provided iz modically necessary:
* Dlcscripiion of tha medics] sod’or necessary sapponve ssrvices In be provided
» Lstimate of the period of lime such eare will ha ragnired.

E'h;.quns: gialified 1o provide the required thid party vovification inclnde, bt ate et oecessrily
imited te:

(1) Madical doctors

12)  TPawholopista’peychiatiisie
(3)  Chiropractors

(4)  Da;sopalbs

(5]  Paychistrc Social Woder

Th'arv:iar_:n probibition againsi 4 relsted fantity member acting in the capecity of a Hve-it #ide.
The relative must meet e same criteria and fhe sans third parly verification t9 required, When a
Municipaliey of Lax Dhedrws Hiedioy Agency Srerion A Adminkssstior Fiyn &, Fooosthire: Manch 3007
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relative is the "live-in gide” they will bod be listed as a ™farily” member and any Income of 2
livean aids will not be counted gs 1necree to the Boushold for parposes of deterrmining
dipibility or et There will be po "dedictions™ Gor a live-ln a1de and the live-in aide does not
reEtain &0y g fo oceupancy as the: remaming member af 8 teount s fimily witen the woashor-
holder vucates the wnitpropram.

I Gt Live-in @ide has odher Family members they wish to cocaps the vnit, the Housimg Apency
shadl grant =och approval if the addition of the live-in aide's fonily members does pot esult in &
larmer voucher size (L&, incréased swhsidyd and the oecupaoey by the voucher-holder wath the
Jjve-in aide amd tive-in aide's family members witl sot eaoilt o overemwding, (e, more than 3
persons por Rloeping room).

The Jive=in aide 1= subjoct tn screening end apgrtoval by both the apeney ond the owmecr.

The Tvc-in aide may hold eutside ewployment of anend schonl if there is evldence that
eppraprinte sl lemulive e w101 be prvided o the elderly, handicapped or dizshled person
dhring thesa perigda of time.

Thee lzasdlord has (v right o vequics fhe Tive-im gide to excowe 2 bease vider apreeing 1o alide by
the termis and conditions of ecoupancy sot fonh (e Teage agreement.

If1ke live-in aide violates provisions of the Icese dder the owner muy taks aelion apakmst g 1w
in ance seporle Gom eclon aroinsel the ussisted family,

I the Hve-in aide or theit family members participats in drug-relstegd antivitien, cither the
Hrusing Ageney or the oviner mur cescind the aide's mghd o occopsy the atal.

When the Heusing Agency takes such actlen apainet (e Hve-In adde the aide is pot extiflad to the
informal hearing process of the Housing Agency,

PL§L06  Exccprions iy the Extablished Subsldy Standards After Subsidy Faymexis
(HAP) Have Bepan {ie., Participant Staiux)

The 1onsing Represcntative will review the Gmily's composition as port of the annusl rm-exem.

1.  there arehaill he chumges in the houscheld size the voucher size will amoreticalty be
adjusted hiessd upon the catabl izhed suhsidy sandards and the cursentpmo]ected family
cotporsition.

The participaatTamily may reqoest g differetl voucher size between regularly schedubed
Te-¢xams dur to chapges i the Eamily size which wonld tesult in o o fwe prostes
PET Sloonintg oo

All siech additions i the fmily composition mmst Sest be approvedidocumstied by fha
Seclion § Office hefore there is conmderation of the woucher unit size chanpe due to
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reasiqs such as:

{1  adoption

(i) birlhs

(ti}  court awarded costody

(rri  foster chnld Gare

(vd  pesd for a live-n atde

{¥i1  disshility of 2 current bonsahold member

(vii} edult childrenfother famiby members wishing to join 2 family already in
ACCUPADTY

4. FENDERS'- RS FOLICY

Tipon receipt of a Hoosing Choice Voucher, the family shall be responsitile for finding 4 wnit of
appropriate size thar meets dve HQS price 1o expoation of the Yoocher, The family may sclect
the onit which it corenthy oceupies if the unfl mects the HOQS and is detcrmimed to be rest
reasoncble und the owner is willing to execute new lmsing documents under the Section 3
program, The Houwsing Agency may provide assistance in finding units for {hose Bamilies who,
becunse of age, hmdicen, or oiber rsons are tnahle to find 2 unit and may provide agsistance im
cases where the family alleges that discrimination is preventing i fom finding a wnit, Amy such
assislue shatl be in sccordunc: with the Howsing Apency's Adviricrative Plar and Procedures
end shall not directly or indirectly redoce the femib's opporhmity 10 choose among svailabic
umits, Sectiom 8 housing choice voucher assistance may not be wiilized for dwelling units
receiving Section § project-based assistance B this constifutes aipifomiive assisfomee,

K. PORTABILITY [24 CFR "0H2.354]

The provisions fon portatrtity of vouchers shall be as owtlined in 24 CFR §982.354, as amended.
If peather the head nor spouss resides it Tas Prednes at the ime of application they must initilhy
leaze a umit in Berkeley before they can exercise thedr ripht of poctability. The Housing A ey
limits family moves lo not more than one in @ny twohve month period under portabilisy.

fhe Howdng Apercy will dem permizsion fwe o pamile fo sxerclee portoeldline ge cived e 22 CIR
RALATIOIe L)L in the evanr thar e Loy Piodrey Honsing Agency does nat heve suficient fody

tor oy @ figher subsiddy in onother furisdiotian and the peesiving LHA will no absorb the famite
Frder e poueans.

PE41.M Portahitity of Housing Choice Yoochers

For any family wishing W exercise poriabifity an individua] briefing sesshon will be scheduled.
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Youchers arc portable as the result of various stahtory and regulatory provisions.  Participating
Farmiliess will be advised during hoth e imitial and anmisl peescam brisfmog seasions of the
portability provizions,

The bunicipality of Las Piedras Housing Agency will provids a liet of neighboring PHA s with
the nacie, address tmd telephone Aoatibar of 8 portability contact poosan at cach.

Houging Choice Vouchets alloww the holder to mave to the jorisdiction of any poblic Housing
Agency administering the Bection ¥ voucher propram.

A Iousing Reproeentative will provide familiss wishing w exercise their opdion of posability
with an wpdated pormabifin-move packer. The Housing Represcmative must cotablish the
family's income cligibility under the receiving PHA'S income hmils for those Brilies with firs
fime assistance al fone of porability, and must foeward the most recent form 50058 and redated
weritication forms to the receiving FHA, The famity currently recciving subsidy at the time of
porlubilily is nt regquired to be meome-eligible,

Thes required HUM form {Fomm HUID 32665) for recording, portability activity will be completed
b the Fhousing Bépresmtative and explained to the client farmilky, a5 sppropriate. The Section 8
propram nenager will he the firsd point of cottact for ench fncomine portable client,

A femily wher owes money to the Housing Ageney #ill he requirsd to either repay & full or be
cueten! under emy existing ropavinett agreettent as a condition of dligibility to moe with
continued renta] Assisknce under portability. A voucher holder must be fn fill sompliance with
the Eumily obligations to be eligible for a portahility move.

In-c.'mu'lf_:g piinble participanits cwrrenily carolled in another PHA'S F8S propmm will be
suicmatically envalled in the Housing Ageney’s PSS progrom if slois are available. ot they
will be placed on FS3 waiting Fst.

T.  PAMHLY'S RIGHT TO MOVE [24 CFR §982.314]

Withont regard io portability, an asslsted family may move to a new unit it
- the pasisted loasc fiwr the old 1mit hes terminabed:
- thelmrnc:r' has jriven the tenart 3 sotice bo vecate or has commeneed an evietion
ciion, of has obtained & cour judgment or other procrss 5llowing the owner to cvict
the family; or

- the {omily hag piven potice to the owner and the Housing A gency of their iment 1o
terminete the lease,

In order to move with comtitmed assistance, (e farnily most itialky ocoupy an assisted unit for
12 memthz befors terminating the leasc with the ovner mbess: there 13 o) good cawse. Good
cause may inchide, bat ia not fecessanly limited to owier's failure o provide services umder the
bz, or () mumal sgreetnent by the owner end tenant to terminats the leuse,
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A famity may move one or mare tinves with continued assistance, sither within the jurisdiction of
the [Tousityg Agpeacy or to the jurisdiction of another PHA, notwithstanding the Emitation of
mxoving onty gnee in a 12 month period under porabilify,

A family who vwes mowey o the Housing Agency will be required o gither repay o fall or
he corrent under any cxisting repayinent apreemacnt as o coadition of eligibility to more
wilh voptinued remtal asnistance ander portability.

M. OWNRER ORLIGATION TQ SCREEN FAMILIES [24 CFR §581307].

Amn owmer renerilly bas no ehligetion to perticipte in the Ssetion § howsitye choice voucher
program and can rofuse 1o accsp A voucher habder, even {6 this means an otheraise accepiable
family is unable to lease fhe wnit.- '

{rwners arc responsibbe [or screening familics selected by the [Tousing Agency for sdmissron to
the progeram to determine whether they will be suilable tenants. 'While the Ilonsing Agency
may elect to implement seme limited form of fenant sultability screeming this does not
remuve the pweer of duty for performing tenant screentug in 2 mander eques to the
screcnitg performed Tor wnassicted fenants.

An ovmer may consider such factors sa: (1) the family’s history of paymetn of rent and wlity
bills; {2) caring for & dwelling undts (3) respecting- the rights of others; (4) family history of dog-
related criminal ectivity or other crimimal setivity which threatens the e, safety, or property of
others.

The Nousing Arency will pive the onmer the Voncher-holder's curment sddreas smd. if Enowm, the

nif the lendlord =t the family's current and prioe addeess Housing & ¥
will al=o provide 3 prospective Jandlonl with any of the following infirmetion which is a port of
the spplicamt'sparticipant's file: record of prige eviction from a unil peveiviog Secion #
usmistnnee theengh this Housing Arency; ad'or record of famity creating exccssive damages to =
renfat up, [24 CFREDE2 307]

N. RENTAL AGREEMENT!LEASE AFPROVAL (24 CFR $952.308)

The Housing Agency must approve the owner's form: of kease for the rental it The Housing
Apcney may tot pive sich approval until it determines that the wmit is elipible and mests the
HOS; that the lense is approvable; the rent to the owmer is Frasomehis and fhe owser s aot
been déemed ineligible by HUD or tho agency to perticipste in any HUD-fanded housing
PIOgTam,

The Mimicipality of .48 Pledms Hounsing Apancy will estoblish aod maiotein recerds thet inchade
comparable data on unessisted units in the markel, This dotn will be used by Section § staff in
meking their determination of the reasonableness of the owner’s proposed rent.  The Housing
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Page |76

Fepresetntaivers] will use the testhodolopy described i1 Exbbdt #2 of tis Plan

All gasisted feascs muat ineluds cortain lenpuape teqedesd by HUDL The langisge must probibic
portrin types of leage peovisions involving eonceagions by the tenam, end melude by referenoe all
b lease covenums prescribed by low Bar fhe Sextion § muing choice voucher progrum,  The
Howsing Awency may also desling to approve the owner's lese if the owner fails to cxeoute 1he
required LT Tease Addendim (Fonn HUT 52641-A ), or If the ovmer's |lease does mol comply
with major provisionz of any applicable state or local landlord tenamt Laws_ [24 CER 282, 308)

PN-51.00 Honsng Represcntative's Boke in Leasing

‘Il Huwsing Represstkativa is fo ensnre et ell activities and tequired forms for establishing e
astisted tepancy are properly and tmely executed. This inciudes the review ad appeoval of
fores provided by the Hoosing Apeocy endfor (the ower,

FN-E101 Eevicw of Dhwoer's Forma of Leaze

1he Honsing Representolive i o meview he owmer's fort of lease against the prohebited Leore
provivicmy i the FILT tepaney adidendam.  Ang prohibited leaes previston must be struck inored
ink from the pwner's lease and the owner must initisl and dute dhe change. The awner i to be
advised of their additional obligntion to comply with mapers] (erm2 and prowiziona of the
Lowigiana State: Landlord-Tonant laws, includiog aws pechibitng discrommetion o the sale,
rental ar financing of howsing,

The Section § Supervisor must appove the oaner's Icass and the Homsing Ropresewtative mast
rovicw the mamers Jens: B

a Initial fepm of tenamey of one year with astant and epd date of 12 months, Thets te
leuse wilk begin on other then the first day of by month the end date will be the st doy

of the same month one year lsier. For example, if the sta data 15 57150040 the end dats
will e 503140

b Anlpantic renewal with Jofined spccessive berm of menth-fontenth, yeor e pear, efc,

w Amopurt of regl Jue vmder the leace srated a8 the femmmy rent calealsted by the Housmg
Ropreszatnbve.
d. Amourt of eacytity deparait in an amoune 1ot 1 excesd ane meooth’ contraet rant o e

depesit cherped by cwner for their other snmesinad tmits, Whichevet 35 (e leszer,

E. Bequired provigions of HUD's Seetian B Tetaney Addendun dated Manch 2000,

MunicipmBiy af T Medms 13osing Agency Sectien B Admirictagivs P Gt Brocedites bardh 2007
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1. 1ERM OF ASSISTED LEASE |24 CFR §382.200]

The initdizl torm of the assisted J=gse between the owmer oo tedant post ha at Tozst e year, amd
Lhe @ssisied lens: mosd peovice for automatic renewal, However, & shotver initial tomm may be
entercd into if consterent with locul rental market practicea

The tenant Fzoily can tetminale the beasc at any time after the initial temm of the lease. The
teoemt arnlly moet proavide written matice of terminuflon 16 the owmer, porsaent fo (he lease, wath
a cops to the Howsing Agency. The lenani chnnat e roqoired bo give inore than 60 day=z notice 10
the owner. [24 CFR §982.309(b].

The Yepse can akeo be teominaied oy tivee by rmznal apvesment of the owner and tenant, Tha
sgiated lense wall gubomaticall tormmate 3F the PHA terminetes the owner's HAT oomtras! or
aeristance for the family.

The owroer is cequired to give 30 davs wTitten notice to the imnent whets the cwmer is terminating
ot The end of The l=ase tenn.

The cwmce can tormimete the famihr's temaney during the term of the Jeasa only for serisue or
repearted violalions of the Jease; violation ef folaral, slate, o Ineal Low, or other good catte,
{wner must follnw lease terms and landlerdftenant law for sueh eominadions,

Gronnds for owiters 10 terminate the: lwase inchide | bt is mot Yimited tor crimined acivity iy e
LeRartt, any memeber of the ferant’s fousehold, a guest or oy amfer persod imcder the Tena's
comrod that fmvalves drispe or ofher erivdnal aeriity Sfeeateateg the ealih, smfsy, or HAght fo
paacelil exrforwrent of Iieir residence By persons residing in or meor e fenars's resldiamce, [24
CER 80823 T 0).

Cuner mitiaied cwiction procedut must be extablished dwough the cownt systems, plrswunt o
Hate uod local lews end any applicable HUD requirsmerits,

(Reher poucd it penerably inchedes, bt s not limited o the family's failire (o Accept 4 gew o
tevied leass; 4 family's history of disterhance of reighbors or destniction of properly e owner's
derire 141 e the woit for poesonal use ot for 4 pltpose other than ae 8 residential rental wit; or &
busitess or cormomic murpose, swch ez the cwncr's dosira in besge the wnit al a highver reot.
Dhring the frst year of the fease. the onner may o0t retrmivate for other good canre omless it
mvulves a famiby ledge vicluion, [24 CFR §R2.3101.

Lat o ML Asristed Teannoey

The Jzas: Iviween the owmer and fenant Bumily in for fess than the full ret due oo the wmit. The
Heusing Apcney will make remtal csalstance papments o the owoet on behalf of the asisted
Tefint Chering the tarm of the assisted tenuncy the owner aod tnant family mast comply with
the termis of the bemse and HAP cougtrast W ensue continued cligihility for program paricipation.

baniciplity of Las Medras 3 boosing Agenor Fectiom § Admindrtotee Pon & Frocedires: banch 3007
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OGN Imitixl ol Soceessive Lesce Torms

The Howsinp Bepresspative must revicw the oamer's foemn of lease to ensure an mitiel tecmn af
leage (01 A periodd of fod Yoo than 12 monthes, The Hobsing Represeiative mmst alen enanne that

the aszisted lense provides for meemmic renewal (e, Manth L3 womth or vear o oy aliet (he
inibiel torm. .

. HOUSING AGENCY PFOLICY GOVERNING 0WNER APFROVAL OR
NISAPFROVAL

[24 CFTR §9%2.30]

Am oamer can he disapmmoyed for proprar paricipation.  Feasons for denial of partcipation com
include, bul ere mot limited tod owner bas heon debarred, sugperdad or (s subject to w fimdted
Senlal of particimaton (LOFH by HUD [24 CFR 24]; owner has been famd iy have 2 pracies of
semiou and peated poocomplieEnce with the terms of the Sechon § Wousing asiaante pOTOCRE
comract (Fom HUTY 526410, or crintinal sctaty by the oemor.

When directed by HUD, the Housimg Ageney will not appeove an owner ar oemer's wnil 1f thess
ir 4 government initiated adicinkstrative of judicel acliom is pending apaited (he ovwosr for 2
vitdation of the Foir Amering Act or other fedemal equal apportunity mequirenenm or if a ot or
afmimstrative Houning Ageney has detetmimed thal the owner bes commmitted. soch & vielsben.
[24 CERYOR2.306 ({1}

The Hewring Ageney migy deny an owes's request for participation for any of the following
reasns [24 CFR §YRL.306(c)

(11 Wirdation of owner's vbliations mder amy Section B o oemct

(2p  Proud, bribery, or any ather comupt of criminul aet in enmection »ith any fderal hensin:
provgram;

(3 Brug iolficking (beeed o & prepomderance of evidence);

(4} Lhener's history of Rot-complisnce with the BOS or other applicabic hovsisg standands,

(5} Cwoer's histary or practice of reming unies which fiil ko comply with akite or lacal
howsging codes; andior

6} Owher's failoe & pay sdabe or loca] real esimte tawes, finer, o §2semenls.

L3 - E NTS OF X, : [ AN CE PAYMEMT
TTNANT REN]

T Housing Apeney shal] make Howsing Assistance Payments o the Cwoer on hohalf af* the
¢l1ﬂl1:ll_i= Fumily in secosdatus with the HAP Coptract. No payments shall be mads for tmy imit
occupicd by on Ommer exeept in the instuovs of owner acoial cooperative bousine mits o
insner necupied mobile homes approved for pad rental nssistanee Py B

Mimmirmrallcy af Las Pledrs Howsive Apency Seeos B Adminbimite Bo & Praovex chures Manch 208
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Thre lease boetwesn the piyner and tepant shall provide fomant Fonr under the applicable HUTY
formule The Hovging Apepey shall make n payment oo behalf of the tamdly to the owner that is
knowa us the housing aasistapee payneent (HAD), The Tease between she ownet sl zeaut
shall sinte the temant's share of the rent. The HAP contract will proneide fiw the amennt ta be
raid by the Howsing Agency, Tnitially, asd until netice of & chanipe fn {coant rent or AT, the
eramce amay collect only the smowm s spprsved by the Housme Apency.

The Housing Apeney may ebate its hmising assistance pavment o the owmer for non-compliance
with material tgrms of the HAT contracs, The Housibg Apency may also withhold hraing
f25istHnce payments to owoer for smments doe the Honsing Ageoey under one or more somtmkls
with the 1oousiop Arency. The owper may oot collect fom the fnatd Tamily army amauts
wilbheld by the Honsing Agener. The Housmg Ageacy will torminefe HAP the date aoy owsier
mitiated viction 12 eamclidad,

1. Calealatpon of Teoomt Beot jmd Subandy,

The enam's rept and subsidy will be caleulated in svcordance with the prevailing HUD formue,
irlucking the minimurm rent 85 ot Tecersiv adopted by @e Hoosing Boetd. The rmnimum rent
pdeprted iy Mundcipality of 1as Piedos Hewsing Agepey ia $50.00 doltars.

i Estakighi ing Resoorrah

The tent to camer under the howing choies wourhar progrn tiust be reosonaffe when
compered 10 cormparable nnacsizted wais,

The Hoosing Hepresemtative must execue o root-ressoncblencss certificition st imdtial

ﬂlhﬂ:nlpﬂﬂﬂjr;“'hﬂm:rﬂmmm submits o request for an incresss D commact et and when
18 3 decttime m FAMRS of five-poroent (5% of tere in the 604 ] ing the

eifectiva dale of the ol Borense, By Pl gnecin

:ﬂ'}?:;:cﬁun 8 staff will iilize the rent easonablencss meihndology meluded at Exhibit #1 of
is Plam.

3. Timing of Payments
Tonant et is dwe and poyehic 1 the ewner &s of the dile steted in the loass.

qumenuam.m:Hmsﬂngﬁgmwﬂmnmk:Mpmmmmemuufthn
eﬂ"ncm-_c dale of the Housioy Ageney-spproved Icase i zome instances thix: mey result in 2
wiraadive payment of HAP. The 1lousiog, Agency will make svery effort i crecite the HAD
contract weth e owner a2 of the tiart of tha Teuns torm, The Noaesing Apency bas op to & doys
Trom the dute of (he spproved lese to secote the HAP comtracl, An pamer is entitled 1o full
payment of the ITAF aa of flke spproved lease dete. Blowever, i ibe Hmaing Apeney and owncr

Municlpobter of Les Pradim Houmme Ageciy Section B Adminiaostm Pl & Tmocetnres Mad 2007
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o i execute the HAP contact sithin £0 dmyve of $e bease offective dote, the bease between

owmier and fepant shell be woided nnd no hovstty assistanee poymenrs 5] be made, [24 CFR
FU%2,305(c)].

In s insances, the first poyment far 8 new Jease=up may boi be marde ant] the second o
afier Lhe sppreved beass and HAP contract sipned by the awner has koen mumed o the Hoesing
ARy

Afier toe inifin] poyment Tor @ contmet has been received the owner ghall continue io reocive
siemrhly paytients betwesn the first and lenth workdng day of cach manth that the family
pecupics the unit as a Spoetion 2assizted Fanily, The Mumicipality of Las Fiedras Honsing
Agrncy sholl muke every reusanable effort to enmure owoer paymetty ans mailed on or befrce the
firat day of cach momth. Lost chacks mey be reiszued aftor nmifymyr the bank o stop paymenk,

4 Additional Payments

I the Tumily vocotes the wtit after the Grst day of te month withoo writhen neotice 1o te oy,
with a capy th the ¥hmicipality of Los Pledrms Howsing Aprency, as requirsd uadet the besse and
housing choiee youcher, the owner is sndiled 1o keep the [ull hoosig aesistange payment for the
month, Tl Bousing Ageacy will not moke furthes pmyments to an comer for any month after the
moath the family vacates.

If the family iz approved to leasa anofher wnit duting the same roteth, the Houadng Apemey will
tiake o pro-mted pament io the now ovmer. o short, a femdly mav be approved for o
drsistance payments for two difforent 1mits in the same mwnth, and such pryments ac ot
corapdred doplicabe assistanee. [24 CTR §282.31 K]

5. Spooial Claitms

Pi’l:r'ﬂlwlllts other than fhe regilar howsing, sssistunes payments and approved ke feer arc
prohibited in the hotsmy cheice voucher program.  Any owner clims b wnpaid tenent Tent.
vack iy loss or unit damege Tmas be pursied with the iznent famihy.

E. CHANGING TIIE VOUCTIER PAYMENT STANDARD [24 CFR $982.503]

Al least anoually, the Housing Apency shall evalualr whether an adjustment to the payitent
standard i neccseary {0 sy condnued affordaRlity of hausing by participating femilies, The
evalustion shall take itvo aceount "locaF famtars™ a5 well ws the financial fmpact on the program
Io no event shall the paymrant sndard be leas than %98 of te maost recently seutber FME. not

preater thrm 110% of e aost reoently potilished FMEBL withouwt express writen approval of
HIITY,

Wumidpaling ol Lar Piedras Housing Ageny Senipn 3 Adgunesmtns Tlin & Procedunes: March 307
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Tha foillowing are examples of Incal factor to be considered In establishing the payment sndard
schedule:

(i} paricipant rent burden

{ii)y  acmal contract venls for specific bodroom sizes
{iii]  actual rent increases far participating famifies

fiv)  current fair market rent

{¥} success tate in scouring chignble honging

fwi)  vent reasongblencas dato

{¥vii} wacency rate dat

(viii} marked rent data for comparable massisted units
{vil} foaccial impnet on the Tlouzing Vouwcher Program

reAn wefThedens foedlig fevel provided Ry FEUTY tu suppord ceontinnned csgiSIaRse B

S ! e

The Municipality of Las Piedms Housing Agency shall analyze whether voucher holders have
experienccd difficulties in finding housing autside arces of poverty or minodty concesitration
and, where soch difficulties wees found, the Poblic Housing Agency will consider whether it is
appropriate 10 sock approval of exception payment standand amoonts in amy part of its
Jutizdietion and ks soupht HUDY apprnval when necessary,

I ibr cvent Mot furding levels ave Tnsufficlent fo contimg snpporiing aecictance fo fomilizs, the
Avecthn Hotwinr Aoy will anelize casts tr the progrom, erden le participaring fomilies,
bairden to partlelparing landlords ond 1he overall sovicd econoneie impacts Tu 5 commanritics, Tt
s coralysis (e Arecibo Housing Aoenoy determines thoy fimding levels ave to fow it will anemp
for bneer it POVRISEES Stamdardy g aferabic W% of FAME fevels of fendiag. The oy Pledras
Hoeeving Agency will mueke every availahle effeT 1 coRnme gesistoroe of of noegiere Teve! of
cidistoroe fo cfvde fmverfng fee popemam stoncdvrgds beloe S04 of FAWR o gn feemt fo aneodicd

fecuringrions af AP cawracis In secocdence with UL requiremienty ax stalea in 24 UFE
VMDA

L, Chamngeag § itation of the Pawwant Standas

The family’s puyment standard may be chmped at regular r-cxamination and at the time the
fatnily mpves, eonsistent with the Municipality of Las Piedras Housing Agency's most recently

Mhunicipalisy of Len Medras Howslng Ageocy Seaion § Adminksratve Plan & Procedurss March 2007
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adepled paymknl sbodard schedule.

2. Adjustment (o Initial "Eent to OQwoer™

The rant tn owncr (eontract oty <hall oot be chanped durmg the “Snitial term of loase™. Cumes
mey regquesl o incressse Bo aooner than 60 days before the anmiversaty daic of the comtmecy to
ensaure timely review amd response from the MAHA mnd family. Lhe owner may e weqoest
approval of an sdpsement in the initial rent after the anmiversary date upon 80 doys wnilen
notice. Howvever. emy epproved itersze Do rent will not ke effective wtif the firs reot pericd
following 2 30 day motice of approwa] to the cemer and Tomily:

Crwer mast poovide bodl de Bamiby and the Howsing Agzoey with copy of ihe ewner' s proposed
mhne. The Hnging Apency shall make a determnntion of the *“reasonableness” of the cwner's
pruposed cenl mdjusiment using the criteria deseribed I Section (3.2 of this plan, I the agency
detenmines the oamcr's propesad rent adjustment to be “unreagonable” in light of its oview of
“ilom units” (.=, wmit eomparables) the family will be a0 advized and given the opportunty o:

£  Move with continued voucher essigtance;

b. Comtinue in cecupancy with the pwmer under o pon-astisted leaas agreement (and abeont

wocsher subaidy).

5 SLRCTIRITY DEPOSITS (24 CFR §R8I313)

The mvmer may colléct a sscurity deposit from the fonamt famity that dnes naot exceed ana month's
potrcacl rent.  If the onmer oollects Jegs than one mronth's el 22 secutily depodl oo the owters
other (unmssisted) rental units the seority depasits om fhe Section B assistad unils mun be
eslablishes] at the same amounl

(el may use the seewrity deposit 1o cover unpaid temant emt owing =t #me of move out,
damapes and'or ather cosls allowed mder Stte Landlosd-Teoant Act. The Municipafity of 1.9
Picdras Tlousiog Agency will provide w poor Scction B owner with the current eddress of a
[hmily whe contimes io resive Section & assistance when the owner provides evidencs that {1}
lbe unaid rett’demapes cxoend the security deposit collooted and {23 the ownter has teceived o
cour fudgment fir additional soonts owed

T.  CONIENUED BLIGTRILITY AN INCOME ADMJUSTMENT

A family's eliwhility for Secliom & Voochar Asslstmec {HAF) coatituies if the family meets the
requitertents poveming eligibiki:, until {1) the Total Tenant Paymens equals the CGross Rert for
the dwelling unit vecupicd wnder the Housing chodes veucher Propram or (2) ot 30% of the
family's monthly adjused meome cquals or exceeda the applizible pryment stendard wmder fhe
Yaocher Program; or (3) 1% of Tamily's monthiy ineome eyusls or cxeecds tha astusl rant plug
any allowance For tenant-paid wiilites. Payments wnder both programs can e peinstabed If dhe

*amicipaliny i Lar Pledms Howing Agenoy Sortked B Adnormistoaiive Fln 6 Frocedere: barch MRt
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family's income drops.  [lawever, if no payments are made far 2 period of 190 days (F neomtha),
the HAP contract mmotnatically terminales. [24 CFR 8982.455]

Terminetion of renta] assistnce et sech poid sholl oot affect (he Tamily's other rights ander its
leaze Agresment nop shall anch tormimation prochude resumption of poyment o 2 rewli of
subssyuetl chimpes i meome ot renf or other wievant cimmmataness durdeg; the sie. nenth
term, e formily must pay the Tl combeact pent when HAF is meduced 1o zzro, end te aesisted
Teara helween the nwner and tonact asternatically feormmetes.

Municipality of Lo Piedras Homing Agery Seoion B Advinirraciug Fim %, Diocedures: March 2007
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FT-31.0d0 Ietecon Repatrting Policy and Procedures

Howsing Chaoice Youcher [imilies esre meguined to repont the folboeing chemges in Camily
circumatances boteasen repuiody sebeduled recortificaticna:

1. The tenant must report all chaogys & ihe housebold eomipedlton.

: If & household member vacales the unit and & considered by the Femily w0 be
pecotanciitly ahacmt; or

[ A oo petao 12 prmpaned i mose mho the unn:

2, The tepant may report aoy of the following cwanges which wowkd remli tu 4
decrease o the tenaot's rend;
a T.oss of income;

b. Incrense in allowahles expenses (i.e., ohlld care, hendicopped axsitance, medienl),

iJecronses in the tenent’s porten of te rend will be elfeflve the fiest day of the month followiog:
(hes sewatilby ey bl dhe champe oocues, Rowtustithes revelting in a retrosctive demesse.

However, the MAHA will not reduee a tenents reol for o lossfedueting i welbre Income
(TAMEY dus to fazdly;

1. [oned
i1, Faihwe to potlicipote i 0 required woek: actvity
iii, Fnilore to participate in & required coomomic scif anfficiency activity.

Ang fepurterl reduciion in wiolfare henafite w0 he verified with the Incal walfare depagment.
The agencsy w1 rely on the weilieu starements of the wvelleme npemcy o makiop s debecminiliog
of cligihiliy for a reon reduction,

2 Tenios must report all income increamas within 1# days of be change. However, tent
inteeses a5 8 mauh of an inerease in fvrned Inoume ffom s previeus|y reported emplgver, or o
IneTesse in ok awittaece pogments (ep., 5531, S8D, TANF_cie.) will not po imo efftet urnil the
nexl resular schedibe armus] cxamimation, However, a chuoge of etaplovers, of a Emily member
becotning cnployed afier having mported being uncrapdayved, will resuk in sn intorim -
detetmination of tenamt rent. Oiher Boniily chemyres resubting in an inberim 7e-determinstion. of
(el s rent 19 deseribed at meetlen PT 1052,

3. A naw soure of income andior enteported invread m oome (where required by this
palicy) fhul remaing uereported for pore than 30 days, will be comsidéred & pooprnts violatien

Munsclealey of Lxs Fiecrar Hinpsmer Agemop Sedon 8 Subminigottee Flan €& Procednres: March X007
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mesulline in g retceuciive inerense in fenemt's ool A family with 5 meimoselive e may be
cligiblc for a rcpayment agramert, A fmibe cannot, hewesor, enter inic mubltiple poymend

agrocrnenits widy the MAHA which may ikt in & roquirement of fill paymeent of the atoonia
awred

II. §1.02 Fanily Circonmiaeces Requiriog Interin Re-exams:

I For fomilics reporting zeto income, imorm re-oemimuaions will be schedoled every 90
days and an affected farmily will be piven 30 days waitten notice of any eneasc i TTE;

b2

Fur [imnilies whose annosl income connct be projected with any rensoneble depree of

pecadney such a5 sedf-cmploved pereans, interitn re-examination shall be coodncted every
Ml dayn;

Ll

For familics where Feusing Apency personact made en effoe 31 admission or =
ek ination at intzfim re-exxam will be conducted wpon fiotice by e Mmicipality of Las
Pledres Housing Agency. The fardly will not be chergod rommacively for a0 increass in
TTT, herwever, any decreaze in tonam's rent will be made eetsst [,

i Kor families wha report a temporany loss of inoorme and the inoomee 15 expected 1o be fally
restored within 30 deys the Housdng Apency wall ool petfortn an itmeerim re-oxam,  Staff
nmzt peseive 3™ wary wiitisn verifeation thet the income is expested to he Rully restored.

a. For familizs whoss renf has besn based on falts or mootoplels informsnion supplicd by
the applicant or residemt an ioterint e-oxam will be condogted upon noice iy the

bonicipality of Las Piedtes [uwsing Apency. Any incresse in TTP will Be made
refroaciively.

. Motice to the Houring Agency of iy ircome discrepameies through HUTYs Temam
Azserement Sub-Svstem (TASS) wilk mquire performands of an ineim fexanite,

IT-§1.03 Forrus zed For Interim Heozaninatione

Adule howsebold. members will be reguired o sipn the applicable forms Bw third penty
verification for ] fuckrm of income or househbold composiion that kave changed siee the st
certification. Family fadors popacting the remt calenlstlon, which hove not chenred will mot be
re-verifiend even if the verlRcations mre more than 120 dayn obd. Soctiom § oaff will only verify
e Teportad changes,
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PT-51.04 Standard For Timely Reportig of Champes and Tenamt Pemaltie for
Untisiely Rapartdng

The family must repen eny aquired change within dhicty {30) calendat dars of when income ur
change m bowsehold compos-dion oours,

TF the family da¢s ot bring the requinsd nformarkon wilh thean to the intsrview, 4 nesy mtenrm'-
dute will be sct within that moath. In addition, third paty verification will be sent aut to verify
the chanygeds).

An incease in tenant rent ooy be tnade retroactively whils aoy decroase I‘iﬁ" be Jmplﬂﬂm
pruspectively, when the family does not keep the sccond schedyled interview apponimient and
fails to return by the end of the month.  The Total Tenent Payment i3 caloulated when the
verification is reneived, wb i will e considered "untimeely reporting” by the tennnl

BT-B1.05  When the Change is Reported In a Timely Manncr:

WWhen the family reports 2 required chenpe in a fmely meaner the WMmicipalite of Las PiE'ﬂh’_rl-?-
Hourine Apenoy will notfy the (snatr of amy change m the Tenant's Fent by be effective m
ucordunce with the olbowing ruidelines:

1. Incpeose iy the Tepant™s Rent will be made cffcetive on the first of the monb following
thes 30-day molics of renl meteuse,

2. Dheprcaoer in thes Tonand's Rent will be effective tha fiest of tha month following the
tmonth the chodige oeeuwrmed.

The change may be besed on the documensation de tenant bronght with tem 1o he ilerview,
followed up by the thind party vesification sent to the agency. Verhal reprasentation alane hy the
{ermol will not be acceptable.  Tf the tenant has b form of docomentation to suppaort 8 decresss
downward rent adjusimenl will not be procesecd wnd] the Howsing Ageney has roeeived the
necendary veriloutions. In swch ceseg, thin will result 1n a wbvactve décresse i tenemt’s rent

and the family iz oo Tabda fowr requ prayment undl the mterim bas beon completed and the family
bns been notificd of the amoumt and effective date of the chenpe.

IT-31.06 Timing of the Next Anmal Re-cerifleation:

Wiﬂmmagmﬂhﬂmnmiﬂufhlminmmnsmﬂdmmwﬂmﬂdﬂadm
will pemain the same,
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13107 Scuclion § S$1aff Procedures for Conducting Anoeal Re-tauns

The Scetion B Housing Represcntatives bave responaibibity for miliating and complating the
snnual re-exoms in a timely manoes,  This means all required actions. mcledimg, (he annual
inspection, iz concluded ai teast thiny {30] dey= prior to the oom versary date.

‘The staff ahall:

1) Send imifial nodice b se-certify with scheduled appointenent date/time 90-120 days
prior to the effective date;

2] Emdfu!lu“mmumwkhmhhwufamdumnmmﬁafmlyfmlsm
show or reschedule appoimment;

3 Send 3-day notice {3 notice) of intent to terminate for non-compliance with
tertns of the voucher if the family lea failed to rezpond to first apd second noticss.
However, third notice must be sent ar least M) days prior to aomversary date.
Third notice serves as the 30-day termination notice and shall be sent to both the
tenand [wmily amd owner with reasonds) for proposed teemisation and family's
right to reqoest an informal heariog,

4 U Cmily schedules appointment duribg the last 30 days Section 8 staff is to
procees the recortificatinon.  Any changes in ienant's renot will be subject (o Gming
described ot §1.04 {i=., benant penalty for imbmely reporing).

) I fumily does not perticipate in re-exm mismvicw b the schedoled effective dase
Bection & stall will follow nommal demminatimn of esasiance proceduns,

U. RBEGULAR (ANNUAL) BRE-EXAMINATION OF FAMILY'S INCOME AND
CIRCTMSTANCES [24 CFR §382212/82.51 5]

1. Anrmat Re-exaimninstion

Ro-mamination of 3 famly's icome and compasition shall he made at leost annoally. I af e
time of admission or re-cxamination, & fanfly's Income cannct be ressonably determined for the

up<omming 12 month peried, the Hoosing Apency shall require the family to comply with its 30,
64 o7 90 duy re-exam schedule.

2. Rg-Jetermination of Tatal Tenant Pavments snd Hopging Assistance Payment

The Housing Agency shall mnke an appropriate re-determinarion oo the amount of Tetal Tenant
Feymcnl and amount of the Housing Astistmce Pryment. Written Natice of Tenant"s Rent and
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HAP will be prowvided to both the oemer and tenamt with a copy to the tenamt's Gle.,
3. Temwination of Payments

Termination of Heusing Agsistanc Paymerts due to a determinstion of famly's el it ity aboll
be o aceoedance with applicable HUTD muidelines,

4,  Changes in Family §ize and Campositios

Cheopes in fumily compasition that tes0k 0 & change o feslly wvdt sise i1.e, ™voncker size”)
will renlt 10 issumnce off voucher with o dilferent onit size only o the time the fomily meves, oo
at thie time of the resulerty scheduled antnal recxaminntion of family cirmmstances.

A THeelasure g Verifiestion of Sueiol Seenrity hamnber

At e-camistation, the family shall be required o discloee and venfy Social Emwilt:.r Members
Tor any farnity member age 5+ who has boon assipned o social securlty nember sinco the 1ast
cortification or re-certifcation, as mitlined n 24 CFE 5, a2 amended,

f.  Evidenes of Eligitility for sistanos Based on Citizen or Eligible Afien Stoby;

Cach Tamdly member, regardless of ape, most submil a deelaration of status aa a U8, citizen or &
1.5, nationel or evidenee of efigible tmergration e, es defined at Section 214 of the LLE,
Housing Act of 1980, and as amended in the Inrmiprofion Refonm At of 19846

For citizens or oalionals, a1 thad mas bs submitted i9 = sipned decleratiom of citizenship, Momn-
citizens aze 62 and alder, 85 of G195, tmst submit = signed declaration of elipible immigration
stans mnd proof of ame.  Oiher non-citizens must subodl v szied declastion of chpible
imraigemiion status, proper documentation, and a signed verification fiome Adalis must slah thelr
oo [omns, An adolt residing in the assisted housine vmit who is eepoozible for te child muost
gipn applicablc torms for children. [24 CFR. §5]

The Housing Agency will condu verification of efipible immigeartton srans whan other aspects
of cligibility for assistames wre baing verified. The primary method of verification w3l be the wse
of the compaterized warification system adrinistersd by (he U8 Imroijpmalion and Faealization
Serviem (INS). [24 CTR §5]

Houring, assisluooe may be denied or termiinated to an appllcant o reciplent In accordance with
24 PR £5). An epplicent houschold #ill have thenr agaistemge deliyed or demied mtil at leaad

one enntnuing family member has emabiished elipibility us 0 US. cilizen, U.5. nuliooel or o
aligibbe immipramt  TF g1l ober Gelors of chipibifity have heen confirmed the family may be
granted & A day exlension to comply with the Section 214 peavicion, as amended, IT he Grwly
fils t0 cosnply within this 30 day period the family will be desermained ineligible for hoasing
essistines aod their HAP will be tenminsied.
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Yection 214 Complisncs is a onedtime reqeirceent for esch family member aod 3 mly
itrpemenied 81 re-exam Tor oew fomily metabers,

Dwenial ar tormination of assisoee to an opplicoml o participant s famély can be appaaled 1o the
Iiowsitg Apetey ennsizert with Seetion Y amd with (he TNS in sccordimee with 24 CFR 3
subparl F.

P1-51.00 lncoma Determinations

The. proces annua! oome of te family 15 wsed to detenning income eliggbility and Totl Tenan
Payecnt, including somees of meome as dasoribed at 24 CFR £5, ard az pericdically revised by
HuD,

2 Iogume of Minits (Family memhers age 17 and yuunges)

Oolv cervaln soures of income 0 a miner will be incloded when determining the family's gozs
ennuul income.  Such ipcomie inclwdes benefit income of a miner =ach as social seeuelty, TARF,
or any uncaracd incgme of a mimgr [inchiding ioterest on o savitgs acomunt), Ment of the
earnedvare incotoe of o wimer will be meleded,

b. meome of Tull 1ime Students

The Heusimg: Apeney will ooly include the Bt $480 of epmed income of o [ull-1e: suden ape
14 and alder.

Tf the siwdent reczives smum or schoturhip income the Housing Ageney will net inelede uny of
the educational henefit income in caleululion of wmnwil income, Tn o coss will 1he Municigdicy

of Las Piedras Housing Apeocy iocfude studenr lvans as meoms: (@ the howshold e meter b
the Toen will ba expended.

C. Income of Temporaniy Absent Famity Members

Temily compasitian i5 2 self-cerlification by the headfeo-bead of heusshold It 1s1he policy of the
Hoapsityr Apency toinclade:

1. Intorne of afl persons expedted o reside in the vail in be wpesming 12 muoth
peocind.

&, If one o7 mere Grnily members will ke shaent from the unit for aoy portion of the
12 month period covered by the certification they will be considered a temporarily
ahsont fanity moember.

2, The ahaent Fanily member's incmme will bo inchided for the fuli 12 month period
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even if the income will not be envailablc to the mschold for the period of Gine
thoy expect to be abaent,

4 If the abuseri Ghmily member is the head or spowss helr futl incomee will be

inclnded &9 income fo the howsshold even if they are ned expered 0 occopy b
umit er bo be Bated on tha lease.

5. If the head or spouse is pexmanenity absert fom the howschold the Howsing
Repreacmiative may mxguine verification.

Avzeptable forms of independent verification will mchsde:;
- Lepal separation papers

- Ihvoree decrac

- Cvidence of institwtionalization; and

- Drenment fiom Deparbment of Humoan Servicea identifying cotresm
hrarschokd members

Drependetil upmn (he civcutnstanses e Hosing Apeney may consider other forms of vetification
that, the family member is na longer 2 "member of the family".

in the abrsence of acceptuble verifimton. the Howdnp Apency will continge to inchwde the
incame of the aksent famity merber &g 1T ey were onby “temporanily abecot''.

d  Income of 3 Confingd Family Member

If & family member has boon permanently confined to @ hospital or nuwesing home the Housing
Ayrnizy will mot fnclude the income of this fmily member as income to the household, nor will

the Homging Apency compute sllopemees’deductions fir 4 peonapently confined bomebold
memiber.

When the conlined farnthy members income is excluded, the confined famity member st not

bet Hated o thee msaisted Jease aprecoment between the owriet and et Gomily.  The permanenily
shaamt Fumily meriber's narme can be remmaved from e cuising lease. Mo new leass is requived.
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allowances, will be counted as income ta the heousehold.

4, Verfication of the militory pirr sod regular altowances will e salicited ﬁIEl [romm 1]1-& uLdt
commander vh 2 form developed by the Housing Agency unless the military requires 4
diflerent form for vorifeation pumposes, in wiich case the military’s farm will be used.

If Sectinn 8 stalf is unzble to receive third parry verificarien (written prefosred} & review of
ducusnents will be undermbken. The Section B ataff wall doentnent the famdly tile 29 to v.h;.rllﬁE}'
were umahle 1o reneive thind party verifieation., The apouscioo-head nmsat coopore by praviding
Section B staff with requited mictmation sisch as:

(@)  unit idestifienlionfaddrees,
by ok
(c}  scrialfsocial security mumber

Fuillure Lo cooperate witl result in a denial of admission or fennination of assistane for a
particinating family.

1 Frecedurs Lor Piecting Uoseids [oeome

Whmuﬁmﬂl}'nmbulmsmmdi:,mmmmmahmhﬂsmm
temporary clerical weork (i, “Kelly-Girl") (e Section B staff will mclude peojected tnoome
baxed upon current income emd expenSes:

1. Pluce [omely on a $-day re-zxam crele;

2. Raquire Fxmily to bring incone Information for ihe 12-meck perind proceding the dote of
certification;

ad

Calvulale wyenure weckly ot moothly meome wnd wuse this 05w base Line Dpure © project
lncome for the upcomting 12-month poried.

4. Combine the iteome fom this pereod with the income from the prior period o establish a
now bascline woekly or ovoruhly fguoe:

5. Reealeolars the TTT and detertnine teed Eot additlotal intetinm fe-aixams.
PU-SL.02 Asact Doelcrminations
Incostie Mmum mzzcts in to be inclded 82 moome o the horusehold. Asset inoome to be includ=d

con incimde aithar acie] or impeted inoome from assets depending wpon the sl valoe of assets

clectively gwned by fhe family. Acsordingly, the HBousing Fepresentntinve shall catnblish the
cash value of amets held by dee Gmmily.
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Assets to be considered will includs dhe fllowing:
B Ammmts T savings and checling scoomints;

b Stocks, booda, srvimgs cerlificues, moteymaker fovde sl other mvestment
BCoounte;

C. Cquiny in real property or alber capital {rvastmems;

d Cush value of thusts that are availablc to the hoaschaldd,
a. IE:A. Keorh mmd similor et rerient avings ancoumts;

£ Contribulitns 10 COMpEny retirement'ponsion fimd;

B Asseds, which alttowgh ommod Ty mare than one person, gllow 1reesimetrd aceess
v the applicant

h. Lamp-sum roecipts sach a8 mhetilates, capital yuing, lottery wrinnings, cash from
sale of fezscts, mswnnee selllements, Suckl Fecarity and S81 homnp-gom paymerns
and nther claims:

i Peronal property beld as an imeestment mich a8 pems, jowelny, coin collections,
anthguCs CArg, Bk,

1 Carh value of 1ife inatrance poticles,

k. Asseta dizpoacd of for lezs than fair morket valoe dining the two vents proceding
EXAMINAB o =g atBation,

Whone (fiere s o dispute over the "sffective ownership" of mn asset. the Section 8 staff will
derermine ownership bused upoe (3) who tepors the aeset 1o RS For 1 Fability porposes nod
it who reecines the income frota the asset a5 reported to the RS,

Where the per¢entage of ownership iz lepnlly WJefined only that portionfpercentage of tho cash
value of the asset will be incledsd in the wtoulation of net tamity asscts.

T]mval}.e wll necezsary personal property matntaimed for personal e will not be meluded in the
caleulation of net family avecs, including but limited to fmme snch a9 clothing, foenime,
jewnly, antimnnbiles, merea/ TV equipment, ot
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1T the Family, Wevveyver, mamirins personal peoperty for money-making purposss (7.0, myvestment
putposes] the valoe of such #ems will e mchwied in the ¢alculstion of net fmdly asscts, TFthore

in o questionfdispute over whether or not personel property is to be meloded fs an aset e
delmilionf feat will be us Tollows,

A Necessary persondt property is sor expected fo increase ir vl and
B Mpeatutry peeronal promarty ic wnelly Yamed" Bitife ovier,

Thin wnnld include revral property for imvesinint pueposes a0 an agact o the bonsebold, In thiz
ingtance, the cosh value of the pental peoperty and the mer rental inceee will be included 33 2
somrce of income o the houschold 1f the propecty is pant of an active bosimesy, us wonid be the
case ol o perseh e teal estate i their main pecupation, then the property witl be treated as
Aseeds of the basiness and oot 25 8 family asset.

The Jectien & stall will inchade hoth corent and aetial asscts the: fanily fow hobda g3 well s
azscis the fmily hay disposed of for less than Buir mitket valus (ie,, impoed assets) m the b
yeor petiod preceding: the dats of certilication or ve-certifcation.

1t is the policy of this Housing Azency tp exclhude the impated asacts when cabeulsting the tet
famitr aseets in owi instances. Firsd, whers the assed(s) were dispesed of for less than fafr market

value a2 (he result of o lespl procsedinefudement er, second, when the value of the s ot the
time of dispozal wos less then 31,0000

FU-41.03 Determbnlng Ad josted Aroual Tecome

Admmed anosol income Ik defmed as groxs mwoemsal incowme fess olfowadife dedinctions from

ircome.

Compress has cstablished the deductions and allowahls expenses io he deducted from the pross

amsdl meome.  Carvently, the Flousing Apency is implementing the fllowing deducions from
incorme as applicable (o euch fmilve individuel circemetanees:

a. 548 dependeot dedurtion
h 5400 ctderh'dinabted housebold deduetion

Meithet ol these dedeetions from meeme requires third party verificetion.  Ekigitility for the
ﬂ‘t:*pﬁ'm'cl'nr el slferly Bowsehndd deduction is achirved dirongh 3 Section B s1afT evolustion of
the fumily’s cireumstances and prevodling BUD instractionsdefinitons.

ﬂﬁ?wrﬁi'e erperser, wiich can be dedoeted fromn geosa pmmonl income, mnst be Gided perty
verified oo inelude:
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n #eagemable child care expense
LB Allomeable hondicapped assistancs expense; and
. Allewable medical oxpanses,

PL-ELO4 Housing Apency Child Care Policy

Cionsistent with qurrent HUD instrucions at 24 CFE 5 md handhook 43503 CHG-L, the MAHA
will dednet peasnabic child case mxpense when all af the folbewing is tnie (and veritiablc):

2. Expense cnzhies 2 family member to g0 to worlk, to school of to look for a job
after recenlly losing a joby (up to 240 hours weekly with dommmentalion #ccepitable
ti the Municipality of Las Fedrs Housing Agenoy].

b, In jnstances where the chifd core is necessary to allow an edull iy ember to
seek ermplovment, the apency will dllow op 1o 20 bours of weekly child cam
expense. The family must provide documentation to support both thair cifocts to
gt etplovment, and the rolated child core expepse.  Staff may oes recopls or

similor forms of verification that 2rc deicd foe the period of eiyhl wesks precoding
the cortification.

E. "Sehoo!™ is either academic or voostional and dhw: vourse of stsdy will rosubt im
Uepresdiplomta oF o cenificate;

d. Freoliment in school iz efther foll- or pat-time i acoovdencs wilh  that
institumpon's definiton;

3 Expense 1s for the care of children o the mosisted household who e nee 12 ot
souppet (twlading the el of care for a foster chnd gy 12 oo youmger winich 18
not pRidrcimbnrsad;

L. Child carc cxpensas cannot be pard fe a [mily member residing in the vssisted
unit ™ok paid [t reirnbuceed} by an orpenization ot indiidnal sutside of e umt;

-3 Exponor 15 mesoneble in tcors of cost and eeletlonship 1o elipible activity (as
steled in (=] ahavel.

ANY expense aszociated with the keeping of childeen w0 allow a family member to
g Lo work does ok extceed the sarnimgn of the individied who is enabbed 40 wore

b Noedah i availabke or capable of providing the chilideare during the kours reguired.

J- Chlldeare cxpenses (mat to cxceed $600.00 ananlly) to wable a family member to
sevk employment.
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Propedures for Estnbdishing Reasmmable Cests of Chil] Core

To determine if the wost of the childcans in reasomable the Housing Agrney will conduel & survey
of childeare providers o Jenst acnuelly. This sursey will inchade both Tinchome” providers as
well 25 instintional prenviders (g, FKinder Care Cemter). Sectin B ostaff willl be providesd 2
sehedile of "reasonablc” cherges and the maxinum eost 9 be dedocted will be cotablished in
light ot the survey resulis.

If L Farmily itwurs expense it excoss of the stated amounts o the Houwsnp Apency’s schedule
the survey amoont will beoome the makimum alloaable epense 1o be deducted unless @ere are
extennating circumstonces. Th such cases the approval 40 excesd the sehedoled amoumts oSt be
approved by the sopervisor of Bonsing Rrpmeseniztives o a canc-by-case s,

PU-BL.05 Income Yerification Requiremcnis

The Heousing Representntive will requast only that information which is necessery to detormmine
the famils's aligihility or level of assistame:,  For some types of income lsted in Appendix 1 of
this plon. appropriule requssis [ information are combined with the: types of vorification the ace
pertiteed.

In deciding whether o add infermation to 4 patticnlar verification roquest thet is nod Bxled below,
the Housing Representative nust ask:

1 fi 2hils [mformation Recereory fo determime the individeal's eligbdiy for
awtstaree ar devel of avirtomce? I the mmswer i pes. then e Hoosing
Frepresentative may venify that infiwmation.

21 If the ancwer iz, then the Housing Repressntative ntay not venifr that

informeaton.

L | NS OF DWELLING UMNIT |24 . i

1 Initial inrpection nf Chil

Before approving any Lease Aproement, the Avtwority shall inspect the unil for corpliem= wilh
the HUD Housing Chslity Standards, os amended by local code, where appiu:-.ahla. Ay guch
ametidmesrts to e HOE will board admptod

A. I there ure oy deficiencics which mast be comected. the Housing Agency shatl
mofify the Omer and terl of the comections required.  Tha Fousing Ageey
shnll m-inzpect the unit to inmrc that ali deflcisncles ore correctd oI 10
upproving a Leass or FLAP Contract.
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b The Awthority shall prepare and maintzin mports on imtnl m=pactions apd any
required re-inapestions.  The nspaction raport shall speeify (i} @y deficiencics
which mmust be cofrected: and (7D} any other deBciencias (comnecnis), as o foctor in
dctcrmining the reasomabfeseds of the reot to owmneT-

. Opesgnne lospections to Detarmine I Uit meets HOS

The Hewsing Agency shall inspect or cause to be inspecied each unit at leest erolially, and at
mch other times as may be Azcessary, to aanre tal the owmer md izoant [an?il?ismaintaining
(e wmil 1o rvemt the HOS and providing the apeeed upon niilities und other sconces,

3. Applicability of tie FOS OeeupnneyiSpace Stand=rd

The HOS Cecupmcy Stamdard shall be used s acceplabiiiy oriterfa {ov space and wnmmt_-.r
requiremnents.  The Sty wet size on the assigned housing choies woucher shall he cstsblished in
mwrordanca with the follewine menstal enteda:

fa)  PArENts anc not mequired to shere » hadroor with 2 child {regrdless alage)

{ht  children of the soe sex are expected b share g bedroom (repsndless of age)

ib)  teo children of the oppositc sco, 2pm G or younger afe expected fo shaee 2
hodroom

f¢) oo childien of the opposite sex over the age of 6 are not expested to share 2
bedroom

{dy  adulte of difforomt pencrattons (ep, peEodmother, mother, daugier) will be
azmurnexd 4o haore sepirale bedrooms

(&)  enunnelated adukt sach as 8 lve-in oide, is not expected to share & bedroor wikh
a Tamdly mernher

£y Elderly or dizahled housshold members (related or onrplated) will be congideret
Tor separace bedroms,; and

fEY  Sponses of persohs operalmyg i o srossal Hpe rekatonshi e expecked 1o share 8
bedroom.

Lxesptions to the above criteria will bo made, wiwent nacessary, for persons with disabilitics as e
recropmzble aerommodation under law. For cxample, a hushand and wife could be assigned a

two bedroom voucher i fhere we docwpented disabilifes'medical conditions that mocsastas
eparale bedrooms

milarly. a family may actally select o unit soeller than the dewignated fontby wals fize s long

s the unit sebection will Dot resolt inomore than e persons sharing o sleepie roont (s defined
by HLI regeulaticns).

The Jlowsing Agency shall not charge the family or the eemet for any Inspeeilon petfanmed. {24
CFR §0%2 405
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4. Deetermination deat LTl divs pot meet HOS

The ewner s generally responsibte for mainmining a unfl lo acvordance with the HOS, and
Failare 1o corry ont thia rasponaibility can resukt in Hoosing Ageney enforectweny acton,

When v umil docs ot mect the OB and the Owoer or lenant fails to teke comeetve action after
being duly netificd, the Housiag Apency may exencise amy of s rightz, including shatement of
HAT [(cven if the [amily continues I ovcopancy), mduction of HAP and/or tormination of the
Contract The Houwsing Agency Gmomd make BAP for a dwelling untt that Fdls 1o mect the HOS
unless the owmer corrects the dafact(s) within the tinme perpod specifed by the Bousing Apeney.

Lile threnienme deficts most be corrocted wwithin mo twote than 24 b, aed other defects nust
b corrented within o awote Sean 30 dios of iy Thousing Agency-gpptoved exlension,

Life theeatening dafecry aze defned 1o include. Bt nol peceseriby limited to:

# Hleotricad hazarda (e, cwpowed Witing “shorting”, openfron-fimctionimr ferctian
Fevras, Improper wiring ek

Hrobken'missing smoke detectors

Severe Inpping buzards {c.g, sueeleg floerboards, severely brokeninissing weps i
raows leved fw el gle))

Jevere water leaks (.o, feeely riting Watér thet poees 2 threat i Tfe of prapeiy)
Moxious pasesiodors

Flocked fire wuits

Shurp edpes (c.g., b protruding gleas)

Impropesdy sioved Dammahle Siquids [e.g., pasoline, kerosenc, ete.)

Healh bueurd= as defined by Lisal's mumty pode

¥y

LIRS T

3 Dumily Obligation o Comply with the HOS

The famaly iz responsible foe amy MO8 breach canmed by it fadlure to mEintain tonam paid
ulilitizs, b7 itz fellure to Maiiam tenant-supplied applisoces, or demege o the undt by a family
member o puest over and above crdmary woar and tear.  The fangity, ke the awner, prst
comreet any lile-theeatening: defect for which 1l bs sesponsible within no more than 24 hours
any otfwy dedect withit 30 duys or amy Hovsing Agency-approved extension

The Housing Apency may testwinte $ootion § rental spsistance for o fmi
ity b e i i by that causes an HOS

htunkclpaliny of Laa Fieabrar Hoaslog Aprmcy Section B Adniussretive Flen & Procesdirm: Mazch 2007
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Sestioh B Repeecaptativen will noe loral code roqoivements for existing howsitg in determinmg
the appropriste corrective nétion t be tiken by an owncr for any defects pelabed G0 the heaith
andfor zafety of the ocoupants.

9. Combhed of Cuallty © oM

The Section B program superviane will re-inepest at lepst 28 units ioitially imspected by the
Section 8 Housing Representatuves.,

The DN inapectiona will be performad thrmaghoue the year, and a moeord of wll swch OO
inspections will he maimiimed in 4 sepatate file, ax SEMAP Doompentdion.

The QT sampling will inclode writs that inmially pressed and failed HOS o ot

{0 consiskency befwesn Represcntatinves
M undform application for HRS

I'¥-3LI COrvervicer

The humieipolity of Les Fiedms Howsing Ageney adheyes to the acreptabifie criteria az found in
24 C¥R 982403 and the HIID Inspection Bookdet {prvemdng the Secfiom 8 Hoteting Choslity
Inspection Stmdamds,  [TUDYS Howdop, Cholily Standands ane spplicable to 21l housing assised
umnder army form of HAP comtrack

I'v-31.01 New/Move Unit Inapection Procedures

The Hotsmy Apency shall conduct ynit, ingpestions befor leass approval and exegution of a
HaAP Commract 3 etigure the uwnit 5 n complismes with the HOS or HUD-approved varatons fior
the: Municlpolity of Las Fiedras Housing Agency’s Saction § program,

Ooce a Youcher- Holdar sl prospective gwoer have requested lease appravel for & specific oot
the Housing Apency 1s responsible for the follming:

& The Housimg Inspector shall moke every rensrmable offort to schedule 2 andt
inspection ma the date the comer indicates (he unil will be ready fx imspeciion
within seven duys of reciving RFTA, or a5 soon fhereafier as possible, Lenpthy
delays of inspeetions will be avoided sinee deliys can cause owners aod Bomilics
bz lose interedl in program participotion.

b The Howsing logpector shall condoct a thoromgh mapection of the omit to
determing coraplisnce with all H)S Performunce Bequirements and Acoeptability

bdmeillgabity of Los fledess Heosing Agency Secinn B Adialbinmtie Phn & Mrorduree Merch 2007
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The Housing Agency's Ropeescotatives will as<ist in collecting and validaling the
informatinn given ag they have firgt hand kowledpe of the units emd t]:u: renilak
marketplace.

P¥=£1.11 Avdual Iospecioon Proeadures

The Hiuming Agency ia required to inspect cach dwelling ueil o Jeast annuslly to detormime i
the ownet and terant farwily ia thaintaining the undt in 8 decent, s0fe, and sanitaty condition

B The Housing: Apency shall conduct its anmes] mapectionds) within one year of the
date of the previvus inspoction. The annnal re-inspection will usualhy coincide
with the anmiversary date of the contrcl In goma limited circomstences (he
Section 8 Office may conduct the re-inspection and the fonily re-examination al
differert poirts in time, kg both activitics will oceur within 12 wwmths of the
inifal actiwity,

h, The Housing Agency will sl promptly condhet inspectiens as part of the -
£xam process to ensure that any deficiencies are comrected B8 of the ammiversary
dute.

. The same procedimes and forms as weed for mitial mepectons shall be used for
sl inspeciims,

d. Al me-sxom, the ispector shall we the ospection fwm to document
improvements. that mey have been made to the 1mit since the 1ast imspection 5
determine wiether information pectaining 1o rett eeasonablessss chould be
updated.  This documentation for Honsing Ageney files is capocially importam if

the oemer iz requesting an asnal sdiustment in the contect rent on the basis of
such achena.

£ The Howsing Agency shall also ¢ite reeommended improvements to encourge
upgradizg of wmis sbove the HOS an the armesl mspection form. Soch

improvements may be in the owner's best iterest smee (his may justify s hipher
comnparaie rent,

FV-g1.0d4 Special init Taspections

'Ihl:n:_ maybﬂd:mmuﬂmaﬂlmﬂmhﬁﬁa] and annual ingectioms which require the
Housing Apency tn detetmine o umit's comphiancs with the HQS eritera, ax follows:

a. Written, or cral complaintsirequests fom parficipating familics, memars, ar ather
sevttees Togarding the unil's condition or lack of maistenance and servicos by the
responsible paries; or

Muntdpality of Lan Piecres Flopsiog Agency Sectiom 8 Admintstrative Fln & Crocedeores: Macch 2007
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. Onner gtz 0 dederonne: 113 vl (53 qualifies [or podeniisl pariction, such
preliminery inypeclions muy nul be considered a9 substilutins Tz reguiresd imtiad
inapeetions that may resalt front the submission of & Reqoest of Lease Approval,

FY-21.405 Eoquired Actions After Completed Inspestlans
A [nitial | napections

The followitg requirements apply o rosolts of ingpections performed in coonection with an
inftie] EFTA Tenancy. I the inspeetor has questions abmi the adepuacy of cerain jtems, these
izgues will e discussed wich the famdly,

11 I the Housing Aprncy's impection reveals that fhe umit mests (he applicablz HOS
ctliedia, the Housing Appncy may poeceed with the odher necessary detcrminations, 2uch
as rent reascnableness, proparmtion of HAP Contmel and approval of bewe, ofx, The
Secting 8 Housing Representative shall notify the ewner and Emily of the mopocion
meouliz and may send the family 2 copy of te comopledsd form,

2 if the Section & Inspection reveals HIZSE viodabons, the Elousing, Apatcy shall notifi the
ovmer amd the family that the 1m# may not be kesed under the peogaton wntil all
deficiencies 18 cormeeted. A woitien Jist of the deficiencies will be foreerded to both the
owmnor and the family wifl & prescribed time period for corrective action (10 =0 cslondar
days unleas there are extonoating ciroumatances)

3 Al the lime of re-inspection of the failed wmit the Szction § Inepector will re-mspoct a1l
thoese lemm that wese cited in the original deficiency notice, Showld the unit pass (e re-
inspection the Section & Inapoctor will docomaent the file ancordingly and promptly notify
the Housing Representetive of the need in0 precede with the other required lease-op
activilies? Shopld the uait [zl e redmpection the owner and famity will both be
nctified et fhe uoil will oot be w-inspected omder the initia] TFTA and that the famity §s
to comtimae thelr search

4 Neither ihe family nor the owner is entided tr an infirmal Teview of the decision to fail
the 1mit for pon-corplimoe with the HOS.

B. Auroal [expections

IF'the ceenpied unit foils ROS; of is otherwies not in compliance with mmoy otbar provisions of the
Hﬁfﬂ'ﬂmﬁmt.ﬂnﬁa:iiunﬂInﬂtmrmﬂ!imm:ﬂiﬂc]}rmﬁﬁrdwmuﬂh:dnﬁuinmim.in
Writng. TU iz ot the responsibility of the Soctinn # Hordny nspectar to propanc detaited renair
Epaclﬁ::lmuum Tha miice will deacribe the deficiencies which aw in violation of i JI0S8 md
requice: that the: copditions be coarected within 2 Hme period spocified by e Soctivg § Inspodor
mh:dﬂmindh?ﬂmﬂmmaafnﬂm

Sunscipatty of e il Hovstog Aeney Seevios 8 Adarinistrative Plan & Procedozes hend 2007



1.

2,

3.

Al

A

Page |101

[f there are serinas deficiencies that presont 2o romedeaile danger to the bealth and safory
of the fomily, (e.p., #xtheust Qe fiam hoving myaten) the Housing Apeney e res the
owocr o tenart (o be deteomined by the Inspecior} abate the hazamdms coadition withm
it more thon 24 ko, If the awnentenant docs oot take the reyuired sctions within the
2 bor Ume period, assfstane: paymonts will be obans] mlil swh thne as the
twhet e nat correets the deficioncie,

In the event the "emergency" repains are ool comypleted within 2 maimmm of 72 hons (o
less if s0 prescribed by the Thousing Ageney) the comtract will be lerminged.

[f the repairs 1o be mede by (he owner/tcnant arc made within the prescribed e fame
the HAP will reaurne s of the date the deficicncies an: [ully comected. The Housmp
Apeny will not make paymemis for the pertod e nit wzs not in complience and the
oamiertenant had been nmtified, in writing, of the start of the abaterent period,

f theee ewe other deficiencies theat do not 2ffect the heallh o safsly of the nocopantz, &
determination of whethor the oowper or the teoand™s family must make the repoiny will he
made, In mither case, The swrst of tenant must cormeet the itoms within 340 duys or fess,

The time period for comrective sclion will be spaclfled in te Housing Agency's notice I
the ovmer, and such fime frame witl be dependent opon the bvpe, nahore, extent of the
repal ra b be made,

If the omper of tenani does not take the requited cammective acton within the speeified
time poriod, the Hrasing Apency will determine if o extension af time is waranted
depending 1upon the namrs of the reqsired wodk and oy exlenvatimg ercumstAnnes,

Tf ag exlension i o gremicd, the Hoosing Apeticy will eilber abate the howsiogr
asslsance poyments or terrminate e AP Coabmet,

Il the HAP Comiract is terminated, the Housing Agency will dstesmmine whether to reisms
e fmily's woocher. IE the unit deficienciez, which resulied in the iermimmion of AP
wore tenenl cuvmed the famdly may e tettiinated foom the oo,

I the cwmer fails 0 meke sy owner-required tepairs and the cwner has a history of BQS
non-coampl iznce the owmer may be beoved from futuradeontinesd propram poficipation.

Dmmgtheymudwmnmmmlnhmrehemuhtud,ﬂmHmmgﬁgmnmﬂmﬂm
teyunt of itg respomedinbity o pay its share of rent to the owner and will advigs the ovmet

ﬂﬂl:{:hnzﬁmmtnfﬂnwmnmm [or Iconination or other adverse acon apainst

Muniielgality of Las Picdras Hoeslog Ayency Section 8 Adminierive Flan & Propoduter. barh 20077
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fif.  Section # Housing Reprosentatives will ve-ftupect the unft t enee that all HQE
chelfciemcies have bewn torrected (a) ax of e date of the scheduled fospection, #d (B
prior to approvel of amyr anmual or special rent adpusment

. Special Complaint Ui Inspeetions

If problcms similer o these diseussed in the preceding ssclions are disclosed dunmg A special
mit inspectivn (2.2, perfonned az a meaalt of & complaint fom be fnily, semecr, oo et
gratree), the same stepe chall be taken by the Housing Agpeney, a5 cvtlimed i the secikms above,
155 BpPTPTIare, :

Tf an anmal ar special inspection reveals thel & wait or Wildng hes sevious of life thrml.v.j.ninﬂ
deficiencies, the Housing Agency wikl se-inapoct other unils i G tuildmg Imsb:i wr Soption 3
axvisted families, even thouph annual inspections of ks URits s pot yet requized,

. Inspections Which Revesl Tepanl Nom-commliaores

i an anmal ot speciol inspecion reveals tat a walk i no konger in a decent, safe, and sanitary
wordition Ao, 1 the applicalda HQE criteria beenose of the tmatt’s Jack of meintcomice,
the tenant is responsible for taking appoopslxie action to correct deficicnrics. I nddition o
notifying e tenant, in writing, of any deficiencies and coersctive action required, the Section §
Housing Representauve shall alse advise o the possible conscgpences of non-complimee, [£1be
onmer of Tlowsing Agetoy is unable it ged compliance from the family, the Housing
Brpresenmative shall cither abac the HAP poyments or temionle (ke HAP Conttact and the
fomily™s howsing wmachor.  TF the family romaims in ooccupancy the fomity will becous

voapnzible for the [l payment of e reot mmd the aessted Toare agreemend shall aiomaticalty
ierindriate.

¥ -51.06 Texrmimztien of Paynsents wad Coniructs

II" b Hou=ing A pency finds the owoer or tzoent in comimned non-contpliance with the 08 hoth

parties will e sant Adwisie written notice of shatement of HAT andfor tectsinatlen of the TIAD
coniract

When il bes heen determined (hat o onit fails o meet e HQS and ihe oenertensmt hes feiled to

correct the failed iterns within the prescrbed tme fame, tha housing assmtnes prymeaot for dhe
rmil will he abgled.

The: wbateonent will contiie wnti] all Griled ibema hase: hoen eompected or for 30 deys fiom the
datz of ahalesnent | whichever it the sardier.

The Homosing Auemey will re-inspeci the abatod units as soen 45 posvibbe sficr the date of the
owner's cefitsct with the Hinsing Agency @ repor;, the completed wmk

Wunicignfiry of Las Piedrms Honslng Aganoy Sediom B Adminditmihm Pon o Troceduree by 2007
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‘e akbetemen will end if it 33 confirmead at the me-inspection that ull reqoeired repairg have been
satisfactorily accomplished  Omwmer or tenant's failurs tn make required repairs durmg the
nhulement period wall fecubt in the issnames of the 3-day motlos of wrmimemtion

Rhile (he tErinivation notice is merming the abatermem will wmuin in ¢fect  Omce the HAP
Cotleact is teeminated # will nol be minstard for the sam: [amily, gt the same wndt,

The participating [utnily will he relzsued 8 Youcher oo allow for 4 move with continned
assizianee if fhe HOS non-complionee was solely relabesd i the ramer's ilure w858

If the topairs arc completed beluve the cifcctive date of the tomination, the lemmination woTk
can be rescinded 1T the tanamt chooses 1o stay in the mmit

W. GBROUNDS FOE BENIAL OR TERMINATION OF ASSISTANCE

The Housing Apency may deny assistrmce ke an applicant or terminate mssistods fir a pErticipant
family becsase of e Sinily's 2etion or failure to acl. Grounds for denial or emmination of
sagigtance may include violelim of obligations wndec the peogrmm, prier eviction from public
henizing o1 prior ErRination of voucher muvistande, & debt to the Howiog Agency ot anméher
Housing Apeney o conseclion with the Section 2 o pubilic hoasing mrogrem, &d drog welated or
vinlent criminal activite. [24 CFR ﬁ'EI:EE 853-353) The Tlowving dgeacy witl wesinare ULIP
Loomeason or stippiaied e 2 O PR GR2 L3 [ iAe cvent B0 rigee ars Rseieieny fmotlinge ol
o HT R The Boagsing Laeac) weid gordi fnoweiting e inaafoed eond porticipant en i doie of
CosctieiIng o ferginarian (e e oGy Amenoy seautn agficies Tl of Seding o
Vg el o {mnur me e tnoRIs B IR Ccivess sl o fone mor Chomened

X MAHA PFOLICY GOVERNING

The Housing Agency has 1 Policy of Zero Tolommee for “Lruy Malaved ;e Vinlent Crinmnal
Aciflty®, 1 thes tenant, aoy member of the tenant's housebold, oy goest or other person onder
the: tenemd's control copages in (8) any Criminal Activity thet hrentens the hesbth, safety, or dpht
of the peaceshle enjoyment of their meideot By poraoms residing in o aexr e participanis
resident. Phup reluled Criminal Actvity means the Mepal momufactme, sle, diztribotion, uae or
possassion with imeet o o Boturs, sell, distritets, or 132 of eonolled substance as defined
in see. 102 of the Comtrolled Submtancs Act (21 U.S.C. 8807). Tenent and persons of the age of
majorlty Lisled in the tenarts' bowschobd engroes in one ood ooby one such =ct of Criminal
Selivity ahall be canse for termination of Assisance, and eanse for refusal of stbesquent hoasing
afipicatioms for & period of three (3) yeam  The Municipelity of Las Pledras Housing Agency

tiay abilize within reperd b federal or Jocal prelimences its available voucher Honsing Agency,

o7 amy sweh Heusing Agency/ossistance mads availatbe throweh HUTYs nationat poel of subsidy,

tir sl porsons who are cooperating with a fedwl, state or local lrw enforcement insestigation

*unicipalicy of Laa edran 1Toazing Agency Section B Admlnerertvs Plin & Procdure: Marh 20697
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imvolving dmg-relaed eriminal achivity, and when the epplicat of participant 5 wnder a theest
arsipmnent and recomrnended [ne telocmion to minimize or climinate the potentlal for harm to
the family,

Wvinivigabity of Tas Flodre Hoosing Agenry Secton 5 Admimistrativg Plin 5 Procderes: Mazd 10607
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Y.  INFORMAL REYIEW OR HEARING ON AGENCY ACTION OR DECISION
|24 CFR 062 554.555)

A fomily who feels ndversely affecied os u resull of an agency determination is entitled to an
inforstal hearing. The request for an informal discussion must be filad in writing within fourlesn
{141 enlendar days from the dae of the written notification of the Hosimg Agency's aclion or
decigion.

Under the Section § program policies, the Housing Agency is not required o provade 2 bearing
for detormimations invelving sdministzative discredion, peneral palicy 1550es OF class gricvanoes,
utility atlowance schedules, refiesd to extend or suspend & woucher term, refissl to approve 2
pew ledse, noncompliance with the H(YS, or exercising of not cxercising eny tight or remedy
againet the owner under the HAP conkret, [24 CFR §9EZ.555(h)}

PY-31.00 Informal hearimy for partlelpant (24 CFR §981.555)
a} Fhen hearing I8 redlifred:

1, The Municipatity of Las Tiedras Housing Agency »il ghve 8 perteipant’s funily
en opporamity for en mforme] hearing to consider whether the following PHA
decisions relaling o the ndividual sircurnstinees of a participant’s family are in
accordance with the law, HUTD regulations and PHA policics:

}) A deteruination of the Family's srmuel or shusted income, and the vse of
such income to compate the Hmning Assistmoe Payment.

i} A determingtion of the appropriate wtility aflicevance (i any) for trant-
paid wtilities from the MILA uility allowance schedule.

iii) A detcrmination of the family mnit size inder the PHA suhwidy standards,

v} A determination that a voscher moopram family iz residing m a it with a
lazget aumber of bedrooms then appropriate for the Bandly unit size undes

the PI1A subsidy stendards, or the PHA determination to demy the famihy's
request for an exceplion from the standards.

¥) A detormination 10 ferminate sssistance for 4 padicipant fomily becanss of
the farmly's motion or faflure to ael (see §982.552).
¥i] A determination t0 lvminate assistance hecanse the participant family has

been absent from the assisted umit for Innger than the maximum perind
permitted under PHA policy and HUT ralca.

Municlgbity of Los Plodras Homlng Agency Seotion § Admtntrmae Phn S Froordmess Maseh 2007
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2 In the cases described in peragropha {8 (1) Gv), (V) and {vi) of this scetion, the
FHA will mive the opportunity for an informal henring before the PHA terminates
hrreging ussistance payments for the femdly mder so oetstendiege HAP Coolract,

b Norica fo fomily

1 In the coses descaribed in peragruphes (a1} (i) (i) and ii) of thiz scction, the
PHA wilt otify the tamiby that the: family may sk for an explanation of the Tasis
of the PHA detcrmination, and that if the family does not apree with the
determinntion. the fumily rmay cequest an informal hearing on the decision.

2. In the cases described in paragraphs (a)(1) (iv), (v) and (vi) of this seclion, e
PHA will give the fammily prompd writken nodice thal the family may oqoost &
hearing, This wotice will:

i} Contain a bricf statement of reasons for the decision.

] State that if the family does pot apree with e decision, the family may

il State the deadlines fiw the farily to0 request an infommal hearing.

ch Expeditious hearing procacs. Whese 8 hearing for o partitipant’s family iz reqnired under
this section, the PHA will proceed with the hearing in 2 reasonsbly expeditions manner
Upam 1hes request of the family, {ie., 3-5 woding days)

) Partisiparnt's Hearing procedures

1. LHeegvery

i) By famnily. The family will be piven the oppomionity to examine before the
PHA hearinyg: dny FHA dornments that ore divectly relevant 1o the hearig,
‘I'hl!-fﬂ.lT'l_ﬂ}l will previde roquested copics at the cost of five cots per page
paoymble in cesh Bt the office of the Cemral Administetive Office of the
Muniipality of Eas Mledeas Housing Apency. U the PHA does not meke
liTEk!!{:lﬂ:fﬂﬂﬂﬂﬂﬁbi:fﬂrmnﬁanmqmﬂnfﬁﬂfmih.ﬂm
Murdcipality of Las Piedms Homsing Apeocy may wol wly oo the
docanent at the heatdng,

1} Erﬂl-_"a The HA bearim: procedurss do provide that the FHA must be
gwanﬂr::nppnmmLIyM:mmiucﬂPHﬂuﬂimhcﬂ:relhePﬂﬁhmﬂng
eny family ﬁ}nmn:msﬂmtmﬂimlfmlﬂmmﬂuhming_ Thz PHA
mugh:ujk-mdmnupyanymhdumma:ﬂ::m&mme. If the

mnmwdlm%sMWMEMWHm&hﬁumm
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family docs not make the docoment available for exsrmomdio o veqoest
of the PHA. the family may not rely on the documend 2d (he hearing.

ilip  Trcoments. The torm “documents” ncludes recerds and regulalions

Representation of fowily. At the family’s own expense, the famih may be
remrederied by 8 lawyrr or gther represeniative,

Hewring offlear: Appoivtment and Housing Agency.

L The hearing may be conducted by any person or persons designated by the
PHA, other than & person who made o approved the decision under
review or 4 subordinate of this peson

i} The person who condncts the hearing muy mgmlata the conduct of the
hearing in accordance with the FHA hearing procedures,

Evidence, The PHA and the fumily muoxt be piven the opportunity to present
evidence, mnd may question any witneze:, Evidence may be congidered witheut
resard to wdmissibility under (b pules of evidemce applicable to jodicial
proceadings.

Tssnemce o decision. The pomon whoe condects the: bearmgr st isse: 3 nmitten
decizion(s), stating briefly the reasom(s) for the decision. Factnsl determimations
relating to the mdividual cltoumstanezs of the fundly shall be bagcd on a
preponderance of the evidenes prescmted st the hraring. A copy of the hearing
idesision sull be firmished within seven (7)) workdng dava to the family.

Effecs of dacision. The PHA 13 not boond Ty & hearing decision:

1]

2

Concermng g matter for which the PTHA is not required to prowide an informal
bearing onder this section, or that atherwice exceeds the Housiog Apency of (he
parson conduweing te bearing under the PHA heiring procedures.

Contrary to HUD regulatiens or mequiremomts, or othernise comtrary Faderal
State, or Local laws,

If the PHA's penezal comnsel determines that 7t is ol bowmnd by n hearing decizien,

the penernt eonnssl must aotify the family within seven (7) working doys of (he
determination, end of the reazons for the detrmination,

Munlcpnliey of L Fiedras | bowsivg Ageacy Section B Adminisretie Pho & Procedures: March 2007
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I L5E OF SECTHON 8 VOUCHERS FOR WITHNESS RETON A TION PIIRMHSES
1. 104134, 110 Smt. 1321

Seceion ¥ Rental Vouchors designaied by HUD fr the exclusive purpwee of providiop for
families who heve coopended s witnesses in efforts to combat crime in public, Indtn, and ofher
assisted houging, including Section & Tenam-Baged amaisted howsing, will be amsigned congsient
vith the policies and procedires prescribed in LD Notica M6-83.

The hunicipality of |.as Piedras Housing Apency may mitize its orm voucher funding for this
RHINGE [WMIRIBE (o A Cake-try-cans aia opon apprrval of the HUER Regional office.

n a1l such instance. the Municipality of Les Piedre: Howsing Ageney mey maintin the enant’s
filex, of these families sepamibe from e remaining tonamr filcs ard under » Lotibons namme o
easiire the eoafidentiality and secarity of all auch families. Theae files vy ba nwatntained o the
office of the Mmaper or the Office of Genetal Crutese] of the Municipality of Lom Pledras
Iousing Agperny,

A4, USEOF SECTION § ASSISTANCE TO PROMOTE HOMEQWNERSHIT

Sectim 8 Howsing Chodoe Vouches assistance muy be wnlzed fo promnois homsownership
opporimities mder & Leate-Purchase Agregment (LEA), upon appeowal of the board of Homsing
Aulheniy bo adopt a Sectien & Homeonnership Program.

The LTA i Ao sgreement betwecn an owmer and teneml of + remal unil that gives the tenant the
epporiunity b purchaze, The owner mery offer cither an eption or ae oblipetion to merchoss

The Housimg Representalve mnst review the LPA for

(i St reqaired provisions 08 for emy assisted epancy; and

(i} Reasonableness wf rent in comparison 10 the rent for other comparible, mesedsted wils.
Tar this purpose, comparabl; rent tay oot include any value of increments) increass for
tenant's mghl do porchase,  The et to owner mus be compamblc to wnits withoul @

TRA. Addisionally, the tenant may not pay eny smoont in excess of the established
lemant’s font bo the oames 23 3 Gomditson of ocoupancy wmder the [LPA.

Appeoval of the ik, the legse, ood the lease tarms will e itxda it decordane: with the foemnl
ErOgFan pequirements, including HOS,

#eciion & assistemee terminates when the [imily takes e to the unit

Mml:l....hp.-r:--mhla-mrm@umuﬂmmmhﬁmmm
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BB. LCONDUCT OF ANNUAL SURVEY OF UTILITY SUPPLIERS

The Munisapdisy of Las Piedras Howsing Ageney will ondertake an angual sirsey of bousk utility
purplickt,  Badd sovey will eotmblish e necd to retain, morcase amdfor docrcase Tonant
alleamnces based oh a review of aree retes and coosmption.

The survey teilis will be foomatted end snbmibied 0 the Mumnicipalitr of Las Picdres Honsing
Apency Board of Heusing Agency with seaffs recomneeadation,

Whother fhe allovvinces remain the same or chenge, an sfloaarce rhedule will be pubbished
with B crurent date.

CC. EQUAL QPPORTUNITY REQUIREMENTS

The Honesiing Ajreney will edminister 5 programs in 4 sot-Bactirmdratory mamer. The Housing
Apency shall not peovide Jigparale servives o trestmen o sny applicant, partcipan: or owmer
based wpon poce, eolor, treed motional oripin, sev, fodlean, or fomifial satws. The Bmsing
Ageney shall comply with all applicable nrovisions of fderal, staie and Iocal fair hkensing lawes.
Further, the Howsing Ageawy alfoms its ongoing complivee with poo-disciminmion
TEquiTERKats puverning meisted hoosing, [24 CFR § and 24 CFR §8].

ND. EXPENDITIRES VROM OPERATING BEFSERVE

A budget iz peepared v the Howsme Apency for expendibaes from the Operaiing Rasenve
(Bcctinn R administrative fees [fom priar years) Tor other housing purseses coch fiscal year and
appruved by the Roard of Hoosing Aganey.,

FE. SEVERARILITY

Iif any nle, s::r:ifinft, sentence, clawse or phrase of the rules and regulations or iz appliention to
LI PRSI BT eXrcumetimes of froperly i3 beld 10 be unconstiontions] or invalid, the remstning
portions of these miles end regulations or the applicatian ol these mibes and repifulions to othar
FETS0NS. 0r CiTClitmstances or property shall not be mffectd, The: Hesing Agency berohy dethares
that il would hove adaptad these rules md regulalms, and each and every rule, section, sombcnce,
chzuse or phiase thereod, imespective of Bio fact fhat EXTY OiE Of more of the e malen, pactions,
senlenres, elanses, ¢ phses i3 declored wnoomstitatiorsl or Imvalid

bdenriclpadivy of Lan Blecbom Flomadang AgerorFroion 8 Admintemniee Plin & Poocednres March m
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F¥. BEFAYMENT POLICY AND PROCEDLIRK

Repuyment Agreements may be wed to modify the trma (pedodic ameunt and tming) of
delinguent amoumis owed, The circumetancea under which repagment agroene D Are anuﬂ?ir-.lﬂzllle
se undes the dizsretion of the Section 8 manager as long s e family meets the beaic ﬂJj.EJ:bJ]Jl}'
poquiternents, as slated belew, for = repayment agrocmant. The Bectinm Emgn’wﬁllt!rmd
apeimed 1he indizcrimingte wse of (hese agreemonts s they can booame an ohstacle to timely
¢olloctinn of monizs due emd owing the Housma Apency.

FFF41.08 Porpese of Repayment Agreement

Ampa}mmlugrmnwtmmmhguﬂyﬁrﬂhgmmmadnﬁrmmmﬂthe
Municipality of Las Piedres ITousing Agency imder which the lenewt mreed o jey currenk font
pod g 5 4 f¥ir amomon delinguent e o cherpms gt the
The Muricipelity of Laz Tiedras Howsing Agency, [ its pant, agrecs not to termmnate: the bease of

the deliwquett tchamt for nonpayment unless e tenart breals the lenms of the ropayment
APTCCTICT .

PFF41.01  Eligibility to Enter into & Bepayment Agroement

A tenot i3 elipfhle to eeme a cepayment aFreenent when all of the following condittons aes
L

a no othcr ecpenvment agreamear (s in force,

b amy repuymoent apreements executed within the past 17 mootha heve been Fully astislied 10
the manmer prescribed by the agraetment,

(3 the tenant has oot boen delinguent 3 tirnes within the peeceding 12 month pemad,

the repoymemt agrecment i requestod within the 14 day delinnuency memedy pedod
whick iz concoment with the uening of the 14-day notice (fis reqoirement may be
waived if the tedant cun mrove that befsbe was physically ineummble of requesting this
apreement during this period of time tormaph po fault af Beher owm),

c Lhe temani is pod Lnder eny actual or penditg eviction peoceeding,

L thare &fe no carrynver bilances from the previous month, end

g the rcesan for the reqoeat for the repayment agreament s valid and is fully substamtiafed
arit doaumsenlef,

Mimicigalicr of Las Fieds Honsing Agetey Section B Adminkratire Plan & Procsiems Mardk 7007
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Oetverally, these agreernents shoald be restricted Ly Glenr cases of bardehip fe.g., death i the
immediate fatmily, serlons (lness of tenantlease bobder, fost or stolen benetit clt:nb‘pag.ml*mk‘_,_au
whexpesied Mmicipatity of Laj Fisdee $lousing A pency chope that mecoeds the tenant'a ahility
{opay oo sum}. The Seclion 8 supervizor shalt decument tha reagen for sranting exch reqess
far & epRYMCNL agresroetl,

PHP-§1.02  Terme of Repayment Contracts

The mirvemme thration of amy ropaymont agrecaee thal tha Se-:linn_E TR MY APproTe
ghall ba 12 mantha, Tnglosive of the month in which the dewm peyment s made.  The terms of oll
Municipahly of Las Pindmas Housing A geney repeymert comtracts shall be as follows:

Balmee Pue Paymem Bue

3265100 23 down coid 525 per month

F100 K500 Z5% doom md pelmce within 11 memthe with
minirmurn payment of 535 month

F501-F 10 25% domn aod halence within 4} tomibs with
ity pay e of $5 0 month

0y 25% down and balance within 1] mooths with
minimm gayvetd of 575 marth

When the dewn paymont required cxceeds 125, the Section & SUPSIVISOT TOEY Qe

wrengennants resulbing in the peyment of 1 purtion that cxceads $125 in squal insalments over
o two month peried.

T¥F-31.83  Preparation ta Negotiare a Repyment Agreement

witebier the toant's rent was comgnited cotrectly, whether the tepany je emtitled @ some indarim
rethiction in rent not yel panied, whether the tetemi whlity allewsamee sohednle bos been poviewed
willuo the past yoer ax required by 10D regtlations (24 CFR, Part %65), or whelher the onam
nmght T1e emliticd tn 3 rent abatoanent becase of docomvepted conditinng hermedmma of Tife, healb
ot satedy.

Amy ol these sitwations mipty reduce or alier the smmt delimquent {or climinae fhe
detinguency) s all theee possibilities mst ha chatked befie mecting with the tenant. 1 any of
Iﬁmmmli&nnsmprmntmdnmamduuﬁminlhemmnfrmtwchmgasdm.m

ediumment i3 to be made and amy reniting pent cradil shall be spplied raroactively to the tine
thet the circumsanced anoe,

Thr Beclion 8 supervies's fils review shoul abse include an examinetion of the Eoames

Munlclgalier of 1 Fredres 1 baissiug Apeony Sectinn § Adminisrarive Pl & Procdier Wk 2007
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paymeme higtary, any pending cviction actions, special cirmumstancas and income, The Section &
superviznt should Be Shoroughly familiar with the specific tenamt's ciroumstances and be aklc o
fully document the teneni's eligibility and sufficicncy of justification for n repsvinent agrecment.

PFF-§1.04  Nopofiafing a Repryment Agreement

Omee the Section § manager has determined that the tenant is eligible the panties wikl mezt to
address the tetma of the agyeement, The primary topics for the negofiation are the down payment
it the armount of the subsaqpent monthly payments under the agresment. The nogntiation shall
be carricd omt in & profescional and fon-threatemng meanmeT,

The Section § supcrvisor should atlerpt to shorten the durstion of the agroement by seking the
larpest down payment and subsequent monthly puyments that the tenant can afford.  Under 0o
citeuramnces may the Secfion § manager apres tn a teom that is in excess of 12 months or which
requires & down payment of less than what is specified by the Muicipality of Las Piedras
Housing Agency policy.

The Soctiom ¥ supervisor shell emphesize to the tenant fhat the repayment aprsement hoing
neprdiated must be paid off in full and n eecordence with (he terms before the tenant cam be
considered for any other repayment apreament, The Section & superviaor shonld alao inborm the
tenant, that fathmwe to abide by the terms of the agroement will be grounds for teommation of rental
assizinnee for amoumts dus and owiny the Housing Apency,

PFFH105  Exccoting the Repayment Agreemant

Wher the terms of the Agreement have bemn scttled, the Section 8 Houging Fenmesentative will
complete the Repaymenl Agreement for approval wnd sipnature of the Section 8 supervizot. The
form will thet be explained to the tenant and both partics will sign it in the appropriate places.
Tww copies of the exemuted Agreement will be made md Fiven io the tomnt. The supervisor will
place the origloal of the agyecrmont in the tenent’s flg.

The Section 3 suporvisor shell provide accounting wilh the pertinent information from all
executel repeyment aprosnvants,

G Family Sclf Sufficiency Brollment

The Mumicipality of Tas Predms Housing Agency will enroll Bimilies a5 required and crmsistent
with 24 CFF. §984.105 in the Family Self-Sullidiency Propram (F53), to promocte the
development of local stmtegios, itteprate mroprams, and coopditute public end private resoorccs
10 enuhle low-income farmilies to achieve sovnomic independence and selEsufficiency.

Unger the PSS Program, purticipating families will emter into contrecis with the Musiciolity of
hmﬁndmsllmmnghgumﬂuulfmtﬂmmfmndnmﬁmﬂuhmgmmﬂingmﬂ
other forms of assistance while living in assisted housing.

dunlcliedite of Lag Predms Henwdng Ageny Soabon 8 Adahalugive Flun & Frosoditbes: Wiarchy 2010
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The TS5 peoeram will limit the incrsace in rent payable by very Lncdneome fomilies dee 10
increancs in eamead inoome, The eocess will be used to fd &1 cazrow savings accoum thal is
avaiiahie tn the family upon swesessfiol complation of the progrEm.

Munwipulity of Lae Fed: Howbig Asoncy SecHen B Adminiemanie: Bun & Proosdimes Manck 20607



Page |114

TABLE GF OONTENTS
SAMPLE FORMATS FOR ORTAINING WRITTEN 0K ORAL THIRD PARTY
: YERIFICATEONS
APPENINCES: Fage 8

A, Lraployanent Tncome: AZ
b, Military Eyxploymem A3
ik Sncaal Secundy, Penstons, 551, 550 Ad
N, Unempleyment Compensation A3
I Pubkic Asaistance Ab
F, Alirnony o Child Suppeort AT
. Mot Tnecme Frodn a Dusiness AR
H.  Regnlatly Pecuming Cash Contrituiions Al
L Family Ags=m {Comnt) All
L Family Asseis Disposed of For Leas than FMV Al
X Imeome from Sale of Property Pursoest 0 a Porchase

tdoney Mortgape o Similer Armangement All
T Brotal Tneonns foom Property Mz
M, Fufl Titne Stndem Status AlZ
N, Child Care Bxpense A2
3 Medic! Expenacs All
8 Heed [ir A Lerger Tt Dure to Hendicap Ald
43 [undicapmed Azslspnee Exponse Ald
R. Fumity Type 20d Membership in Famdly Al
& Local Prefirences AlS
T. HendicapTrzability Strtes Al
. Criien/Eligitle Tonmipeamt Staug A22
. Requited Warning Statercnt fir Each Varifloation Fomm A2

Munzipabry of Lex Plubms Howeng Agerry Section B Adminkartie Pan & Frocethmee March, 2007
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Appendiz §: Semple formuts for vbieining weltes ead/fr oral fkeird party verifications
A, Empleyment Ineome.
1} Fedeyvemn Informvanon 3 Verify wiith Thisd Partn
] MNommilitary croployment
(1)  Dhatetirt conmploysd
(23 BASE PAY RATF (Uirces) (cheek one)

PerHowr§ _ ;ORporWeskd ~ OR
Por Monih & .

Dawe presett mateeffective

Fxpecied Avezage ITous 1o he worked durimy pext 12 calendar
menths 4l Base I'ay Rate:

Per Week or Pt Manth

(3} OVERTIMEPAY BATE

Per Hour % .

Fxpocded average mmber of hours to be worked pey week during
next twelve calemlar motilhs heaws,

i4) OTHCER COMFTEMEATION NOT INCLUDED ABRCOVE
(Speclfy for Hooelng Apetiey’s, bonuaes, Hpa, et

FOR e

Per

{3) TOTAL Anticipated Base Pay Earmings for lil:.m:'.l.'t 12 mlender
tvmiths '

TOTAL Amicipated Crrertime Earnitips for the et 12 celendsy
ricHLthe

() Medical lnsmence Premivmn Tedncisd O any)  (Cureently,
applicable ta elderly familics only)

Munikrality of Las Ploder: Hoing Apency Bection B Adminigotee Fin & Procedores: Manch, 2007
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n} Thare of Hire

B} ki of Temmination

<) Lagt Day Actwlly Worked

d) D you anticipate rehinng this employes? I, Yes, when

) Will the employee roccive additionn] paychesks for Werlomen's
Compensation? If YES, provide the name and address of the
company thrph which this can be verified.

fi Tz emplovee eligible for wnerployment honefits?

gl ot Severance Pay Amticipated for the next 12 monhs.

3] Arcaptablc forms of venfication
a) T ermination of employment verification
bl Letter from cmployer stating dote of termination.
) Letter from en Hoosing Apency peoviding  unemployment
compensaten stuting that the individonal’s eroploymend terminated
une] bl unemtplagrvent heneftis will begin

. Soipl Seeurity, Pensions, Supplementary Security Incame (551}, Disability Incorme.

This paragraph i3 not suppesting that Section § Housing Representatives group verifications of
these different sturces of intome mito one verification. Section 8 1louwting Representalives nsay
hove to adapt the questions, depending on the soarce of income being verifisd. This paragraph
nrovedes supgmsiions on the types of questions that arc appropriste to sk 2 thind perty.

MOTE: BUD anticipates that the Socia! Semrity Administrasion will be terminating its thind
party verification service in 1996, Until thig heppens, the Housing Arency will contimie to use n
third porty verification that is acoeptable by the Social Scourity Administration,

1} Relovant [nformation te Verify with Third Party:
aj Mame of Oripinal Arrooitar

b Pension Clamm Number or 83N of Parsont Receiving the Pension
Claitn

c) Clorent monthly gross amount of pension or anmity
ik} Dednctions from grozs for madiey] meurrmee prominnms
e) Dtz bencfits began

Wlumlcipaliny of Ear Medras Housing Apency Seciinn 8 Admministmatire Pl & Proedores: Mycch, 2007
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¥ Effective dote of corrent amoutd

El For ansuities, ask: THd the mdihvidwal invest in m annwity? TF yes,
what is the smount invested? Does the individual receive mular
payments? When are they received (monthly, annuslyy?

hy  Fer poosions and mowibes, ask: I35 {he individual roimbursed for
medicl costsT

i ¥or socinl secumily, ask: Has the monthly payment been roduced
for overpayment of previous benefits? H so, by how much?

) Acceptable Torms of verification:

2y Denelit verification form complcted by Howdog Agenicy providing
the benefits.

b Awerd or benefit nofification letiers prepared and signed by the
vulbonwng Housing Apency. {Since checks or hank deposit slips
show only net amourts remaiming after deducting 581 or Medicare,
they may be wsed only when awend latbers st be obtained.)

D, Unemployment Compensation:
13 Eelevant nframation to Verify with Third Party:
[a) Grrogs Weekly Paymeal
th)  Sate of [mtial Poymem
(c}  Duration of bewefits;  weeks
(d)  Isthe claimant eligible for forther benefits?
{g)  If Mo, what is the dete the benefits are terminated?

2] Acceptable forms of veriBeation
(m)  Verification foom completed by the  unemplovment

competintion Hoosing Apeney.

Musizipihry o Lz Fiedms Hoosing Aseaor Sectan # Adminlitases Plan & Prove]imee: March, 10407
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by Becords form uoempdnyment olfice staling parment dases
ard amoumis.

E.  Public Agsize=nee:
1] Relevant Information to Verily with Thivd Purty:
(r) . Bumber of Members in the Fumdly

(b}  Memcs of the children for whom benefits arc rezived
their 2acial scoumily numbers

(¢} Diateof initial Assistance

{1 13 Tecipient cowersd by Medicaid? If wes, What s the
edicars spend dovm amount?

(2)  Dwoes the recipiem mest hister spend dewn each perind?
(0}  Whatis ez Rate per month, under the follewing yranl?

(g} Aidtw Familics with Dependent Chitdron
(i} Ceoermnl Ascistrmee
{ifiy  Supplamental 9ocial Security
{iv]  Ofer Assimmoce - Type TANT

i)  The ollowing question appies only 10 "as-paid™ states
orly: Ammunt Specificalty Desipnated for Sheltar and
Uilimies (Thie 15 the Meximum albvoeanca for Bem and
Unilitiess}

i) The Granl Is increased by the following Amonnts: (Specily
jribishe o)

emphryment [weome 5
child care aliowance %
At spaTtating %
{Hher L~ 3

(]  Thegrantis rduced by thee Following amanis:

Alfmozy $
Chald E‘Ltppm $
Qther {specify) %

Bunicipeliny ol Las Tedas Housing Apency Sertion § Admiittorio Pl & Procedumes: Manch, 2007
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073 I there aty Gung el that will infleonee the amomod of the
yrant? [T yes, speelfy purpose and amount.

(k)  Hasthe mumihly payrment been reduced for Ovetparment of
provions beneins? IF so, by how much?

(h TOTAL MONTHLY GRANT §

) Accepiablte fooms of verification

a] All Welfare Programa. Welfare [lousing Agomoy's writen
gafements 2= 1o type end oot of assistance Smily i&
now receiying, mnd amy clempes in assistancs expected
dormg the nexl 12 meriths,

[13] Additione] Informetion for As-Pawd Programs:
Wilfare Housing Ageney's written schodule or sistemert thet describes bew the "#s-paid”
gyslern works, the maxlroom amoud a Banily mnay receive for shoehter and utilitics and, it
gpplicable, any factora wecd 1o ratebly eduee the cliomt's praod,
F. Alirnony of Child Suppar Fuyments:
13 Relewrart Information to Verify with Third Party

a) Amound of aliraoty of child suppord bemg provided #o 1be
farnily

B Will such smords be terminated within the pei 12
montha I 20, when?

2 Acceptabie forms of verification

a) Copy of a2 sepamation or sattlermnt aprsement or divons

dectee dmbing amount and tpe of support and payment
schedulcs

b} A lettar foom the porson paying the support.

& Copy of latcst check. PHA must repord the date, s,
rmd numbor of check,

Municimtfy of L Piedras 1loastg Ageuy Recttan B Adnslivistatt: Fan & Frocedures: March, 307
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L] Applicant=s notarized statement or 2ffidavit of amoml
regeived or (bl support paymenin are oot being meodived
and the hkelihood of support peymems being meeived in
dhe furture.

. Met ncome fom 3 Business, The ol lowing doeursents show ineome for the peior vears.
ki ng Reprosentatives must consult with tenanis and wee this data to elineats income
for thenext 12 months,

1} [R& Tux Fetumm, Forn LHO, ivcluding emy:

a} Schedele © (Smell Bixsiness)

H] Schodule E [Rental Properly Iicome}

) Schedile P {Fam Incnms)

2] An aezculant’s colewlaton of depreciation expense, computsd nsnp sraiphi=hne
depreciation moles. (Requited when sccclermted depeesiotion was used on the tax
retutu of financial statement.)

1) Awdited or ynaudited fmancial statement(s) of the uginess.

d] Loon Apyplication hsimg income: derived fnm the business dutime: the previons 12
mths.

5] Applicant's notatized stolémenl or offdnvit ps o ool inesme enbeed from the
business during the presimas vears,

H.  Hecwring Gifts. Acceptable forme of vorification

1] Mulmized stateracat or affidavit sigmed by the person providing the assistance. Tt
must give tho purgmeis, dales and value of gifte

2 Anplicanl’s notarized stabement o alfulwit that [movides the purpose, dates and
value of pitis,

E Family Asaets Movy Held
13 Relewant Tnfiimabion to Yerify with Thied Party:

Fur aen-liquid assets, collect enough infarmation to determine the cirmenl cash
valoe—the md amewunt the familly woukl receive i fhe assat were waverted Lo

Klaeleladlity of Las Phdem Houming Agencp Seerlon 3 Admmstrative Man & Procednres Flanch, 2017
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a) Tupe of Acoount

k) Currart halenes or, for cheoking accomnts, the averyre balioea fior the-last
i3 monlhs

£ Diatte ae:eomuvt opencr
d) I}ate arcoamil cloged
2l Tz this an interes! besring acconnt? If eo, whel i the imerest-zete?
f Lo trusr fankds:
fij  What is the vatee of the trus fimd?

{lip  What is te aoticlpated amoont of income fo be somed by the trust
T oewet the next 12 meomths?

gh  Foe propey, what is the sqoity walue?

g Acceptable fanne of vorification

al Verification forms, leters, of documents from B firancial institwion,
oroker, ato.

NMOTE: Wheo Gouncial ingtihticns charge 2 for to the applicent or tenent for providing

verificotions, the frams of vorification in peeagraph (b) below wonld be the peeforrod
maethod

b Account sTatements, pousbooks, broker's quartcrly staements showimg
vilue of stocks or bonds, eic., and the eomiings cnalited he applicomd

Bocoumd starernents, o Oonencial staternents completed by a financial
ingtituten or broker.

WOTH: The PHA must sdjost the mforasation provided by the financial institidion
o project eamimgs expectad Byt (Be pext 12 momths,

g) Crctes Brvm a stockdhroker of really ayomt ax to et amonmt Family wovld
recwgve if the liquidated securities or real cotatc.

i} Copy of IRS Form 1099 peepeared Ty e financial instintion showing the

amoont of incomne provided by the assel

Murmdorpaliny of Las Predrg Humxing Agenes Soodon B Aubmindstratie Pan . Brocerhmes: Mursh, 20007
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el feal ostale tax stalements il tax Housinr Apency nzon spprosimetcly
mncksd value,

fy  Copies of closing decuments showing the selling price, the fistribaton of
the anles procesds amd the oot amound ko e mdividmml.

gl Appraisals of pereonal property held as an invesencnt.

h) Applcant's notarizsd statements or signed sffudavite deoeriting pseets of to
verfy cash held st the appbesnfs boome of i safe depesit brwas

Municualiey of Lar Pledesa Honsmg Apenoy Sectiom 8 Admintstraties Plan & Prossdure: Moxch, X7
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E'Pﬁ:rnnw Datc nfl.'::mﬁcaunn ar En-nu'h.t‘n_ Sugy:s!&d mfﬂmm'mn o odtain as
acceptable fortng of verification are inclnded below:

I Tumily's cerlification as i whether sy member bas disposed of aseets for fess
i foir merkel value during the ton voarm preeeding effesdive date of the
ceniifiealion of re-certification

I If the family pertifies that they did dispose of wsers for lows than fair okeket
valie=3 cortificaton that shows:

a) All asoets disgpesed of for Ioes than fair merket value;
) The date they dispraed of the assits;
&) The amount the famity received; and
di  The asscte’ market value ol the time of dizposition.
Income from Sale of Real Property Purmem o 2 Puchase Mosey Morgage, Instaliment

Salog Dontract. o Similar Avmanpernent, The Bllowitg peovidee enggesied infmgadion 1o
verify with a third party ood acceptable fomes of venfication:

1] M lester from mn ccountznd, alomey, veal estate beoker, the over, or a finandal
inslitmicn 2Aating irterest dee for next 12 months. (A copy of the check paid by
the nyer to the applicent ia NOT eufficient smce appwopriste treakdowna of
ittcrcgt and penecipal ane niok imeladed )

2l Amortizntion schedule showing interess for the 12 montha following the efiecive
data (f the cetification of m-centification,

Eental Ty fom Property Ohwoed by Appliomt iennmt. The followine provide
sipeated information to wortfy with a thisd panty and scoeptabrle forms of verification:

LY M5 Fuorm 1040 with Schedode F (Remta] Ieecme),

2 Copiex of Tategr retil checks, lenses, or utility hills.
) Documenttion Dfﬂpp'lifmll.'s:’témﬂl's income mnd expenass monentm the property
(b SEEHCMWCALR, iRemtAres preminme, reccipts for ceasarable waittemance and

utilities, Imnk ylglements or Amortization schedules showing monthly imterest
kP, )

tlnniipality of Tns Plechee Housiny Apmncy Sermion B Admdnlsessmvs Pon G Proderen: Mansh, 2007
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i) Leasex's writicn statement {dailifying monthly payments dwe the applicant and
epplicant’s aflidavit as to pet incomne Toglized.

M.  Fulj-Time Smiept Stalug The following provides supsested indonmeation fo veri By with A
] pearly om] werpdabke fenme of verificatiom
17 Writhen verificatinm fram the regigtrar's office or appropriate school nificial .

7} Schoal reconds Indigating enmoliment for sfficient mumber of codits o be
consddered a fullirne student by the school

N Chjld-Cape Bxpeses, The following provides suggested infomation to vorify with a thind
party end ecceptahle fimms of verification:

1 Written verification fom the persm whe rectives the payvments.

g Vetificatvons roust specify the bmuos and daye duriog which the cars 1 prowided,
the nerecs and apos of the children comed b, ool e fequeney ed amomt of
commponsation received. (Section § Housing: Represertatives shoold vepogmires thal
chifd ¢are costs moy be higher during gonemnmey amd pliday socedses, )

KOTE: Houzing Representatives should ask the vorifying party to indicate childmen age
12 o younper

3} Applicunt's cerlification ax to whether any of (o=t payments have been or will he
remmberaed by outside sauness,

Z*TE_JTE:. Housmg Represeniatives may wish o wss snamic verification cofeems for
chuldcare and disahiiilyhaindicp care

2, Meslica] Prpensas. The following mrovide swppested infoemetion t verify with 2 third
ety and accepeable firms of verificetion:

17 Tritten verification by & doctor, hospital or clinie personeel, dentisl, pharinacisd,
ete., of

a) The cafimated medical cxo13 to be incurred by the applicant and of repiihu
payments duc on gedicel bills: and

b l'hcmmwﬁmmmee}:pmmm'ﬂbareimhnndhyinmm:}r
Hunichpaliy of Ta: Plodess Hosiog Ageicy Sechien E Admimictrathee Man & Fromdens March, TH7



Page |125

govemmient Houzng Apency.
) W heetheer the provider eccopts dMedicars assipnment,

2] Tlve insurance company’s or employer's written confittnation of beatth inemmoce
premrams e be gaid by the applicant.

3] Social Security Adminisirafion's writen confirmative of Medicars premiunes to be
paid by the applicamt over the ekt 12 memithe.

43 For attenelunl cams;

a)  Dovtor's coctificafion that the aseistance of an sttendmi is medically
TICCCARTTY.

[} Attendant's writtén comfitmation of houes of care provided wod atoount and
trequency of payments reccived foom the fomily (o copies of canceled
chexks the fumdly used (o make those pavments).

c) Applicun’s cerlificakiom as Lo whether any of those payments have been o
will b reimbursed hy outsida sources.

5 Reeeipis, canceled checka, or pay stubs that indicste heatth msurance premiom

coss, el that verify medical and iomurancs expedess alse Hkely o be incwrsd in
the nie 12 tricuths.

) Copics of poymcin apreements with rwedical facilities or canceled checks st
venly paymems made on outstanding medical bills that will continwe over all or
part of the nentt, 17 moiths,

T Beceipt or other rocord of medicsl expenses mcummal during the past 12 mooths
thai can be weed 0 anlicipate fidme medical =xpemses  Section 2 Honging
Reprezentatives may use this approach fir "general medicsl expenzes”, such ps
pon-prescription drugs and repular visits ko doctom ot dertiste, bt wot for ano-
time, Tt eumang capenscs from the provious year,

F.  Need for Larges Linig becones: of Physical or Mertal Disability or Handicep: 4 heelth care
provider (that is deemed o relisble sourcs) must cortify thet soch a unk is pecassary bacarse of &
disnbility or handicap. A5 a rowtine prectice, Scction § Housing Repoeserilafives should acoept
!1:: t'mn_nunﬂndathm ol the individual as to which heafth care provider can provide -this
IniorTeatom.

MunldgrBier of Lar Pledms Honsinu Aemooe Sertian B dnrh smtioe (S Socsdures: kapeh, 2007



Page | 126

1 DizahlcdHandican Aosietanee
1 Artendert Cape:

) Allendant’s wTiten certificaim a5 tor  amoum veceived from the
applicanthenant; frequency of roccipl bours of cace proided; amd'or
copies of cancelod checks mpplicot/tenant used to makes thoys paymens.

bl Family's wrikten certification as o whether they Tencive mimbarrsemem for
ary of the atiendant care cxpenacs eod the amount of amy rembutsenent
received,

Py A liary Apparatas: Beceipts for purchazes of, or evidence of monthly piytents
For, suxihury apramies,

3) In all Cases:

&) Ag vonttine prectios, Section § Housing Represertatives should accept the
individuals written statgment that 5n ausilisry dppamalis oo Acndant care
is mecesery for empleymenl. I (he FHA determines that verification 12
néCessany m 4 parfloelar case, e FHA should obimin written certtwunh
from a hesbh care provider (hel i3 deomed a relisble sace) of 3
rehabilitation Hooging Agency that the disshiedharndicapped family
trerober teguires the services of an atiendant or the vec of anxdliary
apperatuz i pennit the disablodhandicepped family member o b=
ermpdoyed o 0 ehable another fhmdly member o be emplmrd. Thiz .
prwgaph follonws established practices repading individuzls’ megimssm for
msanehle sooommeodetions where the PHA relies on the mdividual 1o
detormii e what I8 heeded,

=1 Family's written certifesation s 1o whather they receive reimbiesement for
ary of lbe wwalwy oppermiz cxpenzes and the emoumt of any
R Fami - [p.ip Farnily:

1 For elderdy bonschnld whicre the Ilend, Co-Hemd or Spouse i 62 yems of age ar
wlder-Verifieation of age may be previded by

E1] Caopy of a bivth ceraficacs, baptiomal cenificme, conawe reeord, afficial
reeord of birth or other muthositative docuteent or

Muimicipallny of Las Eserlrm Hivstog Ageney Seeion & Adminigratve Fan & Frocedimee Macd, 40607
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ht  Receipt of 851 Old Age bencfits or Social Sesurity tafivement bimelils,

2y For Dizabality or Handicap (because the indrvidnals cligibilsty for sdmission iz
depeodent on hiser Bring & person with handleaps or disablliies or becauss the
endivichiol clddms eligibilily for ollowsmces that s piven to pesons with
biandicups or dizabilitie)

Yenfication of handicap’dszatnlily may be provided by

Ay Receipl of Suppleroental Social Seomity disshility or Social Security
disakbility benefits would provide werification that an indnviduel met the
ITD delioniia of dusahled

b Certification by a heslth care provider (that i3 decmed 1o be 8 relinble
smuce) thot the mdividus]l mests the eyl defioibion of disabled or
handicapped persor.

Mote: Any rther roquest for infomuaticn st the individea] iz pot relevant and
raay nort e asked (e g, diepnosis; treatmeent plam).

i) For famuly mémbership of pemons yoonger thae age 13—verification of age may
b provided by bink certificats, sdoption pepers andiar costody sgreements.
h. Liocal Preferemesa:
1} Invalontarnily Disphiced:
a) [iedevamt Information to Vanly wih Thivd Party:

{1} Daic of Displacament or if dinplacervanl b oot yel ccoored, the
arnticipaled dete of displacemsnt;

{2} The applicant will be inmluctedly displaces if the applicand b
vaculed or will have %0 vaete his /ber bousing wnit as a remult of
omie [ mere of the fol krowving actions:

(7 A disacter, sikh ne a fire o flood, bos mede the i
uhinhebitable;

(i) Code enforecmem, public improvemenl or development
promyrrem activiheas by a 138, Housing Agengy oF n Stete or
locel penvernnvect body or Hoosing Apeoncy:

Mnniclpality of Las Picdrms Hloasing Ageory Sectian B Adraimisearve Fln & Prraeduses Mezrch, 3007
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(lil] The ownetPHA has taken an oction which forces this
apphicant to vogete the unit:

The action was bevond the applicant's shility to control or
I‘.l.l'ﬂ"n‘l:-'l'l‘t:

The scticn ocoirved despite the applicant's heving medt all
previowsly imposed conditions of occupom:y sand

The action Was Tt & ToTIL imemease,

{ivi The applicent haz vecated 23 housing umit becwwse of
domestic visleace or the apphicant livez In o housing wmit
with & person wiw cngages in domestic viedenee o7 has
recarmtly gngaped in zuch vickske, Provids the name of the
perzon whe enjes in domestic violemor.

MOTE: The applicamt must certify that the persoa who engaped in such violenee will ool resirde
with the applicent family, imless the PILA bas piven advancs writion approval. If the Groily is
admitted, the PHA may deny or terminate segistance o the famiby for breach of ths ceptifesation.

Tramestic violeooe meuns seunl or threnlened physical viobawe directed against one or mote
mermbers of the applicants family by a sapoose or other member of the spplicant’s houschold. The
violence must have ecourred rocenthy ar is of a continuing netane.

(v} Family memhers provided iofonmation em  crimimal
molinvitics to law cnforcement Hoosing Agency and based on
o threat assessment, a law enforcemenl IMousme Afency
recommends ve-bowsing the family to aveid or mimmirs 2
risk of violence agamst family members as a reptisal for

(¥i} O=ne or more mombers of the applicants family arc o
recently have been (be vichm of one or mome bete comes
ard the applicant has wacatsd 3 howsing whit becaise of
such crime, of the fear aseotiated with =uch crome has
destrayed the applicant’s peacefil enjoyvment of the umil

Fate erime meank actug] or theeatened physical violance or infimidauiion thet is divecked opainst a
person or his or heg peeperly and thet is based on the persoa's tace, cobar, religion, sex, national
origin, handicap, or fomily status,

{vii) The current omit iz inaccessible to a member of the fomily
[ L=kl LE Y

tunlcipalicy of Las Fiecms Hoasing Ageocy Section § Adminbstrathe Flan & Procechaes: March, 207
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& mecmber of the family has a mobility or other impadement
tha! mekes the person uanble to vse critical clememts of the
ummt snd

The cwrrent owmer s not legally obligated to meke fhe
chages to ibe onit thet woold moke ooiticnl slements
uccesmible b he dls=bbed persan.

MOTE: It is mwost likely that tusp sepacate third panies would venify the abme statments,

{riiiy Fomily will be displacad 2z a el of the mbe of 2 HITE
maulb faral v project,

) Acceptable Forms of Yerification

] Displarement by disaster. Vedficotion from a wnil o $louzing Agency of
goerverneent fhat an appiicant has been or will be displaced a= 8 resoll of u disasler
thet result in the inbebitability of en applicent’s ol

(27} Displacatrent by poegrrient sction, YeniBoatbom Bom 4wt or Howeitg Ametey
of government than an applicant tas been of will be displaced by activity cemivd
cn by en Housing Ageney of the Unitet Strte or by an Stete ot 1ocal geavermment
body of Tlousing Apency in compechon with code enforcement or & public
improvement or devaloprment prograsn.

(1}  [Hsplocement by Privac PHA acfon Yertficstion in a form prescribed by the
Ecooctary, fean an oumer or ovwner's sgent thot an opplicent kad to or will heve 1o
vacale a unil by a date certaim bagauee of PHA, action,

(4 Domesthc viclence. Yerification of dsplecement beemase of domestic violewss
From the Tpeal police department, social services Fousing Apeocy, or vourf of
competent jurisdiction, o & member of the clorgy, physician, or public o private
Facility that provides shefter or counecling o the victims of domestc violenoe.

[3] thhnmmmmiﬁmpﬁmlaﬂfhrmtmmhymmﬁnmﬂmﬂng
Aeney.

(4)  Dizplacement by hate crime. Verification by Lo enfarcement Housing Apency or
athet teliable information,

(71 Iisplacemsemt by inascessibility of onit Veriftcalion by a health care professional
that g family teember has a mobilily or other opaionent that seakas grideal
slements of the eurrent wnii inaccessible and sstement by te cusmenl PHA (ot i
e wol legnlby offigated o make noressary changes o the it o make it

Musicipary of Lus Piedras Houstng Agency Sevisn & Adndnictostive Pan e Procodees Marc, 2007
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arceagible.

{8  Duplacement by HUD disposifion nf nuttitemily prmject. Verificatlon by HUTS
with respect to the dispeaition.

7] Substandard Homing:
a) Eelewmt Informstion 10 Verify with Thivd Party:
4Y] The unit
- is dilipiddated hocames it

- does pot provide safe and adequats shelter, and embangers the
bealth, safety, or well-heing of 8 fEmily, or

- has one or more critical defects, or 8 combitation of Intormediate
thefects in mufficient momber or extett 6 cequire considerable répair
or rebuildingr, {The defisis may immnlve original comstricthon, ot
lhey may msull from eomtinesd neglect or lack of repair, or from
zeripns damapn ko the stuchre.)

THNICATE FEFRLCT:

s it hove opeyable indoor plombing,
FXocs not haws 2 waeaie fiush tailet in e wnit for the exclesioe osge
ol the Fadraly;

Tires it Jave @ pgenble kqibinhishower i fe mit tor the
exclusive wse ol the miky;

Diges ned have akekicity, or has madeqetes or vmsafe slectresl

SETVADE:
Dwoes not have 5 safe or sdeoquate soeee of beat;
Should, Bul dues not, bave a kitchen or

Bz been dontared unfit for halitafion by an Heusing Agency or
unit of government.

TITE; :Single Rootn Decupaney {az dafined by 24 CFR. 9#2.102) is nm substendsed sedcly
bevuwse 3t does not contmin sanitary or food preparation facilities or both.

Bunisipatity of Lan Predtic Housing Agency Sroon & Adminleratv: Pom & Procedasees Maseh, 2007
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OR
{1)  The applicani is a homeless GamfAy (hat:

lacks a fixed, regolar and adequeie nipht ime residence and alzo hes a primary
tight titne residence dhat is:

o Fupetvised publiclyiprivately operated shelber desipned to provide tompmoy
living accommodations (neluding welfare hotels, conprepate sheltees and
tranes livmal bousing)

an institution that provides o temporary residence for individuwals ntended o be
institulionalized or a public/private place not desipned for, or ordinarity wsed lor
sleeping by himan beings.

Homclees family doss pot include an individual impriscned or ethereise detained
prsIRnT 10 at Act or Congress or a Stain law.

by Acceptable Fornys of Verifieation

(11 Verification from a unit or Agency of ity of govemment or from
an applicand's presemt landiond that the applicats omit s
"gubstandard brosing"

() Inlhe case of a "bomeless”™ family, a vedfication of this stabus From
g public or privaic facility that provides shelter for such
individuats, o from the bowl police departnent or swaal services
agency.
3)  The family i experiencing an excessive Resd Burden s evidenced by their paying
it than 50% of fross monthly income for their monthly rent und wilities:

a) Relevant Information @ Verify with Third Party:

RENT

{1)  The applicant named abwrve is paying 5 __ forsentpor
— - (indicate whether waekly, ar mamthiy),

(Z)  Hes the applicam been paying this rent for less than 90 days? If

ves, what in the amoont the applicent was paying?  (Indicate
whether woekly, mondhly)

(3] Dwes the applicant pay sepaately for mat and utlitcs?
whmicipaliry of Len Mecir s Hoissiog Agency Secrion 8 Administratios Piag S Procedres: March, 2007
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UTILITIES
Ther applisindl named obove is paying § iz wlililies por enondk,
The applicuml poys om averape § per weenth based oo e most

recent 12 wontles, 1f Information is not obtainsble for the enfire 12 monthe,

thon provide @n #verape for the st vecens period  availshle
3

The spplicunl receives £ per owmlh vmder S0 eTeAey RRSTALAOGE
priraam, "Was this mchided inihe emount provided shove

]} Arcapiable Forms of Verification
17 Touome.

(21 Pl Verify the amount due to the family's landlord for
cooporative} under the lorse of Sccipncy apreement

2y Contact the laodlord {or cooporative) of 19 agant directly,

{y  Require the family 40 fivnish eoples of its most recent
ratal {of codperlive churpes) roeipts fwhich may inclide
cangeled checks or moncy oeder peceipls) or o cony famih's
cumrent beane ar GCCOPANCT BmneoTert

(3 Utilifies. Request the Emmily ® peovide oopies of e

apmepriste Bills or soeipis, of obtain e leformation
divectly Bree the wti oy o sarvioe dopplier

Munleipalizy of Las Ficrs Houslos Avenuy Serton 8 Adwministrzetoe Fun & Procdunen iuamoh, JHE
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T.  Verificasion of Hosdlcap'Dirabifity Stats

TMIMHXTANT: The werification should request the third party to ideatify my of e mlsvant
definiticns that apphr to the individual. Any other regquoest for infonmation shout the mdividual i
poe relevant dep., diapnosis; reartnent phan)

YL& 1 A person having 2 physical or mental Enpammetit that:
™0

& iz excpected (o be u hong-cnatiaeed and indefimite durition;

b guhriamtially fmpedes  [he perzon's  ability 1o Live
independenly; end

i i3 snch thet the pereon’s bility o live independemily could
be improved by more mTahie howsing eonditione:,

YIS )] A person with & physleal impairment that:
WO

a is mxpecied 1o be of loog-cenfinnted and indefinite dorabion:

b, substamtizlly impedes the pemons shilty to live
independemtiy

<. i3 much that the person’s shikity to live mdependently
could be improved by rnore sinkable bouslay: conditions.

YES ) The person has & disshility as defioed in
NGO

Section 233 of the Siisl Seearity Act- An inability to engage in amv snbstantial painfil activity
beviwese of mny physical or mental impainment that is expected D resulbt in demh or e laeted o
cam he expesied to hﬂmnﬂnuc-ual}rﬁxﬂlﬁat 12 months; o, for & blind peram at beast 55 yesrs
vld, inability becse of blindness to engage in any substantial gainful sclivities comperable o

thnse in which the person w@s previouwstly enpesed with some egularitr and over 3 substantip]
perink

NOATE; Receipn ol veloran's disability benefits docs not smlomatically quakify person as dizabled,
bocawse the Vetcrans Admimstation snd Social Seourty Admingstration define Siabled
differendy. Appiicnts whi meet Soclal Security's dofinition of disabled are coosidered disnbled
eveh 1T they do not recaive Social Secority henefils.,

“Aunicinabiry of T Pisdros Jbow iy Apeocr Secrom 8 Admitisirative Fan & Frocedares March, M7
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was filed on or afer Oel | 1980, or [wm wo INS dismicl disctor granting
agplurn {3Fthe applicarom waw flad befpre Ol 1, 1950);

A coort decision granting withbolding of deportation: or

A leller fom en msylum officer grenting withhodding: of deporfation {if Ge
application was fiked oo or alley Oci=d, 19,

turm I-6858: Tomporary Resfdews Covd, which muost be mudeesd with the words Jection
2434 o Section 210;

Form [-688B: Enpiovment Awifrorization Cprad whith moa he nmarked with the wotds
Frovision of Law 274a 1 201 1 For Provision of Law 2740 12,

A recelpt iszned by the NS indicating that an application for issemee of a replaeanens
document in ooe of the abowe-higted ceteprrics has berm mnde emd the applicant's
entitlemnert o it docoment hos beem verified,

As ongioul of the applicuble INS docurment most be subamitted to meanerement i each
bouscheold membaer claiming eligible noncitizet stanes to prove sl they have such status.

PIiAfowner is to photroopy the eniginal decument waml roturn it 0 housshold membera,

Hoosing Peproeentative mmat alen ebtain o sigwed verjfcmtion consend form that allows
you o verify the claim of eligible ievioram s with the TNS.

Mounbiipalis of T2 Pledss Hrelny Ageney Sarpan b Sdminstmri: P 5 Trocsduras. barch, BINT
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¥.  Reowired Bagpine Stitement fioy Each Verifieation Forn

Each verification farm maost inchade the following satcment:
PENALTIES FOR MISURING APPLICANT AND TENANT INFORMA TION:

Tirle 18, Sectivm 100f of the U185 Code stater dun ¢ person i gulfty of @ fetene for
sowintgly and willlnely makilng fafne ov frawdiiey statements to any deparimeen of fhe
Inited Stavex Crvermmrems. HUE, the PHA and ore cweer for any empplenge of LT, 1he
A ar the oveer: may be stiedyiect 1o perediies o wwmhorired disclorires ov Improper
wne of infarmation enlfeored from the applicent or temant. Any peroon, whe buniagi) o
willfully requesls, obtaine ar dircloses my Trefarmion widar falvs prsfarter concerming
& apticant ar fenat ey he suhjest fo o misdemeanor and fimed dod moee s SLO00.
Any applicard or lenam affected by seglievnt disclonas of informssion may hring civil
aciion v demeery, and seok ocher rellaf) ax ooy be appropelss, agaher the officer or
ampioyae of HUL, the PiA or the owner responsible for the wnatehonized dleclasre or
iMDrOREY 115€,

Mnhiciralivy of L Faeras Honaleg Agemry Fncrion 8 Adminsvrtios Flan &, Pocedures: Wordr, 2007
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Exhibit 1: Rent Reazonablencss Methodelogy

Mumisimtler of bua Picdrs Housleg Agency St 8 Admmiraoe Flun & Fromdares: Wareh, 2007
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Exhibit 2: Repayment Policy and Procedures J

Mumicirality of L Fiedres Howrsmg Arrpoy Seodan § Adinrmertative Flon & Troceduces: March, 20507
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" Exhibit 3: Income Types Policy and Procedures

Mheowiyalivr of Lan Ubsdras [ lousiog Agencr Soaton 3 Adsanissratve Flan & Procedures: Macch, 2007
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Attachment 9

RESIDENTSADVISORY BOARD (RAB) COMMENTS
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Although the RAB was consulted in various occasions prior and during planning as well as confection of

PHA's5 and 1 year plan that culminated in their assistance to the public hearing (please See attendance to
public hearing on page 14)

NO COMMENTSWERE RECEIVED FROM RAB DURING PLANNING OR
PUBLIC HEARINGS
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CHAS
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SOCDS CHAS Data: Housing Problems Output for All Households

Name of Jurisdiction: Sour ce of Data: Data Current as of:
L as Piedras M unicipio, Puerto Rico CHAS Data Book 2000
Renters owner s

Elderly Small Related L ar ge Related All Total Elderly Small Related L arge Related

Household by Type, | ncome, & 1&2 (5 or more 1&2 2to4 (5 or more
Housing Pro)lgler)r/1p member s) @i S mEmErs) member s) Ol uzr IREMIETS member s) member s) member s)

(A) (B) © (D) (E) (F) ©) (H) ) ) (K)
Household Income <= 50% MFI 132 731 243 202 1,308 950 1,647 482 404 3,483 4,791
Household I ncome <=30% MFI 102 568 139 164 973 642 1,020 258 324 2,244 3,217
% with any housing problems 26.5 38.4 85.6 |[ 482 417 64.7 74.8 [ 6.8 || 582 || 54.3
% Cost Burden >30% 22,5 29.6 35.3 45.7 324 38.8 515 49.6 56.8 48.4 435
% Cost Burden >50% 18.6 22.9 32.4 39.6 26.6 10.3 36.3 32.6 46.3 324 30.7
Household Income >30 to <=50% MFI || 30 163 104 [ 38 308 627 224 |[ 80 1239 || 1,574
% with any housing problems 66.7 41.7 76.0 10.5 51.0 28.9 38.6 84.4 43.8 44.8 46.1
% Cost Burden >30% 66.7 17.8 37.5 10.5 27.5 27.6 24.4 24.1 43.8 26.4 26.6
% Cost Burden >50% 66.7 6.1 14.4 0.0 13.4 11.4 13.2 17.4 18.8 13.9 13.8
10. Household Income >50 to <=80% MFI 37 233 84 43 397 260 1,009 288 99 1,656 2,053
11.% with any housing pr oblems 21.6 29.2 70.2 9.3 35.0 11.5 40.0 68.8 35.4 40.3 39.3
12.% Cost Burden >30% 21.6 11.9 [ o3 11.5 26.2 30.6 [ 354 ] 252 | 23.2
13. % Cost Burden >50% 0.0 : 11.9 [ 93 ! 4.6 11.3 4.9 [ 02 ] 91 ] 8.5
14. Household Income >80% M FI 14 69 104 687 315 2,374 624 199 3,512 4,199
15.% with any housing pr oblems 28.6 16.0 49.3 3.8 17.8 14.3 24.6 62.3 19.6 30.1 28.1
16.% Cost Burden >30% 0.0 0.0 0.0 0.0 0.0 95 7.3 3.0 19.6 75 6.2
17. % Cost Burden >50% 0.0 0.0 0.0 0.0 0.0 0.0 1.9 0.0 2.0 14 11
18. Total Households 183 1,464 396 349 2,392 1,525 5,030 1,394 702 8,651 11,043
19. % with any housing problems 32.2 29.6 73.5 26.1 36.6 28.3 37.6 69.5 417 414 40.4
20. % Cost Burden >30 27.9 Il 16.1 Il 24.7 [ 238 ][ 195 ]| 25.8 Il 22.2 Il 20.7 427 ][ 242 ] 23.2

21. % Cost Burden >50 | 21.3 ” 10.2 ” 17.7 | 19.8 ” 13.7 ” 11.2 ” 12.1 ” 9.8 | 25.5 ” 12.7 l 12.9

Definitions:
Any housing problems: cost burden greater than 30% of income and/or overcrowding and/or without complete kitchen or plumbing facilities.
Other housing problems: overcrowding (1.01 or more persons per room) and/or without complete kitchen or plumbing facilities.

All Total
Other Households

1.
2.
3.
4.
5.
6.
7.
8.
9.

Elderly households: 1 or 2 person household, either person 62 years old or older.
Renter: Data do not include renters living on boats, RV's or vans. This excludes approximately 25,000 households nationwide.

Cost Burden: Cost burden is the fraction of a household's total gross income spent on housing costs. For renters, housing costs include rent paid by the tenant plus utilities. For owners, housing
costs include mortgage payment, taxes, insurance, and utilities.



